*AMENDED VILLAGE BOARD AGENDA
MONDAY, AUGUST 23, 2021
6:30 PM
MEETING ROOM, HARTLAND PUBLIC LIBRARY, 110 E. PARK AVENUE
Call to Order
Roll Call
Pledge of Allegiance – Trustee Anson
Public Comments: Please be advised the Village Board will receive comments from the public related to
any item(s) for a three-minute time period per person, with time extensions per the Village President’s
discretion.
1. Acceptance of donation grant check from WI Energies for Police Department training.
2. Consideration of a motion to approve Village Board minutes of August 9, 2021 and Special
Village Board minutes of August 11, 2021.
3. Consideration of a motion to approve vouchers for payment in the amount of $334,778.67.
4. Consideration of actions related to Licenses and Permits.
a. Consideration of a motion to approve a Restricted Species Permit.
b. Consideration of a motion to approve Operator’s (Bartender’s) Licenses
c. Consideration of a motion to approve licenses related to Grist Mill
i. Amusement Device License
ii. Cabaret License
d. Consideration of a motion to approve a Street Use Permit
5. Second reading of Bill for an Ordinance 08-08-2021 “An Ordinance amending §82-4 of the
Village of Hartland Code of Ordinances Regulating Parking Limitations”.
6. Discussion related to creation of a Village food truck ordinance and policy, and consideration of
a motion to direct staff to draft documents.
7. Discussion related to the Special Events Permit form and draft ordinances.
8. Consideration of a motion to accept the resignation of Trustee Anson.
9. Announcements: The following individuals will be given an opportunity to make
announcements at the meeting in regards to (1) activities taken since the previous meeting on
behalf of the community, (2) future municipal activities, and (3) communications received from
citizens. It is not contemplated that these matters will be discussed or acted upon. The
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following individuals may provide announcements: Village President or individual Village Board
members or Village Administrator or other Village Staff members.
10. Adjournment.
Ryan Bailey, Interim Village Administrator
Notice: Please note that upon reasonable notice, efforts will be made to accommodate the needs of disabled
individuals through appropriate aids and services. For additional information or to request this service, contact
Darlene Igl, Village Clerk, at 262-367-2714. The Municipal Building is handicap accessible.

VILLAGE BOARD MINUTES
MONDAY, AUGUST 9, 2021
6:30 PM
MEETING ROOM, HARTLAND PUBLIC LIBRARY, 110 E. PARK AVENUE
Call to Order
Roll Call
Present: Trustees Anson, Dorau, Meyers, Wallschlager, Ludtke, Conner, President Pfannerstill
Others Present: Interim Administrator Bailey, Clerk Igl, Interim DPW Director Felkner, Police Chief
Misko, Rec Director Yogerst, Park Board Chair Tim Hallquist, Jessie Puzach, Steve Berger.
Pledge of Allegiance – Trustee Dorau
Public Comments: Please be advised the Village Board will receive comments from the public related to
any item(s) for a three-minute time period per person, with time extensions per the Village President’s
discretion. No comments received.
1. Motion (Meyers/Wallschlager) to approve Village Board minutes of July 26, 2021. Carried (7-0).
2. Motion (Wallschlager/Conner) to approve vouchers for payment in the amount of $407,901.66.
Interim DPW Director Felkner provided information related to closing out the 2021 Crack Sealing
Program, the E. Industrial Drive and Progress Drive Bioretention Project and the 2020 Paving
Program. Carried (7-0).
3. Consideration of actions related to Licenses and Permits.
a. Consideration of a motion to approve a Restricted Species Permit.
Trustee Dorau commented that it appeared on the application that there would be a
rooster and was concerned with the potential noise. It was questioned whether the
applicant intended to have chicks as well. There was discussion that the Board could
deny the application, request signatures of consent from neighbors or postpone the
item. Trustee Dorau suggested that if the applicant removed the request for the
rooster, they could resubmit and the Board could reconsider. Motion (Conner/Meyers)
to deny the request as proposed. Carried (7-0).
b. Consideration of an application for a Class “B” Beer/“Class B” Liquor License for the
premises located at 375 Cottonwood Ave. (Grist Mill, Jeffrey L. Pfannerstill, Agent)
President Pfannerstill vacated the seat of Village President. Motion (Ludtke/Dorau) to
appoint Trustee Meyers as Presiding Officer Pro Tem. Carried (6-0). Jeff Pfannerstill,
representing Grist Mill, stated that Hogger’s Pub would be surrendering their liquor
license after the sale of the establishment and requested that the license for Grist Mill
be issued after the surrender of the Hogger’s Pub license.
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i.

Public Hearing to receive comments on the liquor retailer’s license application
Presiding Officer Meyers opened the Public Hearing at 6:47 p.m. No comments
were received and the Public Hearing was closed at 6:47 p.m.

ii.

Consideration of an action related to issuance of a Class “B” Beer/“Class B” Liquor
License for Grist Mill.

Trustee Ludtke asked when the transaction would take place. Pfannerstill stated that
the closing is expected to take place within the first two weeks of September. Motion
(Conner/Wallschlager) to approve issuance of a Class “B” Beer/”Class B” Liquor License
for Grist Mill contingent on 1) the license issued to Hogger’s Pub being surrendered; 2)
the applicant for Grist Mill providing documentation confirming that the licensee has
control of the premise, and 3) submittal of a certificate of completion for Responsible
Beverage Server’s course by the appointed agent. Carried (5-0). Anson abstained. Vote
taken by Presiding Officer Meyers for Pfannerstill to resume as President. All voted in
favor.
4. First reading of Ordinance amending §82-4 of the Village of Hartland Code of Ordinances
regulating Parking Limitations.
Chief Misko stated that the draft ordinance was written in coordination with the Village
Attorney based on previous Village Board conversations. President Pfannerstill stated that
Village Board members should request any changes for consideration during the process. Chief
Misko stated that the language will fall into the parking ordinances. This ordinance will be
placed on the next Village Board agenda for a second reading.
5. Discussion and consideration of modifications to the Outside Food Vendor Policy (requested by
Trustee Dorau).
President Pfannerstill stated that Trustee Dorau had requested this item be placed on the
Village Board agenda. Trustee Dorau clarified that while the item listed on the agenda is specific
to the policy for the parks, she would like to see a general food truck policy on the agenda soon.
She provided the example of the Chamber submitting completed forms for the Party in the Park
event in February which were submitted first to the Park Board and then Village Board to
determine whether the concept should move forward. The event then went back to the Park
Board with final details. Trustee Dorau suggested the only change to the Outside Food Vendor
Policy necessary would be to remove the last section which requires final approval by the Village
Board.
Park Board Chair Hallquist commented on the timeframe for items to be submitted for park
board consideration and stated that deadlines should be provided to event organizer up front.
Further he stated that if the desired date for an event is available, all paperwork must be turned
in by the set deadline. It was discussed that a checklist would be helpful.
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Trustee Ludtke cautioned that policy not be mixed with procedure stating that we need to assist
people that want to have events here and agreed it would be helpful to have a checklist to
provide to parties interested in holding an event. Trustee Dorau added that the event organizer
should be advised that attending the Village Board meeting is required. Interim Administrator
Bailey stated that event organizers may not have their vendors secured until later in the process,
not when originally presenting the event to the Park Board. President Pfannerstill suggested a
deadline of five weeks prior to an event. Trustee Anson suggested that staff handle the final
details after Park Board and Village Board initially approve the event stating that it is up to staff
to make sure all documents are provided prior to license issuance.
Interim Administrator Bailey stated that items for inclusion on the checklist should include proof
of liability insurance, copy of county license, payment of all fees and appropriate approvals.
President Pfannerstill asked that Village Board put their thoughts together on paper regarding
the policy and bring to the next Village Board meeting for further consideration. Motion
(Pfannerstill) to postpone this item to the next Village Board meeting. Failed for lack of second.
President Pfannerstill stated that a policy to regulate food trucks Village-wide will be placed on a
future agenda.
6. Discussion and consideration of a motion to award the 2021 tree contract to Johnson Nursery in
the amount of $37,980.46.
Interim DPW Director Felkner stated that he had sent the 2021 tree contract out for proposals.
He stated that $14,280 will be coming out of the budget while the balance is paid for by
developers. Interim Administrator Bailey clarified that each development has an approved list
of tree species. Interim DPW Director Felkner stated that the Village sticks with certain tree
species recommended to avoid tree diseases. Motion (Ludtke/Dorau) to award the 2021 tree
contract to Johnson Nursery in the amount of $37,980.46. Carried (7-0).
7. Announcements: The following individuals will be given an opportunity to make
announcements at the meeting in regards to (1) activities taken since the previous meeting on
behalf of the community, (2) future municipal activities, and (3) communications received from
citizens. It is not contemplated that these matters will be discussed or acted upon. The
following individuals may provide announcements: Village President or individual Village Board
members or Village Administrator or other Village Staff members.
Trustee Dorau commented on Kid’s Day, thanking Erin for a great event which bring a lot of
people to the Village.
Trustee Meyers commented on National Night Out, stating that it was a great event that was
well attended and is looking forward to next year.
President Pfannerstill commented that it was great to see Molly Seidel listed as a Hartland
resident and will be sending her a letter on behalf of the Village Board recognizing her
achievement.
President Pfannerstill thanked Trustee Ludtke for notifying staff of minor flooding on E. Capitol
Drive so that the issue could be addressed.
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Chief Misko informed the Board that it was brought to his attention that the County is closing
the juvenile center and will be contracting with neighboring counties. He stated that this is
likely to put a bigger burden on departments.
8. Adjournment.
Motion (Dorau/Ludtke) to adjourn at 7:44 p.m.
Respectfully submitted,
Darlene Igl
Village Clerk

SPECIAL VILLAGE BOARD MINUTES
WEDNESDAY, AUGUST 11, 2021
7:00 PM
MEETING ROOM, HARTLAND PUBLIC LIBRARY, 110 E. PARK AVENUE
Call to Order: 7:02 PM
Roll Call
Present: Trustees Anson, Dorau, Meyers, Wallschlager, Ludtke, President Pfannerstill
Others Present: Interim Administrator Bailey
1. Discussion related to Village logo submittals.
President Pfannerstill outlined the procedure intended suggesting that each Trustee select their
top two favorites. He stated that if the group does not select one of the submitted logos, there
is the potential of working with the High School art department.
Trustee Dorau stated that she felt more direction should have been provided to contestants.
She stated that the Board needs to consider what brand the Village wants; what represents
Hartland’s story. Additionally, she stated that a listing should be created of what items with the
logo would need to be changed. She stated that she felt department head buy in on a logo is
important. Also, she stated that the launch of a new logo would need consideration as to what
it would entail.
Trustee Wallschlager raised concerns that the logos may not work well when shrunk for usage
and asked whether the Village would be able to work with the individual(s) to modify what was
submitted. Trustee Ludtke commented that she is very concerned about the cost of
implementing a new logo particularly during the Village Board room project.
President Pfannerstill stated that he had received complaints on the font used in the current
logo and felt that due to the transition in the make up of the Village Board, it may be an
appropriate time for a new logo. He commented that the existing logo has been in place since
at least 1972. President Pfannerstill suggested that “gathering place” be considered in potential
rebranding.
Trustee Ludtke commented that she is not concerned with a logo being a legacy but rather that
she does the things she said she would do as a board member including advocating for residents
and being fiscally responsible. She stated that she felt the Village Board is reactive but instead,
needs to govern. She stated that she has not received any comments from residents about the
Village’s logo and further stated that she felt that funds need to be spent on something
residents are concerned about.
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President Pfannerstill commented that perhaps the meeting should be adjourned. Trustee
Anson commented that governing as well as handling projects such as creation of a new Village
logo are all encompassed in the position of Village Trustee. President Pfannerstill agreed that
the Board can do both.
Trustee Dorau commented that the Board members are to represent the Village residents and
should not take issues personally. She agreed that a new logo be created but questioned
whether this should be done by the Village Board. She commented that the Board is to set
policies and that consideration be given to what the purpose of the Village Board is. She
suggested that the Village Board not be so reactive.
2. Adjournment.
Motion (Dorau/Anson) to adjourn at 7:42 p.m. Carried (6-0).
Respectfully submitted,
Darlene Igl
Village Clerk

VILLAGE OF HARTLAND
LICENSES AND PERMITS
AUGUST 9, 2021
Restricted Species Permit
Timothy Cole, 317 North Avenue
Bartender (Operator’s) Licenses
The applicants have successfully completed the Responsible Beverage Servers Course. The
Chief of Police has reviewed the applications and approves them after deeming the requests to be
in compliance with Wis. Stats. § 125.04(5).
Robert Francis Hervert II
Nina Laura-Diane Baumeister
Amusement Device License
Applicant:
Location:

Grist Mill
375 Cottonwood Ave.

Cabaret License
Applicant:
Location:

Grist Mill
375 Cottonwood Ave.

Street Use Permit
Applicant:
Event:
Location:
Date:
Time:

Katie Porubcan
Neighborhood Block Party
1016 River Reserve Drive
9/25/21
3:00 p.m. – 8:00 p.m.
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STATE OF WISCONSIN

WAUKESHA COUNTY

VILLAGE OF HARTLAND

2

ORDINANCE NO. ______

3
4
5
6
7

AN ORDINANCE AMENDING §82-4
OF THE V ILLAGE OF HARTLAND C ODE OF ORDINANCES
REGULATING PARKING LIMITATIONS
THE VILLAGE BOARD OF THE VILLAGE OF HARTLAND DO ORDAIN AS FOLLOWS:

8
9

SECTION 1: §82-4 of the CODE OF ORDINANCES OF THE VILLAGE OF HARTLAND is
hereby amended by the deletion of the words overstricken and the addition of words underlined:

10

Sec. 82-4. - Parking limitations.

11

(a) Reserved. Reserved Pickup Parking

12
13
14

“Reserved Pickup Parking” shall mean the delivery of meals or goods to a customer’s personal
vehicle parked within a designated parking space on a public roadway or in a public lot while the
customer remains occupied in their personal vehicle.

15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38

1. One parking space on a public roadway or in a public parking lot may be reserved by a
business for the dedicated and sole use of Reserved Pickup Parking between 8:00 a.m.
and 9:00 p.m.
2. Only a Reserved Pickup Parking sign issued by the Village of Hartland may be used to
designate the Reserved Pickup Parking space. No other sign, traffic cone, or barrier may
be used to designate a parking space as being reserved for Reserved Pickup Parking. No
Reserved Pickup Parking space may be designated or utilized for the exclusive use of a
specific business.
3. The Reserved Pickup Parking sign issued by the Village of Hartland shall not be placed
in any part of the roadway, including a parking lane or space.
4. A business must contact the Village of Hartland to request the issuance of a Reserved
Pickup Parking sign. A Reserved Pickup Parking sign will only be issued if Village of
Hartland staff determines that Reserved Pickup Parking is necessary at the requested
location. Requests for two or more Reserved Pickup Parking spaces within one-hundred
(100) feet of one another may only be granted by the approval of the Board of Trustees.
5. The Village of Hartland Police Department shall have the authority to issue a citation, in
an amount no less than $98.80, to any business in violation of this Section. The Board of
Trustees may revoke and require the return of any Reserved Pickup Parking sign issued
to any business that receives two (2) or more citations issued under this section within a
12-month period.
1
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41
42
43
44
45
46

6. Any vehicle parked in a designated Reserved Pickup Parking space in violation of this
Section shall be subject to the penalties provided for in Section 82-4(f).
7. The designation of Reserved Pickup Parking at any public location and the issuance of a
Reserved Pickup Parking sign may be rescinded by the Village Board whenever it
determines that it is in the public interest to do so.

47
48
49
50
51
52
53
54
55
56
57

(b) Winter parking. No person, except while on an emergency call, shall park or permit any
vehicle to remain parked on any street or highway in the village between 2:00 a.m. and 8:00 a.m.
during November through March. Signs giving notice of this restriction shall be placed or
erected at or near the village limits on all state and county trunk highways and connecting streets
entering the village. Such signs shall be reflectorized and of a type approved by the state
highway division as to size of lettering, shape and color. Any vehicle remaining in violation of
this section for six hours after removal notice has been posted on said vehicle may be towed and
owner responsible for the costs for said towing and storage. Notice of removal shall be in the
form of a notice or placard affixed to the vehicle. Costs for towing and storage under this section
shall be in addition to any forfeiture imposed by the court upon conviction for violation of this
section.

58
59
60
61
62

(c) Parking prohibited in certain specified places. No person shall stop or leave any vehicle
standing in any alley or fire lane except temporarily for the purpose of and while actually
engaging in loading or unloading or in receiving or discharging passengers and while the vehicle
is attended by a licensed operator so that it may promptly be moved in case of an emergency or
to avoid obstruction of traffic.

63

(d) Parking of trucks and equipment.

64
65
66

(1) No truck or other vehicular equipment of a commercial or industrial nature, shall
be parked, kept, or stored for more than one hour on a lot or street in a residential district,
except when loading, unloading, or rendering a service.

67
68
69

(2) One commercially licensed motor vehicle may be parked, kept, or stored on any lot
within a residential district when not loading, unloading, or rendering a service provided
that said motor vehicle:

70

a. Is not located closer than three feet to the principal structure;

71

b. Is not located closer than ten feet to any lot line;

72

c. Has a total length of 24 feet or less; and

73

d. Is less than ten feet in height.

74

(e) Parking of trailers.

2
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(1) Parking of trailers detached from motor vehicles is prohibited on all village streets
and public parking areas.

77
78
79
80

(2) This subsection (e) shall not apply to temporary parking of trailers for the purpose of,
and while actually engaged in, the loading or unloading of passengers or cargo, provided
that the vehicle is attended so that it can be moved in case of emergency or to avoid
obstruction of traffic.

81

(f) Penalty.

82
83

(1) Definition. A "nonmoving traffic violation" is any parking of a vehicle in violation of
a statute or an ordinance.

84
85
86

(2) Statutes adopted. The procedures provided for in §§ 345.28 and 345.34 to 345.47,
Wis. Stats., inclusive, are hereby specifically adopted and shall be followed in actions to
recover forfeitures for nonmoving traffic violations, as defined in subsection (f)(3) below.

87
88
89
90
91
92

(3) Costs assessed. The Village of Hartland Police Department shall have the authority
to determine the administrative costs of enforcement in collection of forfeitures for
nonmoving traffic violations under this section from time to time as may be necessary to
adjust the same and shall keep the Lake Country Municipal Court informed of the same,
which court shall assess the same against violators and cause such to be collected along
with stipulations, but in no event shall such costs be less than the following:

93

a. Issue citation: $25.00 ($75.00 for Handicap Parking).

94

b. After 5 days: $50.00 ($150.00 for Handicap Parking).

95
96
97

c. After 30 days and the citation having been referred to the department of
transportation for a suspension of registration, as permitted by subsection (f)(2)
above.

98
99

d. If the citation is contested and transferred to the Lake Country Municipal
Court for adjudication: $92.50 ($187.00 for Handicap Parking).

100
101
102
103

SECTION 2: If any section, sentence, clause, phrase or portion of this ordinance is for any
reason held invalid or unconstitutional by any court of competent jurisdiction, such portion shall
be deemed a separate, distinct and independent provision, and such holding shall not affect the
validity of the remainder of such ordinance.

104
105

SECTION 3: This ordinance shall take effect and be in full force from and after its passage and
publication.

106
107
108

[Signature Page to Follow]
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Passed and approved this ____day of ________, 2021.

111
112

VILLAGE OF HARTLAND

113

By:_______________________________

114

Jeffrey Pfannerstill, Village President

115

ATTEST:

116

________________________

117

Darlene Igl, Village Clerk

118
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STATE OF WISCONSIN

WAUKESHA COUNTY

VILLAGE OF HARTLAND

2

ORDINANCE NO. ______

3
4
5
6
7
8

AN ORDINANCE R EPEALING §10-206 THROUGH §10-232
OF THE V ILLAGE OF HARTLAND CODE OF ORDINANCES
REGULATING PUBLIC DANCES AND CONCERTS AND CREATING AN ORDINANCE
REGULATING THE ISSUANCE OF SPECIAL EVENT PERMITS
THE VILLAGE BOARD OF THE VILLAGE OF HARTLAND DO ORDAIN AS FOLLOWS:

9
10
11

SECTION 1: §10-206 through §10-232 of the CODE OF ORDINANCES OF THE VILLAGE
OF HARTLAND are hereby repealed and replaced with the following regulating the issuance of
Special Event Permits:

12

§ 10-206. Preamble.

13
14
15

The Village of Hartland hereby determines that, as it is necessary to protect the health, safety and
welfare of persons and property within the Village of Hartland, special events and related
activities shall be regulated.

16

§ 10-207. Definitions.

17

The following terms are hereby defined:

18
19

PERSON — Any individual natural human being, partnership, corporation, firm, company,
association, limited-liability company, society or group.

20
21
22
23
24

SPECIAL EVENT — Any activity, which occurs upon public or private property that will affect
the standard and ordinary use of public streets, public parks, rights-of-way, or sidewalks, and/or
which requires extraordinary levels of village services. This may include, but is not limited to,
fairs, festivals, sporting events, foot runs, bike races, markets, parades, exhibitions, auctions, and
dances.

25

§ 10-208. Permit; when required.

26
27

Prior to application, no person shall allow or conduct a special event unless a permit has first
been issued.

28
29

A. Applications for special event permits shall be made to the Village Clerk, on forms provided
by the Village of Hartland, and shall include at a minimum all of the following information:

30

(1) The name, address and telephone number of the applicant;

31
32

(2) The names, addresses and telephone numbers of all of the partners, if the applicant is
a partnership;

33
34

(3) The names, addresses and telephone numbers of all of the officers and directors if the
applicant is a corporation, or members if the applicant is a limited-liability company;
1
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(4) The location at which the event is to be conducted;

36

(5) Details related to the nature of the event, including:

37
38
39
40

(a) Whether or not music will be provided;
[1] Music for special events shall terminate at 9:00 p.m. if the event is held
Sunday through Thursday and at 11:00 p.m. if the event is held on a
Friday, Saturday or holiday weekend.

41

(b) Whether or not alcoholic beverages will be served;

42

(c) Whether merchandise will be sold;

43

(c) The anticipated number of event attendees;

44

(d) Hours and/or days of operation for the special event;

45
46
47
48

[1] All special events as defined herein shall cease operation no later than
10:00 p.m. Sunday through Thursday and no later than 12:00 midnight on
Friday, Saturday, or a holiday weekend.
(e) An event site plan that documents the location of:

49

[1] Vendors of consumable food or beverages;

50

[2] Generators;

51

[3] Parking accommodations (both off- and on-site); and

52

[4] Proposed road closures, if any;.

53

[5] Structures (e.g. bounce house, event tents, etc.);

54

[6] Portable toilets.

55
56
57
58
59
60
61
62
63
64
65
66
67
68

(f) The Village Administrator, in consultation with Village staff, may include
specific conditions which require cleanup of public and private property in the
vicinity of the location of the special event that may be littered and
reimbursement to the Village for expenses incurred related to increased police,
fire or other emergency services provided by the Village at the special event. A
cash deposit, to be determined by resolution by the Village Board of Trustees
from time to time, may be required as a condition to assure such cleanup is
satisfactorily accomplished within 24 hours and that the Village is adequately
reimbursed for the increased police, fire or other emergency services provided by
the Village at the special event. Said sum shall be used by the Village to offset
any costs which it may incur in completing the cleanup or in providing increased
police, fire or other emergency service, and the balance of the deposit, if any,
should be refunded upon final inspection and accounting by Village staff. In the
event insufficient funds are available to offset costs, the Village reserves the right
2
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70
71

to seek reimbursement through any means available to the Village. There will be
no reissuance or new issuance of special events permits to the applicant or his or
her organization until such payments are made.

72
73

(6) A contact person who will be available at all times during the special event and that
person's cell phone number which must be accessible throughout the special event;

74
75
76
77
78
79
80

(7) Applicant to deliver notice to property owners within a five-hundred-foot radius of
the special event site at least two weeks prior to the Village Board meeting where the
special event permit will be considered. Such notice shall inform property owners within
a five-hindered-foot radius of the special event site of the day and time when the special
event permit will be considered by the Village Board (property owner list to be provided
by the Village); applicant must provide evidence of mailing, such as an affidavit, and a
copy of the notice to the Village Clerk;

81
82
83
84

(1) If the special event will result in the closure of any village roadway, Applicant
must also obtain petitions, signed by no less than 75 percent of the property owners along
that portion of the street designated to be closed during the special event. Such petition
shall be verified and shall be submitted in substantially the following form:

85

PETITION FOR STREET CLOSURE FOR SPECIAL EVENT

86
87
88
89
90
91

We, the undersigned property owners of the _____ hundred block of ___________ Street in the
Village of Hartland, hereby consent to the closure of this street between the hours of _____ and
_____ on ___________, the _____ day of ________, 20___, for the purpose of _______ and do
hereby petition the Village of Hartland Board to grant a Special Event Permit for use of the said
portion of said street for said purpose and do hereby agree to abide by such conditions of such use
as the Village of Hartland Board may attach to the granting of the requested special event permit.

92
93
94
95
96
97
98

(8) Proof of insurance, subject to Village Administrator approval, based on potential
degree of risks posed by the special event.; A special event permit application may be
considered and approved without submittal of proof of insurance, but under no
circumstances shall a special event permit be issued without acceptable proof of
insurance having been provided to the Village no later than twenty (20) days prior to the
event.

99

(9) Signage and proposed location for such signage;

100
101
102
103

(10) Such other information as may be required by Village Staff or the Village Board to
process the application.
B. Completed applications shall be submitted to the Village Clerk at least 60 days prior to the
scheduled date of the special event.
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C. Notwithstanding the requirements of § 10-208B, the Village Administrator may accept an
untimely or inadequately submitted application if the Village Administrator determines that there
is reasonably sufficient time to review the application and any supplemental information, and
process the application. Said discretion shall apply to applications submitted in accordance with
§10-210, Permit reissuance.

109
110

DC. Upon receipt of a completed special event permit application, the Village Clerk shall refer
said application to the Village Administrator for his or her review.

111
112
113

(1) The Village Administrator shall instruct all potentially affected Village departments
to review the completed special event permit application and provide a report with
recommendations concerning all phases of the proposed special event.

114
115
116
117
118
119
120
121

The Village Administrator shall then refer the special event permit application along with
any Village department recommendations to the Village Board of Trustees for
consideration. If the special event is to be held in a village park, the special event permit
application shall first be referred to the Village Park and Recreation Board for
consideration. If approved by the Village Park and Recreation Board, the special event
permit shall be referred to the Village Board of Trustees for consideration. At the
direction of the Village Board of Trustees, the Village Clerk may issue the special event
permit.

122
123
124
125
126
127
128

(2) If the special event permit is approved by the Village Board, the applicant shall
deliver notice to the property owners within a five-hundred-foot radius of the special
event site at least three weeks prior to the special event. Such notice shall contain
information regarding the day and time of the special event and any road closures that
will be required as a result of the special event. (property owner list to be provided by the
Village). Applicant must provide evidence of mailing, such as an affidavit, and a copy of
the notice to the Village Clerk;

129
130

§ 10-209. Basis for Denial.

131
132
133

Upon receipt of the special event permit application along with any Village department
recommendations, the Village Board may deny the special events permit for any of the following
reasons:

134
135
136

(1) If the special event will occupy or interfere with Village streets on a workday during
hours when and at places where the flow of vehicular or pedestrian traffic will be
unusually delayed;

137
138

(2) If it is for a proposed special event that would involve violation of law or of any
applicable village ordinances;

139
140
141

(3) If the granting of the special event permit would conflict with another street use
permit or special event permit already granted or for which application is already
pending, or if the application does not contain the information required;
4
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142
143
144
145

(4) If reasonably anticipated utilization of public services, including police and fire
protection, by the proposed special event will require so large a number of persons and
vehicles, including ambulances, as to prevent adequate service of the needs of the rest of
the Village;

146
147

(5) If the proposed special event will so substantially hinder the movement of police, fire
and other emergency vehicles as to create substantial risk to persons and property;

148
149
150
151

(6) If it appears that the proposed special event is so poorly organized that participants
therein are likely to engage in aggressive, destructive or otherwise unlawful activity, or
that previous events of this type or sponsored by the same applicant were so poorly
organized that police plans for traffic and/or crowd control were impaired;

152
153

(7) If the Village Board, after consultation with Village staff, determines that the
proposed special event will not serve to benefit the Village of Hartland community.

154
155

§ 10-210. Permit expiration.

156
157
158

All permits approved under this chapter are effective for only the times and dates specified
within the application and further shall expire upon the cessation of event activities as identified
on the approved special events permit application.

159

§ 10-211. Termination of event permit.

160
161
162
163
164

A special event permit for an event in progress may be terminated by the Chief of Police, the
Fire Chief, or the respective designee of each if public safety is compromised or threatened by
activities generated during the event, if the participants engage in violent, riotous, disorderly or
destructive behavior causing injury to persons or damage to property, or if there is a violation of
the conditions of the permit such that conditions of issuance are no longer met.

165

§ 10-212. Violations and penalties.

166
167
168

Any person who shall violate any provision of this chapter or any rule or regulation made under
this chapter shall be subject to a penalty as provided in § 1-3 of this Code.

169
170
171
172

SECTION 2: If any section, sentence, clause, phrase or portion of this ordinance is for any
reason held invalid or unconstitutional by any court of competent jurisdiction, such portion shall
be deemed a separate, distinct and independent provision, and such holding shall not affect the
validity of the remainder of such ordinance.

173
174

SECTION 3: This ordinance shall take effect and be in full force from and after its passage and
publication.

175

Passed and approved this ____day of ________, 2021.

176
5
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177

VILLAGE OF HARTLAND

178

By:_______________________________

179

Jeffrey Pfannerstill, Village President

180

ATTEST:

181

________________________

182

Darlene Igl, Village Clerk

183
184
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STATE OF WISCONSIN

WAUKESHA COUNTY

VILLAGE OF HARTLAND

2

ORDINANCE NO. ______

3
4
5
6
7

AN ORDINANCE AMENDING §78-56 THROUGH §78-62
OF THE V ILLAGE OF HARTLAND CODE OF ORDINANCES
REGULATING STREET USE PERMITS

8
9
10

THE VILLAGE BOARD OF THE VILLAGE OF HARTLAND DO ORDAIN AS FOLLOWS:
SECTION 1: §78-56 through §78-62 of the CODE OF ORDINANCES OF THE VILLAGE OF
HARTLAND is hereby amended by the deletion of the words overstricken and the addition of
words underlined:

11

•

ARTICLE III. -– NEIGHBORHOOD STREET USE PERMIT

12

•

Sec. 78-56. - Purpose of article.

13
14
15
16
17
18
19

The village streets are primarily for the use of the public in the ordinary way. However, under
proper circumstances the Vvillage of Hartland board may grant a permit for street use or for a
parade, subject to reasonable municipal regulation and control. The purpose of this article is to
regulate and control the use of streets to maintain the health, safety and general welfare of the
public and to protect the good order of the village. Permits granted under this article will only be
granted for events closing fewer than three blocks within a residential neighborhood.
•

Sec. 78-57. - Application.

20
21
22
23
24
25
26

A written application for a street use permit shall be made to the Vvillage board Clerk on a form
provided by the Cclerk for consideration by the Village Board the board in the ordinary course of
business. Such application shall be filed at least two weeks prior to the event date; except if the
permit is for a parade, application shall be filed at least 60 days prior to the event date. The
application shall set forth the following information regarding the proposed street use and such
other information as the Village Board the board may require, except subsection (6) of this section
and section 78-58 shall not apply to applications for the purpose of conducting a parade.

27

(1) The name, address and telephone number of the applicant.

28
29
30

(2) If the proposed street use is to be conducted for, on behalf of or by an organization, the name,
address and telephone number of the headquarters of the organization and of the authorizing
responsible heads of such organization.

31
32

(23) The name, address and telephone number of the person who will be responsible for conducting
the proposed use of the street.

33

(34) The date and duration of time for which the requested use of the street is proposed to occur.
1
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(45) An accurate description of that portion of the street proposed to be used.

35

(56) The number of persons for whom use of the proposed street area is requested.

36

(67) The proposed use, described in detail, for which the street use permit is requested.

37

•

Sec. 78-58. - Fee and petition.

38
39
40
41
42
43

The application for the permit shall be accompanied by the payment of a fee as prescribed in
appendix A of this Code and a petition designating the proposed area of the street to be used and
time for such proposed use. Such petition shall be signed by not less than 75 percent of the
households residents over 18 years of age residing along that portion of the street designated for
the proposed use. Such petition shall be verified and shall be submitted in substantially the
following form:

44

PETITION FOR NEIGHBORHOOD STREET USE PERMIT

45
46
47
48
49
50
51

We, the undersigned residents of the _____ hundred block of ___________ Street in the Vvillage
of Hartland, hereby consent to the _______ recreational use of this street between the hours of
_____ and _____ on ___________, the _____ day of ________, 20___, for the purpose of _______
and do hereby petition the Vvillage of Hartland Board board to grant a Sstreet Uuse Ppermit for
us to use of the said portion of such said street for such said purpose and do hereby agree to abide
by such conditions of such use as the Vvillage of Hartland Board may board of the village shall
attach to the granting of the requested street use permit.

52
53

We designate ___________ as the responsible person who shall sign an application for a street use
permit on our behalf.

54
55
56
57
58
59
60
61
62
63
64
65

•

Sec. 78-59. - Removal of litter and debris after event.

The applicant shall be responsible for clearing litter and debris from the street after the conclusion
of the event.
•

Sec. 78-60. - Issuance procedure; denial.

(a) Upon receipt of a street use permit application, the Village Cclerk shall immediately forward
copies of the completed application to the presidentthe public works director, the chief of police
and the fire chief to review and provide a report to the Village Board containing recommendations
regarding the proposed street use. who shall consider the application and make recommendation
thereon to the village board. The person or representative of the group making application for a
street use permit shall be present when the Vvillage Bboard gives consideration to the granting of
such street use permit to provide any additional information which the Vvillage Bboard finds
reasonably necessary to make a fair determination as to whether a permit should be granted.
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66
67

(b) The street use permit application along with any recommendations from Village departments
will be reviewed by the Village Board and may be denied for any of the following reasons:

68
69

(1) If it is for a street use that will occupy the street on a workday during hours when and
at places where the flow of vehicular or pedestrian traffic will be unusually delayed;

70

(2) If it is for a street use that is to be held between the hours of 8:00 p.m. and 6:00 a.m.;

71
72
73

(3) If less than 75 percent of the persons over 18 years of age residinghouseholds adjacent
to that portion of the street for which the proposed street use permit is requested do not
sign the petition described in section 78-58;

74
75

(4) If it is for a proposed street use that is primarily for private or commercial economic
gain;

76
77

(5) If it is for a proposed street use that would involve violation of law or of any applicable
village ordinances;

78
79
80

(6) If the granting of the street use permit would conflict with another street use permit
already granted or for which application is already pending, or if the application does not
contain the information required;

81
82
83
84

(7) If reasonably anticipated utilization of public services, including police and fire
protection, by the proposed street use will require so large a number of persons and
vehicles, including ambulances, as to prevent adequate service of the needs of the rest of
the village;

85
86

(8) If the proposed street use will so substantially hinder the movement of police, fire and
other emergency vehicles as to create substantial risk to persons and property;

87
88
89
90

(9) If it appears that the proposed street use is so poorly organized that participants therein
are likely to engage in aggressive, destructive or otherwise unlawful activity, or that
previous events of this type or sponsored by the same applicant were so poorly organized
that police plans for traffic and/or crowd control were impaired;

91
92

(10) If any part of the area described in such street use permit application includes a through
intersection such that the highways cross each other.

93
94

(11) If the Village Board, after consultation with Village staff, determines that the proposed
street use will not serve to benefit the Village of Hartland community.

95

•

Sec. 78-61. - Revocation.
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96
97
98

(a) The police department shall have the power to revoke the permit if noise reaches an
unreasonable level so as to disturb the neighbors. The police department may give one warning
before revoking the permit.

99
100

(b) The permit may be revoked if the applicant fails to provide access to the street for emergency
vehicles.

101

•

Sec. 78-62. - Police report.

102
103
104
105

Within 48 hours following the expiration of the permit, the police department shall file a report of
compliance by the applicant. The report shall include recommendations for future consideration
by the village board, list of any ordinance violations in the area during the closing hours, and any
comments pertinent to the condition of the area following the event.

106
107
108
109

SECTION 2: If any section, sentence, clause, phrase or portion of this ordinance is for any reason
held invalid or unconstitutional by any court of competent jurisdiction, such portion shall be
deemed a separate, distinct and independent provision, and such holding shall not affect the
validity of the remainder of such ordinance.

110
111

SECTION 3: This ordinance shall take effect and be in full force from and after its passage and
publication.
Passed and approved this ____day of ________, 2021.

112
113
114

VILLAGE OF HARTLAND

115

By:_______________________________

116

Jeffrey Pfannerstill, Village President

117

ATTEST:

118

________________________

119

Darlene Igl, Village Clerk

120
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SPECIAL EVENT PERMIT APPLICATION

210 Cottonwood Avenue
Hartland WI 53029

Permit approved
Permit fees paid
Deposit paid
Deposit returned

Date
Date
Date
Date

262-367-2714 FAX: 262-367-2430

www.villageofhartland.com

FEES ARE NON-REFUNDABLE

APPLICATION AND PERMIT FEES ARE DUE 60 DAYS PRIOR TO YOUR EVENT
ORGANIZATION INFORMATION
Name of Organization
Street Address

City

State

Phone Number

Are you a 501(c)3 Organization?

Zip
Yes

No

Event Contact Person (First & Last Name)
Address
Email

City
Phone Number

State

Zip

Day of Event Phone Number

If applicant is a partnership, provide names, addresses and phone numbers for all partners. Provide names,
addresses and phone numbers for all officers and directors if corporation or members if applicant is a limitedliability company.

EVENT INFORMATION
Name of Event

Date(s) of Event

Event Start Time

Event End Time

Location of the Event*
Will your event take place in a Village of Hartland Park?

Yes

You MUST attach a detailed map/diagram of your event indicating the specific location, layout forevent, the
direction of the route, including all turns and the number of traffic lanes to be used.
*If you are using a Village Park, you must complete the Park Facility Reservation Application and reserve the
park facility prior to getting your special event permit approved by the Village Board.

No

OTHER INFORMATION
Generally describe your event and its purpose

Estimated Number of Participants

Spectators

Vendors

Will alcohol be sold/served? If yes, liquor and bartender licenses are necessary under
separate application.
Will you be selling/serving food?
Will you have food trucks? If yes, you will need to obtain Outside Food Vendor Permits
under separate application.

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Band

DJ

If yes, how many food trucks will be at the event?
Will you be selling merchandise? If yes, you will need to obtain a Solicitor's Permit under
separate application.
Does the event involve fireworks? If yes, you will need to obtain a Fireworks Permit under
separate application.
Does the event involve amplified music?
If yes, will the amplified music be a:
Hours of amplified music:
Noise is regulated within the Village of Hartland. The Village ordinance states that no person shall make loud
noise such as may tend to unreasonably annoy or disturb the peace and quiet of another in the vicinity. Music
for special events shall terminate at 9:00 p.m. if the event held Sunday through Thursday and at 11:00 p.m. if
the event is held on a Friday, Saturday or holiday weekend.
Is street closure requested?
Yes
No
Hours of street closure:
Signatures for Street Closure Provided?

Yes

No

Will you need barricades provided by the Village for your event?

Yes

No

"Road Closed" signs requested?

Yes

No

Will you be erecting any tents, canopies or other temporary structure(s)? If yes, You will
need to provide a plan for their proposed locations and the Department of Public Works
will need to inspect these structures prior to the start of your event. Tents over 400 sq.
feet will require inspection by the Building Inspector.

Yes

No

Will you be providing portable restrooms and wash stations?

Yes

No

How many barricades needed for your event?

OTHER INFORMATION CONTINUED
If yes, how many will you provide and where will they be located? Also how will solid waste be disposed of?

Will you provide parking for participants?

Yes

No

Yes

No

Will the event require additional security?

Yes

No

Will the event require additional electricity or lighting?

Yes

No

Will you have an emergency plan in the event of severe weather?

Yes

No

Will the event require first aid and/or emergency responders?

Yes

No

If yes, where will parking be available?

Will you provide a dumpster/clean-up services?
If yes, please describe your clean-up and refuse collection plan.

INSURANCE REQUIREMENTS
The Special Event Sponsor will obtain liability insurance for the event. Proof of this insurance with coverage no
less than $1,000,000, must list the Village of Hartland as an additional insured party and is due no later than 20
days before the event.
Are you able to provide these insurance documents?

Yes

No

DEPOSIT REQUIREMENTS
For events to held in a Village Park:The applicant may be required to submit to the Village a refundable deposit
based on number of attendees (see Park Facility Reservation Application). The deposit shall be refunded to
applicant, if, upon inspection, all is in order, or a prorated portion thereof as may be necessary to reimburse the
Village for loss or cleaning costs. The Village reserves the right to retain the entire deposit if cleanup is not
completed satisfactorily in the time frame as specified in the permit. Unless otherwise stated in the permit, the
applicant shall be fully responsible for all necessary cleanup associated with the permitted event to be completed
within twelve (12) hours after the conclusion of the event.

TERMINATION OF AN EVENT
The Village reserves the right to shut down a special event that is in progress if it is deemed to be a public safety
hazard by the Hartland Police Department and/or Fire Department and/or there is a violation of Village
Ordinances, State Statutes or the terms of the Applicant's permit. The Village Administrator and/or his/her
designee may revoke an approved Special Events Permit if the applicant fails to comply in good faith with the
provisions of the permit prior to the event date.
By signing this form, the applicant certifies authorization to act on behalf of their organization and hereby agrees
to hold the Village, its officers, employees, agents and contractors, harmless against all claims, liability, loss,
damage or expense (including but not limited to actual attorney's fees) incurred by the Village for any damage or
injury to person or property caused by or resulting directly or indirectly from the activities for which the permit is
granted. Any change to coverage requires Village approval. The applicant is responsible for obtaining all
necessary reservations, permits and licenses.

Signature of Applicant

Date

For staff use only

Park/Rec. Board approval , if necessary, on:

Application forwarded to:

Village Board approval , if necessary, on:

Administrator

Police Chief

Building Inspector

Public Works Director

Fire Chief

Rec Director

Date:

DEPT.

APPROVE

DENY

BY

REASON (if denied)

Clerk
Fire
Police
Public Works
Rec

Fees
Outside Food Vendors

Special Event Permit

Park Facility Fees

Temp. Bartender's

Solicitor's Permit(s)

Temp. Class B

All requirements for this special event have been met.

Village Administrator approval

Date

TOTAL FEES

