VILLAGE BOARD AGENDA
MONDAY, DECEMBER 30, 2019
6:30 PM
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE
Call to Order
Roll Call
Pledge of Allegiance – Trustee Meyers
Public Comments: (Please be advised the Village Board will receive information from the public for a
three minute time period per person, with time extensions per the Village President's discretion. Be it
further advised that there may be limited discussion on the information received, however, no action
will be taken under public comments.)
1. Presentation to Tom Brass for his service on the Business Improvement District board.
2. Consideration of a motion to approve Village Board minutes of December 9, 2019.
3. Consideration of a motion to approve vouchers for payment.
4. Consideration of actions related to Licenses and Permits
a. Consideration of applications for Operator’s (Bartender) Licenses with a term ending
June 30, 2020.
5. Consideration of a motion to adopt Resolution No. 12/30/2019-01 “Resolution Approving
Municipal Court Budget”.
6. Consideration of a motion to adopt Resolution No. 12/31/2019-02 adopting the Comprehensive
Outdoor Recreation Plan.
7. Consideration of a motion to approve increases to Park Shelter reservation fees, field rental and
prep fees and Fine Arts Center fees.
8. Consideration of a motion to appoint Election Inspectors with terms to expire December 31,
2021.
9. Consideration of a motion to approve the Hartland Business Improvement District 2020
Operating Plan and Budget.
10. Consideration of a motion to confirm appointment of Tom Brass, Marilyn Haroldson and Jon
Wojciechowski to the downtown Business Improvement District Board for terms ending
December 31, 2022.
11. Announcements: The following individuals will be given an opportunity to make
announcements at the meeting in regards to (1) activities taken since the previous meeting on
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behalf of the community, (2) future municipal activities, and (3) communications received from
citizens. It is not contemplated that these matters will be discussed or acted upon. The
following individuals may provide announcements: Village President or individual Village Board
members or Village Administrator or other Village Staff members.
12. Consideration of a motion to recess to closed session pursuant to State Statutes §19.85 (1)(c),
considering employment, promotion, compensation or performance evaluation data of any
public employee over which the governmental body has jurisdiction or exercises responsibility
regarding the Interim Village Administrator performance evaluation.
13. Consider and take any action deemed appropriate pursuant to the previously held closed
session.
14. Adjournment.
Ryan Bailey, Interim Village Administrator
Notice: Please note that upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals
through appropriate aids and services. For additional information or to request this service, contact Darlene Igl, Village Clerk, at
262/367-2714. The Municipal Building is handicap accessible.

VILLAGE BOARD MINUTES
MONDAY, DECEMBER 9, 2019
6:30 PM
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD AVENUE
Call to Order
Roll Call
Pledge of Allegiance – President Pfannerstill
Present: Trustees Anson, Dorau, Meyers, Wallschlager, Conner, President Pfannerstill
Excused: Trustee Ludtke
Others Present: Interim Administrator Bailey, Clerk Igl, Utility Operations Supervisor Felkner, Fire Chief
Dean, Police Captain Kelsey, members of the Hartland Fire Department.
Public Comments: (Please be advised the Village Board will receive information from the public for a
three minute time period per person, with time extensions per the Village President's discretion. Be it
further advised that there may be limited discussion on the information received, however, no action
will be taken under public comments.) None.
1. Proclamation honoring Rob Little on his retirement from the Hartland Fire Department.
President Pfannerstill read a proclamation thanking Rob Little for his service to the Village. Chief
Dean presented a citation from the Wisconsin State Assembly and a citation from the Wisconsin
State Senate in honor of his 9 years of service. Chief Dean also presented Rob Little with the gift
of a watch. Rob Little thanked his wife, the Village and the members of HFD for their support
over the years.
2. Motion (Meyers/Anson) to approve Village Board minutes of November 25, 2019. Carried (6-0).
3. Motion (Conner/Wallschlager) to approve vouchers for payment in the amount of $500,814.81.
Carried (5-0). Meyers abstained.
4. Consideration of actions related to Licenses and Permits
a. Motion (Dorau/Conner) to approve applications for Operator’s (Bartender) Licenses with
a term ending June 30, 2020. Carried (6-0).
b. Actions related to the consideration of the issuance of a Class “B” Beer License for the
premises of the Nixon Park Canteen (American Legion Flanagan-Dorn Post 294, Thomas
Lay, Agent)
i. PUBLIC HEARING – President Pfannerstill opened the Public Hearing at 6:41
p.m. No comments were heard and the Public Hearing was closed at 6:42 p.m.
ii. Motion (Meyers/Anson) to approve issuance of a Class “B” Beer License to
American Legion Flanagan-Dorn Post 294. Carried (6-0).
5. Consideration of a motion to adopt Bill for an Ordinance 11-11-2019 “A Village Board Ordinance
Adopting the Village of Hartland Comprehensive Development Plan”.
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Trustee Meyers stated that the plan does not accurately recognize Hartland as it doesn’t address
the river or other attributes of the Village. Trustee Anson stated that he was on the
comprehensive plan steering committee and that they did their best to capture Hartland’s vision
for the future. He stated that the plan allows flexibility and can be modified by the Village
Board. Motion (Anson/Dorau) to adopt Bill for an Ordinance 11-11-2019 “A Village Board
Ordinance Adopting the Village of Hartland Comprehensive Development Plan”. Carried (6-0).
6. Discussion and consideration of a motion to approve Contractor’s Application for Payment No. 2
for the Crystal Drive Lift Station Modifications in the amount of $18,600.
Utility Operations Supervisor Felkner stated that staff is recommending approval of a payment
for the lift station modifications. He stated that the completed work consists of gas and electric
hookup, load testing of the generator and training of some DPW staff. He stated that R & M and
DPW staff are satisfied with this work.
President Pfannerstill asked how much more needs to be done. Utility Operations Supervisor
Felkner stated that there is a punch list including some repairs, landscaping (which cannot be
done until spring) and training of all DPW staff. He stated that retainage will be held for a year
before final payment is made. Motion (Dorau/Wallschlager) to approve Contractor’s Application
for Payment No. 2 for the Crystal Drive Lift Station Modifications in the amount of $18,600.
Carried (6-0).
7. Consideration of a motion to approve payment to Thunder Road LLC for crack sealing in the
amount of $82,365.
8. Utility Operations Supervisor Felkner stated that the Village approved 66,000 pounds of crack
sealing material but only 43,000 pounds were installed, He stated that the price will be held
until they finish sealing the roads in spring of 2020. Trustee Conner asked whether areas should
have been routed. Felkner stated that they probably should not have been. Trustee Conner
asked what the warranty on the work is and Felkner responded that it is seasonal. Motion
(Conner/Dorau) to approve payment to Thunder Road LLC for crack sealing in the amount of
$82,365. Carried (6-0).
9. Discussion related to parking on E. Industrial Drive.
Utility Operations Supervisor Felkner stated that three poles had been installed from Retlaw
Industries to 665 E. Industrial Drive and the no parking signs ordered. There was discussion
regarding concerns about trucks backing into businesses in the area. Felkner stated that the
Police Department and Department of Public Works were contacted by a business owner
requesting that they look into the blind spot and he stated that is the issue they are attempting
to solve. It was stated that the signs should be delivered within the next week and will be
installed. The consensus of the Village Board was to keep an eye on the situation in that area
and to add to a Village Board agenda in January for an update. Captain Kelsey stated that she
will reach out to business owners in that area.
10. Discussion related to crosswalk safety throughout the Village.
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There was further discussion as a follow up to a concern raised by a resident about the
crosswalk at Maple Ave. and Warren Ave. Trustee Dorau commented that there had been
discussion about putting signs in the middle of crosswalks but they have been picked up
throughout the Village prior to snowfall. Trustee Anson raised concerns about the safety of the
first crosswalk north of the train tracks on Cottonwood due to the proximity to the hill. It was
stated that the signs cost between $200 and $300 each. Trustee Meyers commented that
perhaps the Village should double up on signs on the side of the road.
Captain Kelsey stated that upon review, it was determined that there have been a total of 9
accidents at that intersection since 2010, none of which involved pedestrians. She stated that
the PD had monitored the crosswalk and found it barely used. She stated that the PD would
prefer use of signs in the center of crosswalks and agreed that the crosswalk immediately north
of the track on Cottonwood is dangerous.
Utility Operations Supervisor Felkner stated that a regular crosswalk sign costs about $100. He
also commented that removing the crosswalk near the tracks would be costly because the island
would have to be altered. It was agreed to add an update on crosswalks to the May agenda for
further review.
11. Consideration of a motion to declare the 2008 Ford Medtech Ambulance as surplus.
Chief Dean stated that this ambulance had been replaced a year and a half ago and
recommended the sale of it. Motion (Dorau/Wallschlager) to declare the 2008 Ford Medtech
Ambulance as surplus. Carried (6-0).
12. Announcements: The following individuals will be given an opportunity to make
announcements at the meeting in regards to (1) activities taken since the previous meeting on
behalf of the community, (2) future municipal activities, and (3) communications received from
citizens. It is not contemplated that these matters will be discussed or acted upon. The
following individuals may provide announcements: Village President or individual Village Board
members or Village Administrator or other Village Staff members.
Trustee Anson commented that the holiday train event went very well, raised a lot of funds and
donations and thanked those involved for doing a great job with the event. Trustee Dorau also
thanked those organizations and individuals that were involved in the successful event. She also
stated that Hartland Lights was a beautiful event with a good turnout.
All were reminded that the Dec. 23 meeting has been moved to Dec. 30.
13. Adjournment.
Motion (Dorau/Conner) to adjourn at 7:23 p.m.
Respectfully submitted,
Darlene Igl
Village Clerk

VILLAGE OF HARTLAND
LICENSES AND PERMITS
DECEMBER 30, 2019

Bartender (Operator’s) Licenses – expires June 30, 2020
Joseph Alan Hoernke
Michele Lee Straube
The Police Chief and Village Clerk recommend approval of the licenses listed above. The
applicants have successfully completed the Responsible Beverage Servers Course.

RESOLUTION NO. 12/30/2019-02
A RESOLUTION ADOPTING THE COMPREHENSIVE
OUTDOOR RECREATION PLAN
WHEREAS the Village of Hartland has completed, reviewed and approved a Comprehensive Outdoor
Recreation Plan, and
WHEREAS the plan will serve to guide recreation management and development of Village parks for
the next five years, and
WHEREAS approval by the Village Board and Department of Natural Resources will qualify the
Village for matching grants.
NOW, THEREFORE BE IT RESOLVED that the Village Board of Trustees adopt the Comprehensive
Outdoor Recreation Plan for the Village of Hartland as an official Planning Document.
Dated this ____ day of ________, 20__.

_____________________________________
Village President

Attest:

__________________________
Village Clerk

MEMO

TO:

Ryan Baley/Village Administrator

FROM:

Michael D. Gerszewski/Operations Supervisor

DATE:

December 20, 2019

SUBJECT:

Increase in park fees

At the request of Village board the Park board reviewed all of the park use fees. Staff and the Park
board looked at fees charged by other communities and determined that ours needed to be
adjusted. After some discussion the park board approved the new fee schedules. The new fees will
take effect January 1, 2020.
Please place this on the December 30, 2019 Village Board agenda for consideration and possible
action.
cc:

Darlene Igl/Village Clerk
Dave Felkner/Utility Foreman

Proposed

Village of Hartland
Park Facility Reservation Application

Permit #

210 Cottonwood Ave, Hartland, WI 53029
Office: (262) 367-2714 Fax: (262) 367-2430

Contact Information
Organization Name (if applicable) __________________________________________________________________
Renter or Responsible Party ______________________________________________________________________
Home/Cell Phone ______________________________________ Email ___________________________________
Address ______________________________________________ City/Zip _________________________________
If above person cannot be reached:____________________________________Phone ______________________

Rental Information
Event Date ________________________________________ Event Type ___________________________________
Arrival Time (include set-up time) _______________________ Departure Time (include clean-up time)______________________
Attendance _________ Electricity - Yes_____No______ Tax Exempt - Yes_____No______ (If yes, please include certificate)

Rental Fees
Check, cash and credit card are accepted (checks payable to Village of Hartland). Fees and deposits must be paid at
the time of reservation.
Park Shelter/Open Space
Bark River (may not use if athletic field is reserved)
Hartbrook Park
Nixon Splash Pad Shelter 1
Nixon Splash Pad Shelter 2
Nixon Park Shelter 4 (by Fine Arts Center)
Penbrook Park (may not use if athletic field reserved)
Other Structures to be placed in park (bounce house,
dunk tank, climbing wall, etc.) Deposit Required
Open Space Reserved (describe area below)
_________________________________________________
_________________________________________________
I verify the information provided and agree to the
Park Board’s Policy and Village Ordinance regarding Park Usage.
_____________________________
Renter’s Signature
_____________________________
Renter’s Name (please print)

Office Use Only:

________
Date

Rental Fee (based on number of attendees)

Attendees
0-50
51-100
101-200
201+

Resident
$75
90
105
120

Non-resident
$85
103
121
139

Refundable Deposit (based on number of attendees)
1 - 100
No deposit required
$200
101 - 200
201 - 300
$300
$400
300 +
Rental Fee
Tax (5.1% on Rental Fee)

_______
_______

Deposit (if required)
Structures deposit ($100)

_______
_______

Total Due

_______

Date Paid __________ Amount Paid __________ Receipt # __________ Processed __________

RESERVATIONS
Picnic area shelters must be reserved for a specific site. All uses must be open to the public and free of charge.
To reserve a park shelter or open space, complete the reservation application form and submit it with the required fees and deposits
to the Village of Hartland. Reservations are processed on a first-come, first-serve basis An authorized representative 18 years old
or older of the group who shall be personally responsible for the conduct of the participants and for damages must sign the application. Reservation requests will be accepted beginning January 1 each year. All rental fees include Wisconsin sales tax (where applicable).
Athletic facilities require a separate reservation. If you wish to reserve an athletic facility (soccer field, softball field, volleyball court,
etc.), please contact Village Hall staff. No park fields can be reserved with your shelter permit prior to April 1.
LIMITS TO RESERVATION TIME
 Hours for all village parks are sunrise to sunset
 The Village can not guarantee privacy to any group.
 Reservations are made for a specific time frame. Set-up and clean-up time must be included in the scheduled time. No equipment, supplies, or materials shall be placed at the facility prior to or after the scheduled reservation time.
LIMITS ON USE OF FACILITIES
 Malt beverages are permitted in all picnic areas when a valid malt beverage permit is applied for and granted through the Village’s Administrative Office or Police Department. No other intoxicating liquor products are allowed.
 Parking is permitted in designated areas only. Parking in the picnic areas on the grass is prohibited.
 Individuals must be at least 18 years of age to request a rental permit.
 The Village is not responsible for private equipment or material used in a Village facility.
 All pets must be licensed, on a leash not exceeding six feet in length and under control of its owner at all times. Owners must
promptly remove and dispose of any pet waste in a sanitary manner.
 Any facility decorations must not be removed. Individuals who wish to decorate may do so as long as the facility is
returned to its original condition. Failure to do so will result in loss of the deposit.
 Participants may not pass a collection plate or solicit from the audience. Donations may be accepted at concession areas only.
Material distribution must be confined to the concession areas.
FACILITY AMENITIES
 Electricity - Some picnic shelters offer a limited number of electrical outlets. Caution is advised when using electrical service as
they are all 20 amp circuits and can be easily overloaded. Due to vandalism, we cannot guarantee electrical availability. Press
the red GFI button on the outlet to reset if necessary.
 Picnic tables - There are a limited number of picnic tables available in the parks for all users. Large groups will need to provide
their own additional seating. Please respect the rights of others to utilize the park facilities.
 Grills - Some grills are supplied by the Village of Hartland in picnic areas. Caution should be exercised in disposal of hot ashes.
 Restroom facilities and parking lots are open to park patrons and not exclusive to the permit holder.
PERMITTED
Tents are permitted only in certain areas when a picnic group has reserved a shelter. Tents are to be placed adjacent to the shelter.
Tents may not be placed on the asphalt. Tents may only be set up on the day of the picnic and must removed on the same day.
Charges will be assessed for damages incurred during the setup or removal of tents.
Radios are permitted in all picnic area. The use of amplification equipment is not permitted. The volume of radios must be kept at a
level so as to not unreasonably annoy or disturb the peace and quiet for other park users or surrounding residents in accordance with
Section 9.07 of the Municipal Code.
REFUNDS
In the event of cancellation, permit fee may be refunded. A $10.00 fee may be charged for administrative processing. To change a
reservation, a written request must be submitted. Contact the Village’s Administrative Office for further assistance.
REMINDERS
 Disorderly conduct is prohibited
 Allow time for clean-up. Leave the park and facility in the condition found.
 Any costs for damage or excessive cleanup will be deducted from the security deposit.

Payment Method
(Check all that apply.)
_____ Checks Payable to:
Village of Hartland
_____ Cash
_____ Credit Card
If for any reason a check is returned as
“insufficient funds” a service fee of
$25 is charged. Full payment plus
service fee must be paid in full to
become registered.

Required Information for Credit Card Transactions (write legibly)
Circle One:

Visa

Master Card

Discover

Amer ican Expr ess

Card #:___________________________________________________

Total Amount: $_______________

Expiration Date: ____________________

Entire name is it appears on the credit card (please print legibly):
_______________________________________________________________________________________________
I Cardholder acknowledges receipt of goods and/or services in the amount of the Total shown hereon and agrees to
perform the obligations set forth in the Cardholder’s agreement with the Issuer.
Signature (REQUIRED): _________________________________________________________________________
(This portion of the form will be destroyed after transaction is complete.)

Proposed
VILLAGE OF HARTLAND
ATHLETIC FACILITY SCHEDULING APPLICATION

Organization or Individual’s Name: _________________________________________________________________________________________
Name of Person In Charge:_______________________________________________________________________________________________
Telephone Number: (Home) _________________________________(Work)____________________________(EMAIL)_____________________
Address:______________________________________________________________________________________________________________
Street/Mailing

Zip Code

Two Alternate Names If Above Person Cannot Be Reached: (Must Be Completed)
Name

Address

Phone (Home, Work & EMAIL)

Name
Address
Phone (Home, Work & EMAIL)
I verify the documented information and agree to abide by the Park Board’s Policy and Village Ordinances regarding Park usage.

_____________________________________________
Signature

Baseball Fields (Large)
Nixon
Centennial
Hartbrook
Penbrook
Baseball Fields (Small)
Hartbrook
Joliet
Nixon
Softball Field

Field Prep
Charges
Deposit
(See
Below)

See Page 2

Total
Amount
Due

$35.00 + 1.79
$25.00 + 1.28
$25.00 + 1.28
$25.00 + 1.28
$25.00 + 1.28
$25.00 + 1.28
$25.00 + 1.28

Bark River*
Soccer Fields(Large)
Centennial
Hartbrook
Penbrook
Soccer Field (Small)
Hartbrook
Football Field
Centennial
Tennis Courts
Nixon

$11+ .56 per court every 2 hours

Penbrook

$11+ .56 per court every 2 hours

$35.00 + 1.79

$30.00 + 1.53
$30.00 + 1.53
$30.00 + 1.53

$30.00 + 1.53

$100.00 + 5.10

*Field Reservation Includes Shelter at Bark River Park Only

Turn Page Over for Prep Fees
Refundable Deposit Amounts
Number of Participants

$50.00
$100.00
$200.00
0-50
51-100
101-200
210
210 Cottonwood Avenue, Hartland, WI 53029
PHONE 262-367-2714
FAX 262-367-2430

$300.00
201-300

$400.00
300+

Request Taken
By

Provide Dates, Times or Attach
Schedule

Fee Per Use
(Including
Games and
Practices)
Tax not
Charged for
Tax-Exempt

Insurance
Certificate?

Permit Number:__________

Date Issued

Date Paid_____________ Field Fees Paid____________ Deposit Paid____________ Preps Paid ____________Receipt Number_____________
(Office Use Only)

REQUIREMENTS FOR ATHLETIC FIELD USE AND FIELD PREPARATION APPLICANTS

1.

It will be the responsibility of the sponsor/individual reserving the athletic facilities to pick up litter in the area after
the event, including in the surrounding park area. The applicant will be responsible for any damage or excessive
clean up required and the cost will be deducted from the deposit.

2.

All equipment and personal items must be removed from the park by sun down or the closing time approved by
the Park Board.

3.

Restroom facilities and parking lots are open to park patrons. NOT EXCLUSIVE TO THE PERMIT HOLDER.
Parking is permitted in designated areas only. Vehicles cannot be parked in the picnic areas or the grass.

4.

Certificate of insurance naming the Village of Hartland as additional insured must be provided.

5.

DISORDERLY CONDUCT PROHIBITED.

6.

For the enjoyment of all park patrons, dogs must be licensed, on a leash not exceeding six feet in length and
under the owner’s control. Owners shall promptly remove and dispose of any excrement in a sanitary manner.

7.

Fields must be reserved for make-up games and a minimum of 24 hours notice given (one working day) to prep a
field for a make-up game.

8.

DPW requires a minimum of 24 hours notice (one working day) for a newly scheduled field preparation.

9.

DPW will spend no more than two hours preparing a facility for a game.

10.

In the case of inclement weather, field preps will not be made. Notification will be provided to appropriate contact
person if conditions do not allow for field preparation. Please follow the Hartland Athletic Field Group Guidelines
for Field Playing Conditions or contact Recreation Director Kelli Yogerst at 262-367-0352.

11.

Park Shelter application must be made separately if they are to be used in conjunction with a field’s use, except at
Bark River Park where the shelter is included with the field reservation.

12.

Application for field reservations for a specific year cannot be made before January 1st.

13.

All uses must be open to the public, free of charge. Participants may not pass a collection plate, or solicit from
the audience.

14.

Games or practices shall not be scheduled earlier than April 15th (subject to field conditions due to weather) for
any field.

15.

Only one type of athletic play may take place on any field at a time.

16.

The “per use” fee is charged for practices, as well as games. See the Facility Reservations Policy adopted on
8/15/2013 for full details.

Field
Joliet, Hartbrook (Lg & Sm),
Centennial, Penbrook, Nixon
T-Ball
Bark River Softball/Nixon
Hardball Fields
Soccer Fields
Football Field

2017 Parks
FIELD USE FORM

Cost Per Prep
$13.20

$33
$55
$49.50

-2-

Amount of Preps
Requested

Total Prep Cost

Proposed
VILLAGE OF HARTLAND
FINE ARTS CENTER RESERVATION APPLICATION

210 Cottonwood Avenue

Hartland, WI 53029

Phone 262-367-2714

FAX 262-367-2430

Organization or Individual’s Name:___________________________________________________________________
Name of Person In Charge:________________________________________________________________________
Telephone Number:(Home)___________________(Work)_____________________(EMAIL)____________________
Address:_______________________________________________________________________________________
Street/Mailing

Zip Code

If Above Person Cannot Be Reached:________________________________________________________________
Telephone Number:(Home)___________________(Work)_____________________(EMAIL)____________________
Address:_______________________________________________________________________________________
Street/Mailing

Zip Code

Name of Group, Performer:________________________________________________________________________
Description of Entertainment:_______________________________________________________________________
Is Sponsor Classified as Non-Profit:__________________________
Other Permits Required:

Beer 

Shelter 

Other 

Date Paid:_____________Fee Paid_______________Deposit Paid _____________Receipt Number______________
Resident
FEES
Non
Resident

0 – 50
$80.00+ 4.08
0 – 50
$100.00+ 5.10

51 – 100
$100.00 + 5.10
51 – 100
$130.00+ 6.63

Note: Deposit to be paid by all users
Refundable Deposit Amounts

0-50
$50.00

51-100
$100.00

101 – 200
$125.00 + 6.38
101 – 200
$170.00 + 8.67
101-200
$200.00

201
$150.50 + 7.68
201 +
$200.00 + 10.20
201-300
$300.00

300+
$400.00

Fine Arts Center (FAC)
Food/Beverage Sales at
Concession Window?

 Yes

 No

Sales of Other Items?
Describe Items and Point of
Sale
I verify the documented information and agree to abide by the Park Board’s Policy and Village Ordinances regarding Park Usage.
______________________________________________________
Signature

PLEASE BRING THIS PERMIT WITH YOU TO THE PARK

Issued By

Date Issued

TOTAL
FEE/DEPOSIT

Electricity Needed
(y or n)

Insurance Certificate
Required as
Determined by
Village (y or n)

Estimated
Attendance

Time of Use

Date of Use

Permit Number_________

Resident/
Non-Resident

(Office Use Only)

VILLAGE OF HARTLAND FINE ARTS CENTER USE POLICY
1.

The goal of the establishment of the Fine Arts Center is to make available a facility that would encourage family usage with programming
which could reasonably be accommodated by the size and layout of the Facility and conditions with respect to the surrounding area such
as availability of parking, access routes and public safety staffing.

2.

Permits for prior uses approved by the Park Board and repeated on an annual basis may be approved by staff and permits for other use of
the Fine Arts Center must be submitted to the Park Board in writing on this application for approval. Requests will be granted or denied by
the Park Board. (Park Board meets the first Monday of the month at 7:00 p.m. in the Village Board Room in the Village Hall). Permits
must be submitted for approval two weeks prior to the Park Board meeting.

3.

For scheduling purposes, uses sponsored by the Village of Hartland through a single event or series will have priority. The uses will be
scheduled beginning January 1 of the year they are going to occur. Other uses may be scheduled after April 1 of the year they are going
to occur. Water service and restrooms will be shut off/closed from October 15 to May 1.

4.

Sponsor of Fine Arts Center use may be required to provide proof of insurance. Determination as to whether insurance will be required
will be made by the Park Board. Permit holder shall submit proof of general liability coverage for not less than $500,000 and provide an
original Certificate of Insurance, naming the Village of Hartland and its agents, officers and employers as additional insured parties.
Minimum 30-day notice of cancellation shall be provided.

5.

All uses must be free of charge. Participants may not pass a collection plate, or solicit from the audience. Donations may be accepted at
concession areas only. Material distribution must be confined to the concession areas.

6.

Uses of the Fine Arts Center shall not begin before sun up and shall end no later than sun down or the specific requested closing time
approved by the Park Board.

7.

Sales of food or refreshments by civic groups are allowed at the concession area (defined as the window in the Fine Arts Center). Sales
of any other items anywhere else at the Fine Arts Center are subject to Park Board and/or Village Board approval.

8.

Vehicles cannot be parked in the picnic areas or on the grass.

9.

No grills, fire or hot coals will be permitted within the FAC building.

10.

All equipment and articles must be removed from the park by sun down or the closing time approved by the Park Board.

11.

It will be the responsibility of the sponsor/individual reserving the Fine Arts Center to pick up litter in the area after the event, including in
the Fine Arts Center, concession area, rest rooms and surrounding park area. The applicant will be responsible for any damage or
excessive clean up required and the cost will be deducted from the deposit.

12.

Cancellation policy. The Village reserves the right to cancel or stop use at any time. Reasons may include but are not limited to failure to
comply with regulations, inclement weather with potential damage to grounds, lack of crowd control, conduct or activity not covered in
original proposal. The Village Administrator, Director of Public Works, Police Chief and/or Fire Chief or their designated representatives
shall have the authority to cancel an event. If the applicant desires to cancel, proper notice should be provided to the Village as soon as
possible.

13.

If Shelter #4 is reserved, applicant shall pay the reservation fee. See Shelter reservation application.

14.

Picnic Tables Usage: There are a limited number of picnic tables available in the parks for all users. Large groups will provide their own
additional seating. Please respect the rights of others to utilize the park facilities.

15.

The volume of radios, sound systems, etc. must be kept at level so as to not unreasonably annoy or disturb the peace and quiet of other
park users or surrounding residents in accordance with Section 9.07 of the Municipal Code.

16.

Supervision: The applicant and all named persons responsible for supervision must be present from the time the facility is opened, while
the event is in progress, and must wait until all users of the building have vacated the building or premises and have completed security
measures. The applicant and the individuals supervising the function shall be responsible for the conduct and control of both patrons and
participants of each function. The applicant and individuals supervising are responsible for seeing that no equipment or other portions of
facilities are used except those that are requested in the building use application. The applicant and the persons responsible for
supervision shall see that the facility is left in the same condition as when the organization entered the facility.

17.

It shall be the responsibility of the applicant and those associated with applicant to avoid the violation of any provision of the Village of
Hartland, State or Federal ordinances, Statutes, regulations and codes. The individual/organization using the facility assumes all
responsibilities for injuries that may occur to persons or participants.

18.

No smoking will be allowed in the Fine Arts Center building.

19.

Keys may be picked up at the Village Hall M-F, 7:30 a.m. – 4:30 p.m. They must be returned to the Village within 48 hours after FAC use
during normal office hours or may be left in the drop box located at the front of the Village Hall. It shall be the responsibility of the
applicant to make sure the facility is locked up after use.

20.

The FAC restrooms are open to all park patrons and are not exclusive to the permit holder.

21.

Malt Beverages: Are permitted in all picnic areas when a valid malt beverage permit is procured from the /Admin. Office. FAC/shelter
reservation is required if so desired. No other intoxicating liquor products are permitted.

22.

Refunds: In case of cancellation, permit fee can be refunded ONLY IF, at least TWO WEEKS prior to event, a written request and
ORIGINAL PERMIT are received by the Village Hall office. A $10.00 fee will be charged for administrative processing. The ORIGINAL
PERMIT, a written request and a $10.00 fee is required to change a reservation.

23.

Dogs must be licensed, on a leash not exceeding six feet in length and under the owner’s control. Owners shall promptly remove and
dispose of any excrement in a sanitary manner.

Village of Hartland
Park Facility Reservation Application

Permit #

210 Cottonwood Ave, Hartland, WI 53029
Office: (262) 367-2714 Fax: (262) 367-2430

Contact Information
Organization Name (if applicable) __________________________________________________________________
Renter or Responsible Party ______________________________________________________________________
Home/Cell Phone ______________________________________ Email ___________________________________
Address ______________________________________________ City/Zip _________________________________
If above person cannot be reached:____________________________________Phone ______________________

Rental Information
Event Date ________________________________________ Event Type ___________________________________
Arrival Time (include set-up time) _______________________ Departure Time (include clean-up time)______________________
Attendance _________ Electricity - Yes_____No______ Tax Exempt - Yes_____No______ (If yes, please include certificate)

Rental Fees
Check, cash and credit card are accepted (checks payable to Village of Hartland). Fees and deposits must be paid at
the time of reservation.
Rental Fee (based on number of attendees)

Park Shelter/Open Space
Bark River (may not use if athletic field is reserved)
Hartbrook Park
Nixon Splash Pad Shelter 1
Nixon Splash Pad Shelter 2
Nixon Park Shelter 4 (by Fine Arts Center)
Penbrook Park (may not use if athletic field reserved)
Open Space Reserved (describe area below)
_________________________________________________
_________________________________________________

I verify the information provided and agree to the
Park Board’s Policy and Village Ordinance regarding Park Usage.
_____________________________
Renter’s Signature
_____________________________
Renter’s Name (please print)
Office Use Only:

________
Date

Attendees
0-50
51-100
101-200
201+

Resident
$50
65
80
95

Non-resident
$60
78
96
114

Refundable Deposit (based on number of attendees)
1 - 100
No deposit required
101 - 200
201 - 300

$200.00
$300

300 +

$400

Rental Fee
Tax (5.1% on Rental Fee)

_______
_______

Deposit (if required)

_______

Total Due

_______

Date Paid __________ Amount Paid __________ Receipt # __________ Processed __________

RESERVATIONS
Picnic area shelters must be reserved for a specific site. All uses must be open to the public and free of charge.
To reserve a park shelter or open space, complete the reservation application form and submit it with the required fees and deposits
to the Village of Hartland. Reservations are processed on a first-come, first-serve basis An authorized representative 18 years old
or older of the group who shall be personally responsible for the conduct of the participants and for damages must sign the application. Reservation requests will be accepted beginning January 1 each year. All rental fees include Wisconsin sales tax (where applicable).
Athletic facilities require a separate reservation. If you wish to reserve an athletic facility (soccer field, softball field, volleyball court,
etc.), please contact Village Hall staff. No park fields can be reserved with your shelter permit prior to April 1.
LIMITS TO RESERVATION TIME
 Hours for all village parks are sunrise to sunset
 The Village can not guarantee privacy to any group.
 Reservations are made for a specific time frame. Set-up and clean-up time must be included in the scheduled time. No equipment, supplies, or materials shall be placed at the facility prior to or after the scheduled reservation time.
LIMITS ON USE OF FACILITIES
 Malt beverages are permitted in all picnic areas when a valid malt beverage permit is applied for and granted through the Village’s Administrative Office or Police Department. No other intoxicating liquor products are allowed.
 Parking is permitted in designated areas only. Parking in the picnic areas on the grass is prohibited.
 Individuals must be at least 18 years of age to request a rental permit.
 The Village is not responsible for private equipment or material used in a Village facility.
 All pets must be licensed, on a leash not exceeding six feet in length and under control of its owner at all times. Owners must
promptly remove and dispose of any pet waste in a sanitary manner.
 Charcoal must be properly disposed of in the labeled containers.
 Any facility decorations must not be removed. Individuals who wish to decorate may do so as long as the facility is
returned to its original condition. Failure to do so will result in loss of the deposit.
 Participants may not pass a collection plate or solicit from the audience. Donations may be accepted at concession areas only.
Material distribution must be confined to the concession areas.
FACILITY AMENITIES
 Electricity - Some picnic shelters offer a limited number of electrical outlets. Caution is advised when using electrical service as
they are all 20 amp circuits and can be easily overloaded. Due to vandalism, we cannot guarantee electrical availability. Press
the red GFI button on the outlet to reset if necessary.
 Picnic tables - There are a limited number of picnic tables available in the parks for all users. Large groups will need to provide
their own additional seating. Please respect the rights of others to utilize the park facilities.
 Grills - Some grills are supplied by the Village of Hartland in picnic areas. Caution should be exercised in disposal of hot ashes.
 Restroom facilities and parking lots are open to park patrons and not exclusive to the permit holder.
PERMITTED
Tents are permitted only in certain areas when a picnic group has reserved a shelter. Tents are to be placed adjacent to the shelter.
Tents may not be placed on the asphalt. Tents may only be set up on the day of the picnic and must removed on the same day.
Charges will be assessed for damages incurred during the setup or removal of tents.
Radios are permitted in all picnic area. The use of amplification equipment is not permitted. The volume of radios must be kept at a
level so as to not unreasonably annoy or disturb the peace and quiet for other park users or surrounding residents in accordance with
Section 9.07 of the Municipal Code.
REFUNDS
In the event of cancellation, permit fee may be refunded. A $10.00 fee may be charged for administrative processing. To change a
reservation, a written request must be submitted. Contact the Village’s Administrative Office for further assistance.
REMINDERS
 Disorderly conduct is prohibited
 Allow time for clean-up. Leave the park and facility in the condition found.
 Any costs for damage or excessive cleanup will be deducted from the security deposit.

Payment Method
(Check all that apply.)
_____ Checks Payable to:
Village of Hartland
_____ Cash
_____ Credit Card
If for any reason a check is returned as
“insufficient funds” a service fee of
$25 is charged. Full payment plus
service fee must be paid in full to
become registered.

Required Information for Credit Card Transactions (write legibly)
Circle One:

Visa

Master Card

Discover

Amer ican Expr ess

Card #:___________________________________________________

Total Amount: $_______________

Expiration Date: ____________________

Entire name is it appears on the credit card (please print legibly):
_______________________________________________________________________________________________
I Cardholder acknowledges receipt of goods and/or services in the amount of the Total shown hereon and agrees to
perform the obligations set forth in the Cardholder’s agreement with the Issuer.
Signature (REQUIRED): _________________________________________________________________________
(This portion of the form will be destroyed after transaction is complete.)

VILLAGE OF HARTLAND
ATHLETIC FACILITY SCHEDULING APPLICATION

Organization or Individual’s Name: _________________________________________________________________________________________
Name of Person In Charge:_______________________________________________________________________________________________
Telephone Number: (Home) _________________________________(Work)____________________________(EMAIL)_____________________
Address:______________________________________________________________________________________________________________
Street/Mailing

Zip Code

Two Alternate Names If Above Person Cannot Be Reached: (Must Be Completed)
Name

Address

Phone (Home, Work & EMAIL)

Name
Address
Phone (Home, Work & EMAIL)
I verify the documented information and agree to abide by the Park Board’s Policy and Village Ordinances regarding Park usage.

_____________________________________________
Signature

Baseball Fields (Large)
Nixon
Centennial
Hartbrook
Penbrook
Baseball Fields (Small)
Hartbrook
Joliet
Nixon
Softball Field

Field Prep
Charges
Deposit
(See
Below)

See Page 2

Total
Amount
Due

$25.00 + 1.28
$15.00 + .77
$15.00 + .77
$15.00 + .77

$15.00 + .77
$15.00 + .77
$15.00 + .77

Bark River*
Soccer Fields(Large)
Centennial
Hartbrook
Penbrook
Soccer Field (Small)
Hartbrook
Football Field
Centennial
Tennis Courts
Nixon

$11+ .56 per court every 2 hours

Penbrook

$11+ .56 per court every 2 hours

$25.00 + 1.28

$20.00 + 1.02
$20.00 + 1.02
$20.00 + 1.02

$20.00 + 1.02

$100.00 + 5.10

*Field Reservation Includes Shelter at Bark River Park Only

Turn Page Over for Prep Fees
Refundable Deposit Amounts
Number of Participants

$50.00
$100.00
$200.00
0-50
51-100
101-200
210
210 Cottonwood Avenue, Hartland, WI 53029
PHONE 262-367-2714
FAX 262-367-2430

$300.00
201-300

$400.00
300+

Request Taken
By

Provide Dates, Times or Attach
Schedule

Fee Per Use
(Including
Games and
Practices)
Tax not
Charged for
Tax-Exempt

Insurance
Certificate?

Permit Number:__________

Date Issued

Date Paid_____________ Field Fees Paid____________ Deposit Paid____________ Preps Paid ____________Receipt Number_____________
(Office Use Only)

REQUIREMENTS FOR ATHLETIC FIELD USE AND FIELD PREPARATION APPLICANTS

1.

It will be the responsibility of the sponsor/individual reserving the athletic facilities to pick up litter in the area after
the event, including in the surrounding park area. The applicant will be responsible for any damage or excessive
clean up required and the cost will be deducted from the deposit.

2.

All equipment and personal items must be removed from the park by sun down or the closing time approved by
the Park Board.

3.

Restroom facilities and parking lots are open to park patrons. NOT EXCLUSIVE TO THE PERMIT HOLDER.
Parking is permitted in designated areas only. Vehicles cannot be parked in the picnic areas or the grass.

4.

Certificate of insurance naming the Village of Hartland as additional insured must be provided.

5.

DISORDERLY CONDUCT PROHIBITED.

6.

For the enjoyment of all park patrons, dogs must be licensed, on a leash not exceeding six feet in length and
under the owner’s control. Owners shall promptly remove and dispose of any excrement in a sanitary manner.

7.

Fields must be reserved for make-up games and a minimum of 24 hours notice given (one working day) to prep a
field for a make-up game.

8.

DPW requires a minimum of 24 hours notice (one working day) for a newly scheduled field preparation.

9.

DPW will spend no more than two hours preparing a facility for a game.

10.

In the case of inclement weather, field preps will not be made. Notification will be provided to appropriate contact
person if conditions do not allow for field preparation. Please follow the Hartland Athletic Field Group Guidelines
for Field Playing Conditions or contact Recreation Director Kelli Yogerst at 262-367-0352.

11.

Park Shelter application must be made separately if they are to be used in conjunction with a field’s use, except at
Bark River Park where the shelter is included with the field reservation.

12.

Application for field reservations for a specific year cannot be made before January 1st.

13.

All uses must be open to the public, free of charge. Participants may not pass a collection plate, or solicit from
the audience.

14.

Games or practices shall not be scheduled earlier than April 15th (subject to field conditions due to weather) for
any field.

15.

Only one type of athletic play may take place on any field at a time.

16.

The “per use” fee is charged for practices, as well as games. See the Facility Reservations Policy adopted on
8/15/2013 for full details.

Field
Joliet, Hartbrook (Lg & Sm),
Centennial, Penbrook, Nixon
T-Ball
Bark River Softball/Nixon
Hardball Fields
Soccer Fields
Football Field

2017 Parks
FIELD USE FORM

Cost Per Prep
$13.20

$33
$55
$49.50

-2-

Amount of Preps
Requested

Total Prep Cost

VILLAGE OF HARTLAND
FINE ARTS CENTER RESERVATION APPLICATION

210 Cottonwood Avenue

Hartland, WI 53029

Phone 262-367-2714

FAX 262-367-2430

Organization or Individual’s Name:___________________________________________________________________
Name of Person In Charge:________________________________________________________________________
Telephone Number:(Home)___________________(Work)_____________________(EMAIL)____________________
Address:_______________________________________________________________________________________
Street/Mailing

Zip Code

If Above Person Cannot Be Reached:________________________________________________________________
Telephone Number:(Home)___________________(Work)_____________________(EMAIL)____________________
Address:_______________________________________________________________________________________
Street/Mailing

Zip Code

Name of Group, Performer:________________________________________________________________________
Description of Entertainment:_______________________________________________________________________
Is Sponsor Classified as Non-Profit:__________________________
Other Permits Required:

Beer 

Shelter 

Other 

Date Paid:_____________Fee Paid_______________Deposit Paid _____________Receipt Number______________
Resident
FEES
Non
Resident

0 – 50
$66.00+ 3.37
0 – 50
$78.10+ 3.99

51 – 100
$84.15+ 4.30
51 – 100
$114.00+ 5.85

Note: Deposit to be paid by all users
Refundable Deposit Amounts

0-50
$50.00

51-100
$100.00

101 – 200
$108.35+ 5.54
101 – 200
$150.70+ 7.70
101-200
$200.00

201 +
$126.50+ 6.46
201 +
$180.95+ 9.25
201-300
$300.00

300+
$400.00

Fine Arts Center (FAC)
Food/Beverage Sales at
Concession Window?

 Yes

 No

Sales of Other Items?
Describe Items and Point of
Sale
I verify the documented information and agree to abide by the Park Board’s Policy and Village Ordinances regarding Park Usage.
______________________________________________________
Signature

PLEASE BRING THIS PERMIT WITH YOU TO THE PARK

Issued By

Date Issued

TOTAL
FEE/DEPOSIT

Electricity Needed
(y or n)

Insurance Certificate
Required as
Determined by
Village (y or n)

Estimated
Attendance

Time of Use

Date of Use

Permit Number_________

Resident/
Non-Resident

(Office Use Only)

VILLAGE OF HARTLAND FINE ARTS CENTER USE POLICY
1.

The goal of the establishment of the Fine Arts Center is to make available a facility that would encourage family usage with programming
which could reasonably be accommodated by the size and layout of the Facility and conditions with respect to the surrounding area such
as availability of parking, access routes and public safety staffing.

2.

Permits for prior uses approved by the Park Board and repeated on an annual basis may be approved by staff and permits for other use of
the Fine Arts Center must be submitted to the Park Board in writing on this application for approval. Requests will be granted or denied by
the Park Board. (Park Board meets the first Monday of the month at 7:00 p.m. in the Village Board Room in the Village Hall). Permits
must be submitted for approval two weeks prior to the Park Board meeting.

3.

For scheduling purposes, uses sponsored by the Village of Hartland through a single event or series will have priority. The uses will be
scheduled beginning January 1 of the year they are going to occur. Other uses may be scheduled after April 1 of the year they are going
to occur. Water service and restrooms will be shut off/closed from October 15 to May 1.

4.

Sponsor of Fine Arts Center use may be required to provide proof of insurance. Determination as to whether insurance will be required
will be made by the Park Board. Permit holder shall submit proof of general liability coverage for not less than $500,000 and provide an
original Certificate of Insurance, naming the Village of Hartland and its agents, officers and employers as additional insured parties.
Minimum 30-day notice of cancellation shall be provided.

5.

All uses must be free of charge. Participants may not pass a collection plate, or solicit from the audience. Donations may be accepted at
concession areas only. Material distribution must be confined to the concession areas.

6.

Uses of the Fine Arts Center shall not begin before sun up and shall end no later than sun down or the specific requested closing time
approved by the Park Board.

7.

Sales of food or refreshments by civic groups are allowed at the concession area (defined as the window in the Fine Arts Center). Sales
of any other items anywhere else at the Fine Arts Center are subject to Park Board and/or Village Board approval.

8.

Vehicles cannot be parked in the picnic areas or on the grass.

9.

No grills, fire or hot coals will be permitted within the FAC building.

10.

All equipment and articles must be removed from the park by sun down or the closing time approved by the Park Board.

11.

It will be the responsibility of the sponsor/individual reserving the Fine Arts Center to pick up litter in the area after the event, including in
the Fine Arts Center, concession area, rest rooms and surrounding park area. The applicant will be responsible for any damage or
excessive clean up required and the cost will be deducted from the deposit.

12.

Cancellation policy. The Village reserves the right to cancel or stop use at any time. Reasons may include but are not limited to failure to
comply with regulations, inclement weather with potential damage to grounds, lack of crowd control, conduct or activity not covered in
original proposal. The Village Administrator, Director of Public Works, Police Chief and/or Fire Chief or their designated representatives
shall have the authority to cancel an event. If the applicant desires to cancel, proper notice should be provided to the Village as soon as
possible.

13.

If Shelter #4 is reserved, applicant shall pay the reservation fee. See Shelter reservation application.

14.

Picnic Tables Usage: There are a limited number of picnic tables available in the parks for all users. Large groups will provide their own
additional seating. Please respect the rights of others to utilize the park facilities.

15.

The volume of radios, sound systems, etc. must be kept at level so as to not unreasonably annoy or disturb the peace and quiet of other
park users or surrounding residents in accordance with Section 9.07 of the Municipal Code.

16.

Supervision: The applicant and all named persons responsible for supervision must be present from the time the facility is opened, while
the event is in progress, and must wait until all users of the building have vacated the building or premises and have completed security
measures. The applicant and the individuals supervising the function shall be responsible for the conduct and control of both patrons and
participants of each function. The applicant and individuals supervising are responsible for seeing that no equipment or other portions of
facilities are used except those that are requested in the building use application. The applicant and the persons responsible for
supervision shall see that the facility is left in the same condition as when the organization entered the facility.

17.

It shall be the responsibility of the applicant and those associated with applicant to avoid the violation of any provision of the Village of
Hartland, State or Federal ordinances, Statutes, regulations and codes. The individual/organization using the facility assumes all
responsibilities for injuries that may occur to persons or participants.

18.

No smoking will be allowed in the Fine Arts Center building.

19.

Keys may be picked up at the Village Hall M-F, 7:30 a.m. – 4:30 p.m. They must be returned to the Village within 48 hours after FAC use
during normal office hours or may be left in the drop box located at the front of the Village Hall. It shall be the responsibility of the
applicant to make sure the facility is locked up after use.

20.

The FAC restrooms are open to all park patrons and are not exclusive to the permit holder.

21.

Malt Beverages: Are permitted in all picnic areas when a valid malt beverage permit is procured from the /Admin. Office. FAC/shelter
reservation is required if so desired. No other intoxicating liquor products are permitted.

22.

Refunds: In case of cancellation, permit fee can be refunded ONLY IF, at least TWO WEEKS prior to event, a written request and
ORIGINAL PERMIT are received by the Village Hall office. A $10.00 fee will be charged for administrative processing. The ORIGINAL
PERMIT, a written request and a $10.00 fee is required to change a reservation.

23.

Dogs must be licensed, on a leash not exceeding six feet in length and under the owner’s control. Owners shall promptly remove and
dispose of any excrement in a sanitary manner.

Name
Ann Ligocki
Barbara Christensen
Barbara Zwieg
Caroline Gerger
Christine Schimenz
Cindy Paice
David Georgson
Diane Mautz
Diane Moderson
Doris Gordon
Emilie Beaumont
Gloria Weishapple
Jackie Burdette
Janet Schmitt
Jean Georgson
Jeffrey Saatkamp
Joanie Decker Nold
Joicelyn Schwager
Judi Lisius
Lynn Hofman
Marcia Cook
Marie Keppe
Mary Jensen
Mary Beth Eckels
Mary Sharpe Pfeiffer
Nancy Amidzich
Paul Ristow
Reginald Duane Lawson
Renee Rasmussen
Rosemary Lawson
Ruth Meindl
Sharon Ristow
Steve Eckels
Susan Bomberg
Terry Dittrich

Party

Teresa Soper
Ara Cherchian

Republican appointment
Republican appointment

Democratic appointment

Democratic appointment

Republican appointment

Republican appointment
T. Delafield
C. Delafield

