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VILLAGE BOARD AGENDA 
MONDAY, JANUARY 22, 2024 

6:30 PM 
BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD 

 
Call to Order  
 
Roll Call  
 
Pledge of Allegiance – Trustee Conner 
 
Swearing in of Police Officer Taylor Weiss 
 
Swearing in of Bryan Thomas, Firefighter/Paramedic and          
                           Griffin Casper, Firefighter/EMT (Paramedic Student) 
 
Public Comments:  Please be advised the Village Board will receive comments from the public related to 
any item(s) for a three-minute time period per person, with time extensions per the Village President’s 
discretion. This meeting will be recorded and will be available online through the Village’s website.  
 

1. Consideration of Village Board minutes of January 8, 2024. 
 

2. Items related to vouchers. 
a. Consideration of vouchers for payment in the amount of $ 158,131.78. 

 
3. Actions related to Licenses and Permits 

a. Consideration of Operator’s (Bartender) Licenses 
 

4. Conceptual review of public art plan by Arrowhead High School students and Hartland BID  
 

Item referred from the December 5, 2023 Park & Recreation Board Meeting 
 

5. Consideration of Second Reading, with possible waiving of the Third Reading, of Bill for an  
Ordinance No. 01/08/2024 Repealing Prior Resolutions 1-25-2016-01 and 11-27-2017-01 and 
Creating § 70-31 of the Village of Hartland Code of Ordinances With Respect to the Park and 
Recreation Board by Establishing a Subcommittee of Same 
 

Items referred from the January 15, 2024 Plan Commission meeting 
 

6. Consideration of a motion to approve plans for an addition of an attached garage and storage 
area on St. Charles Congregation property, 313 Circle Drive. 
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7. Consideration of a motion to approve renovation plans for Empower Movement, 123 Lawn 
Street. 
 

Other Items for Consideration 
 

8. Discussion and considera�on of adjustment to Fire Department ambulance service fees  
 

9. Considera�on of Memorandum of Understanding Regarding the NIBIN Enforcement Support 
System (NESS) and authoriza�on of Chief Misko to sign on behalf of the Village. 
 

10. Considera�on of Memorandum of Understanding Regarding The eTrace Internet Based Firearm 
Tracing Applica�on and authoriza�on of Chief Misko to sign on behalf of the Village. 
 

11. Considera�on of First Reading of Bill for an Ordinance No. 01/22/2024 “An Ordinance to Amend 
Chapter 30 of the Village of Hartland Municipal Code Pertaining To Municipal Court” 

 
12. Considera�on of First Reading of Bill for an Ordinance No. 01/22/2024-01 “An Ordinance 

Amending Sec�on 6-37 of the Village of Hartland Municipal Code Pertaining to Operators 
License”. 
 

13. Schedule public hearing February 12, 2024 for an Ordinance Amending § 50-232 of the Village of 
Hartland Municipal Code Pertaining to Impact Fees 
 

14. Announcements:  The following individuals will be given an opportunity to make 
announcements at the meeting in regard to (1) activities taken since the previous meeting on 
behalf of the community, (2) future municipal activities, and (3) communications received from 
citizens. It is not contemplated that these matters will be discussed or acted upon. The following 
individuals may provide announcements:  Village President or individual Village Board members 
or Village Administrator or other Village Staff members. 
 

15. Adjournment. 
Ryan Bailey, Village Manager 

 
Notice:  Please note that upon reasonable notice, efforts will be made to accommodate the needs 
of disabled individuals through appropriate aids and services. For additional information or to 
request this service, contact Sandee Policello, Village Clerk, at 262-367-2714. The Municipal 
Building is handicap accessible.  To participate via Zoom in the Village of Hartland Board 
meeting, please dial 1 (312) 626-6799.  The meeting ID is: 881 6740 5305  Passcode: 849716 
Or participate online: 
https://us02web.zoom.us/j/88167405305?pwd=N2cvODJERTlGcS8wS2lzYlRGOG0wUT09 

 

https://us02web.zoom.us/j/88167405305?pwd=N2cvODJERTlGcS8wS2lzYlRGOG0wUT09


VILLAGE OF HARTLAND 
VILLAGE BOARD MINUTES 

MONDAY, JANUARY 8, 2024 
6:30 PM 

BOARD ROOM, MUNICIPAL BUILDING, 210 COTTONWOOD 
 

President Pfannerstill called the meeting to order at 6:32 pm 
 
Present:  Trustees de Boer, Truttschel, Pfeiffer, President Pfannerstill, Wallschlager, Conner, Hallquist 
 
Others Present:  Village Manager Bailey, Clerk Policello, Police Chief Misko, Fire Chief Jambretz, DPW 
Director Felkner, DPW Operations Leadman Jenson, DPW Operations Manager Jungbluth, Recreation 
Director Rennekamp, Tonya Little - Little Dipperz, Terry Casper – American Legion, Jim Muenzenberger – 
BID, Kristyn Smith - BID  
 
Pledge of Allegiance – Trustee Wallschlager 
 
Public Comments:  Please be advised the Village Board will receive comments from the public related to 
any item(s) for a three-minute time period per person, with time extensions per the Village President’s 
discretion. This meeting will be recorded and will be available online through the Village’s website.  
 
There were no public comments. 
 

1. Consideration of Village Board minutes of December 11, 2023. 
Motion (Conner/Hallquist) to approve the Village Board minutes of December 11, 2023.  All 
were in favor, motion carried.  Abstain - Truttschel 
 

2. Items related to vouchers 
a. Motion (Truttschel/Wallschlager) to approve Contractor’s Application for Payment, Wolf 

Paving, in the amount of $31,078.50.  All were in favor, motion carried. 
b. Motion (Wallschlager/Conner) to approve vouchers for payment in the amount of 

$702,299.26.  All were in favor, motion carried. 
 

3.   Discussion and consideration of special events  
a. Trailtessa Retreat, Ice Age Trail Alliance, with request to waive fees 

 
Recreation Director Rennekamp introduced this application.  The program engages women and 
girls with nature.  They will charge a small registration fee to cover their costs for the event.  The 
Recreation Board recommends approval of this application and the waiving of fees.  

Motion (Pfeiffer/Hallquist) to approve the application for Trailtessa Retreat with waiving of the 
fees.  All were in favor, motion carried. 

 
4. Consideration of food vendor application for Little Dipperz  
 

Tonya Little appeared for this application.  She is requesting to sell ice cream from her cart in 
Nixon Park on Wednesday and Thursday nights and Saturday afternoons.  President Pfannerstill 
asked if she wanted to restrict the days/hours.  Little said she would like to respect the Board, 
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but would like more dates and times to sell in the park.   Pfannerstill said if someone obtained a 
special event permit for the park, it should go through the permit holder to approve, rather than 
the Recreation Department.   
 

 Trustee Hallquist said at the Recreation Board meeting Little mentioned that if sales in Nixon 
Park were successful, she may want to go to Centennial Park; would the same fee satisfy this?  
Manager Bailey said Little would need to come back and amend her business plan to include the 
other location, unless the Board approved her application for other locations.  A second fee 
would apply if she obtained a second cart.  Pfannerstill said he was fine with Little selling in 
multiple parks.   
 

Motion (Pfeiffer/Truttschel) to approve the food vendor permit for sales any day of the week 
and weekend with no limit to hours in Nixon and other Village parks with one cart.  Special 
event permit holders will need to approve her selling during those events.  All were in favor, 
motion carried. 

 
5. Consideration of First Reading of an Ordinance Repealing Prior Resolutions 1-25-2016-01 and 

11-27-2017-01 and Creating § 70-31 of the Village of Hartland Code of Ordinances With Respect 
to the Park and Recreation Board by Establishing a Subcommittee of Same 

 
This is the First Reading.  Mr. Bailey presented.  This is an informal ad hoc committee that will be 
under the guise of the Park Board.  They can meet when they want and with whom they want.  
Items can be referred to the Park Board for consideration and sent to the Village Board when 
necessary.  DPW Director Felkner said there are no quorum or open meeting rules with ad hoc 
committees.  They can meet and email amongst themselves without agendas and minutes.  
Felkner said he and Recreation Director Rennekamp are available to discuss Village related items 
with the ad hoc committee.  The Village appreciates the work that they do.  This will save 
administration time spent preparing agendas and minutes; it will also save staff time attending 
the meetings.   
 
Mr. Bailey said the second reading will be on January 22nd when the rules could be suspended to 
waive the 3rd reading.  Bailey said they will still have their 2024 budget of $8000.   He said the 
group would not have appointees.   
 
Director Rennekamp said there are 20 Ice Age Trail communities; we were one of the first and at 
that time we established the committee.  We are now the only community with a formal 
committee.  She said the ad hoc committee would be less formal.   Ice Age Trail items needing 
Park Board approval will be put on that agenda. 
  
First reading is complete. 
 

6. Discussion and consideration of Sons of the American Legion request for banner for Operation 
Homeless Veterans 
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Terry Casper, the Adjunct of Sons of the American Legion appeared.  This is their largest 
fundraising event for veterans.  This annual event has raised $20,000, $35,000, $40,000 and in 
2023 $80,000 was raised.  They promote the event with flyers and posters.  They want to make 
more local people aware of the event and would like approval of a banner.  They also do 
fundraising that goes directly to the community.     

 
Motion (Pfannerstill/Pfeiffer) to approve the request by Sons of the American Legion for a 
banner for Operation Homeless Veterans for 2024 and that it be added as an approved event 
going forward.   
 
Trustee Wallschlager has been to this event.   She said while this event is inspiring and 
productive for the homeless veterans, it does not qualify to have a banner over Capitol Drive.  
We set our guidelines for qualifiers that must be met before the Board would consider a 
request.  It does cost us to have the banner put up and taken down.  There are other locations in 
the Village with high visibility that could be used for advertising. 
 
Trustee Hallquist asked if the entertainment is donating their time and efforts.  Casper said that 
they are. 
 
Trustee Truttschel said he is a member of the Sons of the American Legion.  It is a wonderful 
organization that does unprecedented things for the Village.  He will be abstaining from the 
vote, but wanted to add this event is huge for the community.   
 
President Pfannerstill said we have a list of approved events for banners and he is supportive of 
adding this event; 100% of the funds raised go to the homeless veterans initiative.  The event 
raises money for people that have put their lives on the line and we should stand with them to 
help the homeless veterans.  This is a policy that would be changed to add this event to the list 
approved for a banner. 
 
Wallschlager said she has attended the event almost every year; her husband is a Vietnam 
veteran and her father is a WWII veteran and she supports them.  If we let this rule slide, we 
have nothing to back us up if someone wants to have a banner placed.   
 
Pfannerstill called the question.  Aye - 5, Nay – 1 Wallschager, Abstain - Truttschel 

 
7. Discussion and consideration of modification to BID grant funds for façade improvements and 

flower basket maintenance invoicing. 
 

Village Manager Bailey said this was tabled at the last meeting.  The Village contributes $20,000 
to the matching grant program.  The goal was to adjust the façade grant down to $15,000 and 
the Village would continue watering the plants at no charge to the BID.  The Board requested at 
the last meeting that the BID appear before the Board. 

 
 UNKNOWN PERSON of the BID said they buy the flowers for the baskets.  Two years ago they 

bought planters that hold water, which increased the time between waterings.  The flowers give 
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a hometown feel.  He has received good feedback on the flowers and the snowflake 
decorations.  He feels the flowers are one of the more visually appealing things they do.   

 
 President Pfannerstill suggested 50% of the watering cost could be covered by the Village and 

50% covered by BID.   
 
 Kristyn Smith said the BID has a $34,000 operating budget and the flower watering has 

increased to about $5,000.   The BID prefers that the façade grant amount from the Village be 
reduced to $15,000 and the Village cover the watering of the flowers.   

 
Motion (Conner/Pfannerstill) to reduce the BID grant to $15,000 with the Village covering the 
watering expense of the flowers.  All were in favor, motion carried. 
 
Brief recess at 7:25 pm.  The meeting resumed at 7:29 pm.  

 
8. Consideration of First Reading of an Ordinance Amending § 50-232 of the Village of Hartland 

Municipal Code Pertaining to Impact Fees and schedule of public hearing 
a. Consideration of setting a date for a Public Hearing on January 22, 2024 

 
  Village Manager Bailey explained this is a first reading.  At the next meeting the representative 

from Ruekert Mielke, that prepared the fee study, Ed Maxwell, will attend.  He asked that 
questions be held for that meeting.  If a new Police Department and Village Hall is decided on, 
this will be brought back for revision. 

 
First reading is complete.  Motion (Pfeiffer/Conner) to set a public hearing on January 22, 2024.  
All were in favor, motion carried. 

 
9. Discussion and consideration of site license agreement with CCATT for the cell tower property 

located at 671 Hill Street.  
 
Village Manager Bailey said this is to enable Dish Network to be installed on an existing 
monopole for payment of $30,000 per year.  This is a five year agreement with a five year 
renewal.  This is in line with our other agreements.  Once this is signed and approved, we may 
discuss the Bristlecone tower.  The location for this agreement is not on our water tower, so we 
will not have to do any maintenance because it will be on the monopole on Hill Street.   
 
Motion (Pfeiffer/Hallquist) to approve the site license agreement with CCATT for the cell tower 
property located at 671 Hill Street.  All were in favor, motion carried. 

 
10. Discussion of building needs analysis and possible action creating a committee. 

 
Village Manager Bailey said Zimmerman gave us some information regarding our needs.  He said 
there are different ideas of where to put another building.  He said it needs to be determined 
what we need, not what we want.  We need to determine how we want to proceed with this.   
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President Pfannerstill said he would like department heads to come to the Board, similar to how 
the budget is presented, and present what their needs are.   Bailey said we could schedule a 
special meeting in February or March.   
 
Chief Misko said they have a small, aging facility; they had roof leaks yesterday.  Misko 
suggested a walk-through of the Police Department so he can show their needs to the Board.  
They are one big case from being at capacity and he works diligently at keeping the space clear.  
They just offered a position to a female officer; if it were offered to a male, he would not have 
had a locker for that officer.  Misko feels Zimmerman’s numbers were high.  Lake Delton just 
constructed a police facility in 2022 for $10.2 million, which is a lot less than $24.2 million.   
 
Trustee Conner agrees with seeing what the needs are, he is a visual person.   Bailey said this 
will be discussed with staff and they will come up with a plan.   
 
Pfannerstill said this will need to go to the public and they will need to be informed why this is a 
need and why it benefits this community.   While we have borrowing capacity, it should go to 
referendum.   
 

  No action taken.  Staff will bring this back in a month. 
 
11. Discussion and consideration of new Village logo. 

 
Trustee Pfeiffer likes the design submitted by artist 2.  He would like to see the Village’s  
established date added to the smaller/envelope image.  President Pfanerstill and Trustee 
Wallschlager feel that the foot bridge is bland in the artist 2 design. 

 
Motion (Pfeiffer/Conner) to approve the logo design by graphic artist 2 with the Village’s 
established date added and elimination of the stars in the smaller version.   
 

  Vote: 5 – 0, Pfannerstill and Wallschlager abstain.  Motion carried. 
 

12. Announcements: Chief Misko said Adam Miller served his last day with the Department on 
January 1st after 25 years of service; he accepted a State position with Probation and Parole.  
Taylor Weiss has accepted an offer of employment; she has over 5 years of experience with the 
sheriff’s department and City of Greenfield; she will start early February. 

 
Chief Jambretz said they are progressing with the strategic plan.  The two new hires had their 
psychological testing today and are expected to start in the next week or so with a swearing in 
at the January 22nd meeting.  The Department will provide CPR training Wednesday and 
Thursday in Wauwatosa for 40 people; another class for St. Charles ushers next week and 2 
classes through the Recreation Department in February. 
 
Recreation Director Rennekamp said T-ball registration is coming soon.  They hope to open the  
ice rink in Nixon Park next week.  The rink status will be updated on the Recreation page of the 
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Village website and the Recreation Facebook page.  The Full Moon Hike is on January 25th at 
6:30 pm.  
 
DPW Director Felkner said the part-time utility clerk has started, she works 20-25 hours per 
week.  He asked that residents keep their garbage cans out of road and out of the way of plows 
with the expected snow this week.   
 
President Pfannerstill announced the American Legion sleep out event on February 9 and 10.  
He said the owner of Citgo contacted him and apologizes that they made a mistake on their 
pricing by $1/gallon; he wanted that message sent to the community.   
 

13. Adjournment 
Motion (Pfeiffer/Wallschlager) to adjourn at 8:14 pm.  All were in favor, motion carried. 
 
Respectfully submitted, 
 
Sandee Policello 
Village Clerk 
 

 



To: Village President & Board of Trustees

From: Tonia Smith, Fiscal Clerk

Date: January 17, 2024

RE: Voucher List 

Attached is the voucher list for the 

January 22, 2024 Village Board Meeting

January 22, 2024 Checks for 2024 Expenses: 132,567.82$  

January 22, 2024 Checks for 2023 Expenses: 25,563.96$    

Total Amount of all Checks: 158,131.78$  
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VOUCHER LIST - JANUARY 22, 2024 (2024 EXPENSES)

VILLAGE OF HARTLAND
Page 1

Account Descr Search Name Comments Amount
E
X

G 101-12110  PROPERTY TAX REFUNDS BORDEN, JOSEPH & CAROLYN 2023 PROPERTY TAX REFUND 0726069 $2,548.91

G 101-12110  PROPERTY TAX REFUNDS BRAUN, LEIGH AND JESSE 2023 PROPERTY TAX REFUND 0391102 $849.72

G 101-23000  SPECIAL DEPOSITS DELI PIZZA 600 HARTBROOK DRIVE OCCUPANCY REFUND $500.00

R 101-46730  RECREATION CLASSES EDGAR, POLLY REFUND OF ACCOUNT BALANCE $66.00

G 101-12110  PROPERTY TAX REFUNDS GLINECKI, KATY 2023 PROPERTY TAX REFUND 0423982018 $1,767.62

G 101-12110  PROPERTY TAX REFUNDS JERRY R CHRISTIANSON REVOCABLE 2023 PROPERTY TAX REFUND 757101 $5,522.14

G 101-31680  ICE RINK KAESTNER AUTO ELECTRIC CO SHOVELS FOR ICE RINK $119.98

G 101-12110  PROPERTY TAX REFUNDS KEENAN, DANIEL 2023 PROPERTY TAX REFUND 0423981012 $4,569.45

G 101-12110  PROPERTY TAX REFUNDS KOMONDOROS, MARTIN 2023 PROPERTY TAX REFUND 0424073 $1,430.16

G 101-12110  PROPERTY TAX REFUNDS PANKOW, DANIEL 2023 PROPERTY TAX REFUND 0423981029 $5,154.98

G 101-12110  PROPERTY TAX REFUNDS SAFRANEK, RYAN J & ANGELA M 2023 PROPERTY TAX REFUND 0391095 $437.79

G 101-12110  PROPERTY TAX REFUNDS SCHMITZ, LINDA J 2023 PROPERTY TAX REFUND 0428039 $2,462.49

G 101-12110  PROPERTY TAX REFUNDS THE ISHERWOOD TRUST 2023 PROPERTY TAX REFUND 0391118 $350.74

G 101-12110  PROPERTY TAX REFUNDS THOMAS, ANDREW AND SARAH 2023 PROPERTY TAX REFUND 0391023 $968.92

G 101-12110  PROPERTY TAX REFUNDS WEBBER, TYSON 2023 PROPERTY TAX REFUND 0430094 $255.89

G 101-12110  PROPERTY TAX REFUNDS WELLS FARGO OVERPAYMENT OF TAXES 43084003 $172.72

G 101-12110  PROPERTY TAX REFUNDS WILKE, BRITTANY 2023 PROPERTY TAX REFUND 0423981018 $1,675.64

$28,853.15

AMBULANCE

E 101-52300-300  OPERATING SUPPLIES/EXPENSES AIRGAS USA LLC OXYGEN CYLINDER $322.27

E 101-52300-300  OPERATING SUPPLIES/EXPENSES EMERGENCY MEDICAL PRODUCTS VARIOUS MEDICAL SUPPLIES $34.94

E 101-52300-300  OPERATING SUPPLIES/EXPENSES HANSON, ANGIE BACKGROUND CHECK FOR PARAMEDIC CLASS $95.00

E 101-52300-300  OPERATING SUPPLIES/EXPENSES HANSON, ANGIE PHYSICAL FOR PARAMEDIC CLASS $118.00

E 101-52300-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC IT SERVICES $243.75

E 101-52300-290  OUTSIDE SERVICES/CONTRACTS STATION AUTOMATION INC ASSET TRACKING SYSTEM $1,688.23

$2,502.19AMBULANCE

ECONOMIC DEVELOPMENT

E 804-56700-713  SIGN/AWNING/PAINTING GRANTS WISNIEWSKI, BOB SIGN GRANT $250.00

$250.00ECONOMIC DEVELOPMENT

FINANCIAL ADMINISTRATION

E 101-51500-290  OUTSIDE SERVICES/CONTRACTS DIVERSIFIED BENEFIT SERVICES HRA FEES $261.57

E 101-51500-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $42.00

E 101-51500-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC IT SERVICES $515.91

$819.48FINANCIAL ADMINISTRATION

FIRE PROTECTION

E 101-52200-255  BLDGS/GROUNDS BIEBELS TRUE VALUE RED POLY GAS CAN $26.88
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E 101-52200-360  VEHICLE MAINT/EXPENSE BUMPER TO BUMPER TRUFUEL $292.62

E 101-52200-255  BLDGS/GROUNDS HARTLAND OVERHEAD DOOR SERVICE CALL $414.00

E 101-52200-255  BLDGS/GROUNDS HURT ELECTRIC INC LIGHTING FIXTURES $1,696.75

E 101-52200-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $252.00

E 101-52200-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC IT SERVICES $243.75

E 101-52200-290  OUTSIDE SERVICES/CONTRACTS STATION AUTOMATION INC ASSET TRACKING SYSTEM $1,688.22

E 101-52200-255  BLDGS/GROUNDS WIL-KIL PEST CONTROL $73.90

$4,688.12FIRE PROTECTION

GENERAL ADMINISTRATION

E 101-51400-300  OPERATING SUPPLIES/EXPENSES NOTARY BOND RENEWAL SERVICE DB NOTARY RENEWAL $30.00

E 101-51400-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $70.00

E 101-51400-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC IT SERVICES $37.50

E 101-51400-290  OUTSIDE SERVICES/CONTRACTS PROSHRED SECURITY SHREDDING SERVICES $56.77

E 101-51400-290  OUTSIDE SERVICES/CONTRACTS RHYME BUSINESS PRODUCTS LLC COPIER CONTRACT $1,067.38

E 101-51400-300  OPERATING SUPPLIES/EXPENSES VILLAGE GRAPHICS PURCHASE ORDERS $283.69

E 101-51400-300  OPERATING SUPPLIES/EXPENSES WI DEPT OF FINANCIAL INST DB NOTARY RENEWAL $20.00

$1,565.34GENERAL ADMINISTRATION

INSPECTION

E 101-52400-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $14.00

$14.00INSPECTION

LAW ENFORCEMENT

E 101-52100-300  OPERATING SUPPLIES/EXPENSES BIEBELS TRUE VALUE SAW BLADES $52.12

E 101-52100-300  OPERATING SUPPLIES/EXPENSES COLLURA, ROSARIO CLOTHING ALLOWANCE $249.89

E 101-52100-290  OUTSIDE SERVICES/CONTRACTS CUSTOM SERVICE INFORMATION 2024 POLICY UPDATES SERVICES $550.00

E 101-52100-360  VEHICLE MAINT/EXPENSE HARTLAND SERVICE INC SQ#2 OIL CHANGE $51.71

E 101-52100-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC IT SERVICES $450.00

E 101-52100-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $252.00

E 101-52100-290  OUTSIDE SERVICES/CONTRACTS WAUKESHA CTY EMERGENCY MAN ID CARD $0.75

$1,606.47LAW ENFORCEMENT

LIBRARY

E 101-55110-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $98.00

E 101-55110-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC IT SERVICES $562.50

$660.50LIBRARY

MUNICIPAL BUILDING

E 101-51600-255  BLDGS/GROUNDS MENARDS- PEWAUKEE STOOL/ MORTAR MIX/ BLOCKS $40.45

E 101-51600-290  OUTSIDE SERVICES/CONTRACTS WIL-KIL PEST CONTROL $75.00

$115.45MUNICIPAL BUILDING
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PARKS

E 101-55200-365  BLDGS/GROUNDS MAINT EXPENSE PORT-A-JOHN SEASONAL RESTROOM $116.00

$116.00PARKS

PUBLIC WORKS

E 101-53000-365  BLDGS/GROUNDS MAINT EXPENSE BIEBELS TRUE VALUE MASON BITS $19.77

E 101-53000-360  VEHICLE MAINT/EXPENSE BIEBELS TRUE VALUE ROUND STEEL $43.12

E 101-53000-360  VEHICLE MAINT/EXPENSE BUMPER TO BUMPER AIR/ OIL FILTERS $69.51

E 101-53000-360  VEHICLE MAINT/EXPENSE BUMPER TO BUMPER SENSORS $50.99

E 101-53000-365  BLDGS/GROUNDS MAINT EXPENSE CA LIGHTING LENSES INC EMERGENCY LIGHTS FOR SHOP $199.65

E 101-53000-360  VEHICLE MAINT/EXPENSE EH WOLF DIESEL $1,512.46

E 101-53000-360  VEHICLE MAINT/EXPENSE EH WOLF NO LEAD REFOR FUEL $787.62

E 101-53000-360  VEHICLE MAINT/EXPENSE EH WOLF PDFD FUEL $651.05

E 101-53000-360  VEHICLE MAINT/EXPENSE EH WOLF NO LEAD REFOR FUEL $2,008.12

E 101-53000-360  VEHICLE MAINT/EXPENSE EH WOLF PDF FUEL $1,016.17

E 101-53000-180  OTHER BENEFITS ITU ABSORBTECH INC UNIFORM SERVICES $109.35

E 101-53000-360  VEHICLE MAINT/EXPENSE KAESTNER AUTO ELECTRIC CO STROBE LIGHT $159.98

E 101-53000-360  VEHICLE MAINT/EXPENSE KIMBALL MIDWEST MISC HARDWARE $290.34

E 101-53000-360  VEHICLE MAINT/EXPENSE KRIETE GROUP CLAMPS AND GASKETS $164.76

E 101-53000-360  VEHICLE MAINT/EXPENSE KRIETE GROUP COOLANT PIPE $196.46

E 101-53000-360  VEHICLE MAINT/EXPENSE MADISON TRUCK EQUIPMENT STROBE LIGHTS/ HYD SPINNER $509.17

E 101-53000-360  VEHICLE MAINT/EXPENSE MADISON TRUCK EQUIPMENT RECEIVER KITS $469.76

E 101-53000-365  BLDGS/GROUNDS MAINT EXPENSE MENARDS- PEWAUKEE LUMBER AND SUPPLIES FOR SHELVES $127.37

E 101-53000-365  BLDGS/GROUNDS MAINT EXPENSE MENARDS- PEWAUKEE STOOL/ MORTAR MIX/ BLOCKS $40.45

E 101-53000-365  BLDGS/GROUNDS MAINT EXPENSE MENARDS- PEWAUKEE RETURN OF SUPPLIES -$31.43

E 101-53000-360  VEHICLE MAINT/EXPENSE MILLER-BRADFORD RISBERG INC SEAL KIT $106.06

E 101-53000-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $84.00

E 101-53000-360  VEHICLE MAINT/EXPENSE POMPS TIRE SERVICE INC TIRES $284.00

E 101-53000-360  VEHICLE MAINT/EXPENSE POMPS TIRE SERVICE INC SKID LOADER TIRES $261.08

E 101-53000-360  VEHICLE MAINT/EXPENSE PRICE ENGINEERING ADAPTER $2.40

$9,132.21PUBLIC WORKS

RECREATION PROGRAMS/EVENTS

E 101-55300-290  OUTSIDE SERVICES/CONTRACTS FARMER-TIEFENTHALER, SUSAN JANUARY ART STUDIO $2,544.00

E 101-55300-290  OUTSIDE SERVICES/CONTRACTS HOOPER HANDS BASKETBALL AC LITTLE HOOPER HANDS FITNESS $2,394.40

E 101-55300-290  OUTSIDE SERVICES/CONTRACTS LAKE COUNTRY FINE ARTS SCHOOL HANDBUILDING AND SCULPTING WITH CLAY $448.00

E 101-55300-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC IT SERVICES $300.00

E 101-55300-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $28.00

$5,714.40RECREATION PROGRAMS/EVENTS

SEWER SERVICE

E 204-53610-290  OUTSIDE SERVICES/CONTRACTS DIVERSIFIED BENEFIT SERVICES HRA FEES $40.24
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E 204-53610-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $21.00

E 204-53610-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC IT SERVICES $131.25

$192.49SEWER SERVICE

SPLASHPAD UPDATES

E 401-76180-285  CONSTRUCTION COSTS COMMERCIAL RECREATION SPECIALI SPLASH PAD PARTS $18,239.25

$18,239.25SPLASHPAD UPDATES

TRUSTEES

E 101-51100-300  OPERATING SUPPLIES/EXPENSES ONTECH SYSTEMS, INC TREND MICRO $98.00

$98.00TRUSTEES

WATER UTILITY

E 620-53700-923  OUTSIDE SERVICES DIVERSIFIED BENEFIT SERVICES HRA FEES $100.61

E 620-53700-653  MAINTENANCE OF METERS MIDWEST METER INC METERS $55,490.00

E 620-53700-923  OUTSIDE SERVICES MIDWEST METER INC ANNUAL TECHNICAL SUPPORT $1,900.00

E 620-53700-923  OUTSIDE SERVICES ONTECH SYSTEMS, INC IT SERVICES $131.25

E 620-53700-930  MISC GENERAL EXPENSES ONTECH SYSTEMS, INC TREND MICRO $21.00

E 620-53700-623  PUMPING - SUPPLIES/EXPENSES WOLTER POWER SYSTEMS GENERATOR FOR WELL 6 $357.91

$58,000.77WATER UTILITY

$132,567.82
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G 101-21550  UNION DUES DEDUCTIONS PAYABLE JEWELL, ROBERT HPPA DUES REFUND $102.00

$102.00

AMBULANCE

E 101-52300-300  OPERATING SUPPLIES/EXPENSES PROHEALTH CARE MEDICAL ASSOC MEDICAL SERVICES $889.50

E 101-52300-300  OPERATING SUPPLIES/EXPENSES PROHEALTH PHARMACY OCON VARIOUS PHARMACEUTICALS $18.43

$907.93AMBULANCE

DPW GARAGE ALARM SYSTEM

E 401-79225-285  CONSTRUCTION COSTS ENGINEERED SECURITY SOLUTIONS SECURITY UPDATES $970.34

$970.34DPW GARAGE ALARM SYSTEM

FINANCIAL ADMINISTRATION

E 101-51500-530  TAX BILLING/TAX ROLL AB DATA TAX BILL MAILINGS $1,725.54

E 101-51500-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC CLOUD BACKUP $40.00

$1,765.54FINANCIAL ADMINISTRATION

FIRE PROTECTION

E 101-52200-255  BLDGS/GROUNDS PIONEER SUPPLY LLC PAPER TOWELS $127.00

E 101-52200-300  OPERATING SUPPLIES/EXPENSES PROHEALTH CARE MEDICAL ASSOC MEDICAL SERVICES $889.50

E 101-52200-255  BLDGS/GROUNDS PROSHRED SECURITY SHREDDING SERVICES $85.00

E 101-52200-290  OUTSIDE SERVICES/CONTRACTS WI DEPT OF JUSTICE RECORD CHECKS FD $21.00

$1,122.50FIRE PROTECTION

INSPECTION

E 101-52400-290  OUTSIDE SERVICES/CONTRACTS WI BUILDING INSPECTIONS DECEMBER PERMITS $5,916.81

$5,916.81INSPECTION

LAW ENFORCEMENT

E 101-52100-290  OUTSIDE SERVICES/CONTRACTS EXPERIAN EMPLOYMENT INSIGHT $6.54

E 101-52100-290  OUTSIDE SERVICES/CONTRACTS LEXISNEXIS DEC SERVICES $157.50

E 101-52100-290  OUTSIDE SERVICES/CONTRACTS PROHEALTH CARE (LAB BILLING) BLOOD DRAWS $74.26

E 101-52100-290  OUTSIDE SERVICES/CONTRACTS PROHEALTH CARE MEDICAL ASSOC MEDICAL SERVICES $257.00

E 101-52100-290  OUTSIDE SERVICES/CONTRACTS WI DEPT OF JUSTICE RECORD CHECKS PD $7.00

$502.30LAW ENFORCEMENT

LIBRARY

E 101-55110-310  BOOKS & MATERIALS GALE/CENGAGE LEARNING BOOKS $59.00

E 101-55110-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC CLOUD BACKUP $50.00

E 101-55110-310  BOOKS & MATERIALS PLAYAWAY PRODUCTS PLAYAWAYS $1,969.75
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E 101-55110-310  BOOKS & MATERIALS PLAYAWAY PRODUCTS PLAYAWAYS $1,571.75

$3,650.50LIBRARY

MUNICIPAL BUILDING

E 101-51600-255  BLDGS/GROUNDS HOME DEPOT LIGHTS FOR COMMUNITY CENTER $69.97

E 101-51600-255  BLDGS/GROUNDS HOME DEPOT LIGHT BULBS $88.85

$158.82MUNICIPAL BUILDING

PUBLIC WORKS

E 101-53000-360  VEHICLE MAINT/EXPENSE HOME DEPOT TIP CLEANER $31.94

E 101-53000-290  OUTSIDE SERVICES/CONTRACTS HOME DEPOT COMPUTER WIRE $48.66

E 101-53000-410  STREETS GEN MAINT HOME DEPOT LIGHT FOR BATHROOM/ CONCRETE $224.77

E 101-53000-345  STAFF EDUCATION/TRAINING STANFORD, NATHAN CHAINSAW SAFETY INSTRUCTION $940.00

E 101-53000-235  STREET SWEEPING STRIETER FARM TRUCK SERVICE HAUL STREET SWEEPINGS $845.00

E 101-53000-290  OUTSIDE SERVICES/CONTRACTS WI DEPT OF JUSTICE RECORD CHECKS DPW $7.00

$2,097.37PUBLIC WORKS

RECREATION PROGRAMS/EVENTS

E 101-55300-290  OUTSIDE SERVICES/CONTRACTS PROHEALTH CARE MEDICAL ASSOC MEDICAL SERVICES $45.00

E 101-55300-290  OUTSIDE SERVICES/CONTRACTS WI DEPT OF JUSTICE RECORD CHECKS REC $7.00

$52.00RECREATION PROGRAMS/EVENTS

SEWER SERVICE

E 204-53610-290  OUTSIDE SERVICES/CONTRACTS ONTECH SYSTEMS, INC CLOUD BACKUP $40.00

$40.00SEWER SERVICE

UNBUDGETED

E 401-57300-290  OUTSIDE SERVICES/CONTRACTS PROFESSIONAL SERVICE INDUSTRIE ENGINEERING SERVICES $650.00

$650.00UNBUDGETED

WATER UTILITY

E 620-53700-923  OUTSIDE SERVICES AMERICAN LEAK DETECTION WATER SYSTEM LEAK SURVEY $6,937.50

E 620-53700-651  MAINTENANCE OF MAINS NORTH LAKE SAND AND GRAVEL ROAD GRAVEL $165.63

E 620-53700-923  OUTSIDE SERVICES NORTHERN LAKE SERVICE INC WATER SAMPLING BACTI $75.00

E 620-53700-923  OUTSIDE SERVICES NORTHERN LAKE SERVICE INC WATER SAMPLING PHOSPHORUS $26.22

E 620-53700-923  OUTSIDE SERVICES NORTHERN LAKE SERVICE INC WATER SAMPLING BACTI $75.00

E 620-53700-923  OUTSIDE SERVICES NORTHERN LAKE SERVICE INC WATER SAMPLING BACTI $100.00

E 620-53700-923  OUTSIDE SERVICES ONTECH SYSTEMS, INC CLOUD BACKUP $40.00

E 620-53700-923  OUTSIDE SERVICES PROHEALTH CARE MEDICAL ASSOC MEDICAL SERVICES $45.00

E 620-53700-653  MAINTENANCE OF METERS T&P SALES INC GASKETS FOR METERS $135.50

E 620-53700-923  OUTSIDE SERVICES WI STATE LABORATORY OF HYGIENE FLUORIDE $28.00

$7,627.85WATER UTILITY
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$25,563.96
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VILLAGE OF HARTLAND 
LICENSES AND PERMITS 

JANUARY 22, 2024 
 

 
Bartender (Operator’s) Licenses 
 

• Aaron M. Whitfield 
 
The applicants have successfully completed the Responsible Beverage Servers Course.  The Chief of 
Police has reviewed the applications and approves them after deeming the requests to be in compliance 
with Wis. Stats. § 125.04(5). 
 



 

 

 

 

 

January 16, 2024 

To : Ryan Bailey, Village of Hartland 

From: Kristyn Smith, Hartland Business Improvement District 

Subject: Downtown Hartland Art Installation 

 

The Hartland Business Improvement District has partnered with Arrowhead High School 

Warhawk Manufacturing to try to bring some new and exciting art installations downtown. The 

students are handling this project from conception to installation, and we are really excited 

about it and the potential it has for increasing traffic Downtown. Art installations invigorate 

public spaces. They bring fresh energy, add uniqueness, and communities all over are 

embracing these interactive photo opportunities. Our streetscapes provide the perfect 

backdrop for sculptures and street art.  

 

Per the Wisconsin Economic Development Corporation, “Main Street districts across America 

are learning that whimsical and offbeat installations (art, signage, alleys, seating, etc.) can fit 

well in historic surroundings. They can add vibrancy and interest to an area. In fact, people have 

come to expect commercial districts to have a touch of the quirky and odd, not just the 

traditional or staid developments of earlier decades. It is important to add these whimsical 

touches in a way that does not detract from, or even destroy, the overall historic character.” 

 

The students have come up with a fantastic, universally appealing sculpture to kick off what will 

hopefully be the first of many art installations in Downtown Hartland. The students are ready to 

present their conceptual design to the Village Board for approval. We think the emoji-style 

heart will add a touch of whimsy and bring people Downtown for photo opportunities, after a 

date night, weddings, prom, and beyond. We are eager to share the design with the Village 

Board and hear their feedback.  

 

Sincerely, 

Kristyn Smith 

BID Director 



Hartland Sculpture 
Presentation

Village Board - 1/22/24



01. Pack Davis 
02. Nicole Boudreau

03. Matthew Schmieding 

Project Members

Faculty : Mr. Jeff Luetschwager



The Design

***All letters have depth of 8 -12”



Dimensions of Sculpture



Bolted Mounting Method

● 4 bolts per letter running through letters into the ground
● Allows for movement of sculpture if needed in the future



Lighting of the Sculpture



Production

Project will be produced by Warhawk Manufacturing 
students after engineering is completed in coming 

weeks



Materials and Cost
● Letters to be constructed from stainless steel

○ Welded joints
● Red powder coat paint for the heart

Final Arrowhead cost expected around $7,300:

● 12 sheet of 11 ga. 4’ x 4’ Stainless Steel ($425 each x 12) = $5,100
○ 3 letters and 1 heart

● Powder Coat = $550
● TIG Welding consumables = $240
● Grinding consumables = $200
● Labor (120 hours x $10) = $1,200
● Note that this excludes site preparation



Site 01

*Site 02*

Site 03

Potential Sites

 This and following drone photos taken for BID Installation project 2023/2024 by Matthew Schmieding



Site 01
Red line is roughly 25 ft. White line is 20 ft.



Red line is roughly 25 ft.

Site 02
Preferred site based on photo distance requirements

White line is 20 ft.



Site 03
Site not desired due to photo taking hazards

Red line is roughly 40 ft. White line is 15 ft.



Photo Taking Distances

Expected sculpture width
16 ft

7 ft - Wide angle photo

14 ft - 1x zoom photo
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STATE OF WISCONSIN WAUKESHA COUNTY VILLAGE OF HARTLAND 1 

ORDINANCE NO._____________ 2 

AN ORDINANCE  3 
REPEALING PRIOR RESOLUTIONS 1.25-2016-01 and 11-27-2017-01  4 

and CREATING §70-31 OF THE VILLAGE OF HARTLAND CODE OF ORDINANCES 5 
WITH RESPECT TO THE PARK AND RECREATION BOARD BY ESTABLISHING AN 6 

AD HOC COMMITTEE OF SAME 7 
 8 
 9 
 10 

THE VILLAGE BOARD OF THE VILLAGE OF HARTLAND DO ORDAIN AS 11 
FOLLOWS: 12 

SECTION 1:  PRIOR RESOLUTIONS 1.25-2016-01 and 11-27-2017-01 OF THE VILLAGE OF 13 
HARTLAND are hereby repealed as follows:   14 

Finding and intent 15 

The Village Board has re-examined its prior resolutions 1.25-2016-01 and 11-27-2017-01 and 16 
finds that objectives underscoring the creation of the Ice Age Trail Community Committee and the 17 
Environmental Corridor and Open Space Committee are in certain respects interrelated but in need 18 
of greater administrative focus and oversight by the Park and Recreation Board.  19 

Hence, it is hereby determined that it is in the best interests of the Village to:  20 

(1) formally declare that the certain Memorandum of Understanding (“MOU,” dated 9.14.2015) 21 
entered into by the Village with the Ice Age Trail Alliance is now concluded and the goals of that 22 
instrument are hereby reconsidered, modified, transferred and superseded by this organizational 23 
amendment; 24 

(2) dissolve the Hartland Ice Age Trail Community Committee and terminate all appointments 25 
thereto effective upon the passage of this Ordinance Amendment; 26 

(3) formally declare that the duties of the Environmental Corridor and Open Space Committee are 27 
hereby reconsidered, modified, transferred and superseded by this organizational amendment;   28 

(4) dissolve the Environmental Corridor and Open Space Committee and terminate all 29 
appointments thereto effective upon the passage of this Ordinance Amendment; 30 

It is directed that the codified version of this ordinance include the Findings and Intent section 31 
which is made a part of and incorporated in this ordinance. 32 

SECTION 2:  Chapter 70 of the Village of Hartland Municipal Code of Ordinances pertaining to 33 
Parks and Recreation is hereby amended by the creation of the additions shown as follows: 34 

 35 
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70-31  Ad Hoc Committee to the Parks and Recreation Board for Village Open Areas 36 

(a) An Ad Hoc Committee is to be made up of village residents and shall report to the Park 37 
and Recreation Board.  38 

(b)  No compensation shall be paid to members of the Ad Hoc Committee except for 39 
reimbursement for authorized expenses.  40 

(c) Any action taken by the Ad Hoc Committee shall be communicated to the Parks and 41 
Recreation Board through its liaison to same but shall only be advisory to, and non-42 
binding on any governmental unit or subunit of the Village. 43 

(d) The scope of the Ad Hoc Committee may from time to time involve but not necessarily 44 
include the following: 45 

(1)  Assisting in maintaining an inventory of Village owned, other publicly or non-46 
profit held and privately held parcels of land that contain stands of woods, wetlands, 47 
open fields and other varied environmental corridors within the boundaries of the 48 
Village of Hartland. 49 

(2)  Assisting in monitoring the condition of those environmental areas in the prior 50 
paragraph with priority on the condition of such environmental areas owned by the 51 
Village. 52 

(3)  Assisting in the development and implementation of an educational plan for the 53 
environmental areas owned by the public or by private parties.  54 

(4)  Assisting in promoting the increased usage and awareness of the Ice Age National 55 
Scenic Trail through responsible tourism development. 56 

(5)  Assisting in carrying out any tasks assigned to it by the Parks and Recreation Board 57 
with respect to any Open Areas using the resources allocated, if any, for such tasks by 58 
same.  59 

 60 

SECTION 3: If any section, sentence, clause, phrase or portion of this ordinance is for any reason 61 
held invalid or unconstitutional by any court of competent jurisdiction, such portion shall be 62 
deemed a separate, distinct and independent provision, and such holding shall not affect the 63 
validity of the remainder of such ordinance. 64 

 65 

 66 

 67 

 68 
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SECTION 4:  This ordinance shall take effect and be in full force from and after its passage.  69 

 70 

 71 

 Passed and approved this _________ day of January, 2024. 72 

 73 

 74 

      VILLAGE OF HARTLAND 75 

 76 

      By:_______________________________ 77 
             Jeffrey Pfannerstill, Village President 78 
ATTEST: 79 

________________________ 80 
Sandee Policello, Village Clerk  81 
 82 



MEMORANDUM     January 10, 2024 

 
 
 
 
TO:  Ryan Bailey 
FROM: Scott Hussinger Building Inspector/Zoning Administrator 
 
RE:  1742 sqft addition to St Charles – 313 Circle Dr 
  
 
The proposed addition meets dimensional requirements of Village Zoning Code. 
Addition is close to and visible to adjacent residential properties. 
 
Will there be rooftop mechanicals? If yes, then screening? 
 
Proposed light fixtures appear to be fully “cut off” producing no light “trespass”. 
Will exterior lights be on all night or off by 9pm? 
 
Dumpster enclosures are normally not allowed in street yard. Village approved 
enclosure in street yard at 515 W North Shore Drive in 2015 subject to 
substantial landscape screening. Should enclosure be softened with plantings? 
 
Parking proposed within 3’-5” of ROW without screening.46-923(9) requires 
plantings/screening at least 3’ H (within years) between parking lot and ROW 
UNLESS WAIVED BY PLANNING COMMISSION. 
 
Screening at least 6’ H is required between parking lot and adjoining residential 
properties UNLESS WAUVED BY PLANNING COMMISSION. 
 
Site plan doesn’t show large tree(s) that will have to be removed. Are they 
removing any trees for this project?  
 
 
 
 
 



Sec. 46-923. - Parking requirements.  

In all districts and in connection with every use there shall be provided at the time any use or building 
is erected, enlarged, extended or increased off-street parking stalls for all vehicles in accordance with the 
following:  

(9)  Screening.  

a.  All parking lots, except in the A-1 district and the single- and two-family residential zoning 
districts, and loading/unloading service areas adjoining public rights-of-way or a residential 
district shall be screened from such areas by a solid wall, solid fence, raised berm, densely 
planted evergreen plants, or other effective means as determined acceptable by the plan 
commission. Where walls or fences are used, sufficient landscaping shall be provided in 
conjunction with such wall or fence to create an attractive view from the street or residential 
side.  

The screening between a parking lot and a street or public right-of-way shall attain a height 
of at least three feet measured above the parking surface within three years, with a 
minimum height of 18 inches at the time of installation, and may consist of a combination of 
landscaping materials including fencing, walls, berms or plantings on top of berms or in 
planters. The screening between a parking lot and an adjoining residential district shall be 
a minimum of six feet in height, and between a loading/unloading service area and an 
adjoining residential district shall be a minimum of ten feet in height, at the time of 
installation. The plan commission may waive or reduce the screening requirement due to 
grade differences between adjoining properties, and may require greater screening 
requirements for parking of large trucks, semitrailers, large equipment, and for screening 
overhead service doors, and truck loading areas and docks.  

b.  All fencing shall be placed on the property or properties being screened and shall not 
project into a public right-of-way, shall not obstruct the vision clearance triangle, and shall 
not extend over side or rear property lines. Fences with landscaping shall be located away 
from property lines so that plant growth will not extend beyond property lines.  
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6'-
6"

EXISTING BUILDING

EXISTING BUILDING

BRICK VENEER TO
MATCH EXISTING

SHEET METAL CAP

PAINTED STEEL POST

SHEET METAL FASCIA & SOFFIT
TO MATCH EXISTING

STUCCO TO MATCH EXISTING

METAL OVERHAD DOORS WITH
FROSTED GLASS WINDOWS

BRICK BASE AND STUCCO 
CAP TO MATCH EXISTING

ALIGN NEW FASCIA WITH EXISTING

LIGHT FIXTURE

BRICK VENEER TO
MATCH EXISTING

SHEET METAL CAP

SHEET METAL FASCIA & SOFFIT
TO MATCH EXISTING

BRICK VENEER TO
MATCH EXISTING

EXISTING BUILDING
EXISTING BUILDING

BRICK VENEER TO
MATCH EXISTING

PAINTED STEEL POST

SHEET METAL FASCIA & SOFFIT
TO MATCH EXISTING

STUCCO TO MATCH EXISTING

BRICK BASE AND STUCCO 
CAP TO MATCH EXISTING

METAL GATES

SHEET METAL CAP

LIGHT FIXTURE

CONCRETE RAMP & CURB

SCALE: 1/4"   =    1'-0"
1 SOUTH ELEVATION

SCALE: 1/4"   =    1'-0"
3 EAST ELEVATION

SCALE: 1/4"   =    1'-0"
2 WEST ELEVATION

A
4
.1

3
1

3
 C

IR
C

L
E

 D
R

IV
E

H
A

R
T

L
A

N
D
, W

I 
5

3
0

2
9

P
R

O
J

E
C

T
 N

U
M

B
E

R
: 2

3
1

5

EX
TE
R
IO

R
 E
LE
V
A
TI
O
N
S

S
T
. C

H
A

R
L

E
S
-H

A
R

T
L

A
N

D
DA

TE

22
 D

EC
. 
20

23

DE
S
CR

IP
TI
O
N

V
IL
LA

GE
 S

UB
M
IT
TA

L

C
op

yr
ig

ht
 ©

 2
02

3 
Pe

n 
& 

H
am

m
er

, L
LC

. A
ll 

R
ig

ht
s 

R
es

er
ve

d.
 T

hi
s 

 
do

cu
m

en
t, 

 
id

ea
s 

 
an

d 
 

de
si

gn
  

in
co

rp
or

at
ed

  
he

re
in

  
ar

e 
  

th
e 

  
pr

op
er

ty
  

of
  

Pe
n 

& 
H

am
m

er
, 

LL
C

. 
N

o 
Po

rti
on

 o
f 

th
es

e 
Pl

an
s 

or
 

co
rre

sp
on

di
ng

 S
pe

ci
fic

at
io

ns
 m

ay
 b

e 
us

ed
, r

ep
ro

du
ce

d,
 a

lte
re

d,
 o

r 
m

od
ifi

ed
 w

ith
ou

t 
th

e 
ex

pr
es

s 
w

rit
te

n 
co

ns
en

t 
of

 P
en

 &
 H

am
m

er
, 

LL
C

. T
he

se
 D

ra
w

in
gs

 a
re

 p
ro

te
ct

ed
 b

y 
th

e 
Th

e 
Ar

ch
ite

ct
ur

al
 W

or
ks

 
C

op
yr

ig
ht

 P
ro

te
ct

io
n 

Ac
t o

f 1
99

0 
an

d 
ot

he
r i

nt
er

na
tio

na
l c

op
yr

ig
ht

s.
  

4
2

3
0

 N
. 

O
A

K
L

A
N

D
 A

V
E

 #
1

5
5

, 
M

IL
W

A
U

K
E

E
, 

W
IS

C
O

N
S

IN
 

5
3

2
1

1
 -

 4
1

4
.7

5
1

.0
9

3
9



Waukesha County GIS Map

Notes
The information and depictions herein are for informational purposes and Waukesha County specifically disclaims accuracy in this reproduction and specifically admonishes and 
advises that if specific and precise accuracy is required, the same should be determined by procurement of certified maps, surveys, plats, Flood Insurance Studies, or orther official 
means. Waukesha County will not be responsible for any damages which result from third party use of the information and depictions herein, or for use which ignores this warning.
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Surface Mount - Wall, Ceiling, Ground

Thermal Limitations (unless otherwise noted 45C)
9003-(W1,W2)-xx-L1-xx-WIS (50C)

Thermal Limitations (unless otherwise noted 50C)
9003-W2-xxx-LC2-xxx-RSM (40C)

Thermal Limitations (unless otherwise noted 50C)
9003-W2-xxx-LC2-xxx-WRx (40C)

TD506024EN 
6-2022

Lumiere

Lanterra 9003
STEPREPEAT>

LED

INTERIOR / EXTERIOR

CYLINDER FLOOD LIGHT

CERTIFICATION DATA

cULus - 1598

Wet Location Listed - IP66 

LM79/LM80 Compliant

ROHS Compliant

10W LED, L70/102,000@25° Celcius

20W LED, L70/102,000@25° Celcius

Lanterra 9003-W1 (Up or Down) and 9003-W2 (Up and Down) are 3.25" 
O.D., line voltage cylinder fixtures with dimmable LED. The luminiare 
comes in various mountings, surface mount with integral driver in the housing, 
remote driver mount with round and square wall plates and square wall 
integral driver, all of which can be mounted over standard 4 inch j-box. The 
luminaire also comes with various beam optics and premium color tuning 
option. It also comes with various lens, louvers and colors or dichroic filters, 
which can combine up to two at once to create multiple lighting effects. The 
fixture may be used indoors or outdoors and carries IP66 rating.

DESCRIPTION

DIMENSIONS

ORDERING INFORMATION

SPECIFICATION FEATURES

Material
Housing, hood and mounting stem are 
precision-machined from corrosion 
resistant billet stock 6061-T6 aluminum.

Finish
Fixtures constructed from 6061-T6 
aluminum are double protected by 
an ROHS complaint chemical film 
undercoating and polyester powder coat 
paint finish, surpassing the rigorous 
demands of the outdoor environment. A 
variety of standard colors are available. 

Hood
Hood is removable and accepts up 
to two internal accessories at once 
(lenses, louvers and filters) to achieve 
multiple lighting effects. Weep holes 
prevents water and mineral stains 
from collecting on the lens, even in 
the straight up position. The flush lens 
design reduces fixture length, minimizes 
debris collection and prevents water 
and mineral stains from collecting on 
the lens.

Gasket
Housing and hood are sealed with a high 
temperature silicone O-ring gasket to 
prevent water intrusion.

Lens
Tempered glass lens, factory sealed 
with high temperature silicone O-ring to 
prevent water intrusion and breakage 
due to thermal stock.

Hardware
Stainless steel hardware is standard to 
provide maximum corrosion resistance.

Electrical
Long life LED system coupled with 
electronic driver (120-277V/50-60Hz) is 
compatible with TRIAC (Leading Edge 
Dimming), ELV (Trailing Edge Dimming) 
and 0-10V dimming to deliver optical 
performance. Light can be dimmed from 
100-1% while maintaining constant CCT. 
It will operate in -30°C to 50°C unless 
noted otherwise. The driver incorporates 
surge protection. LED’s are available 
in 2700K, 3000K, 3500K at 90CRI and 
97CRI, 4000K at 80CRI and 97CRI, 5000K 
at 80CRI and are industry leading high 
output with 87% lumen maintenance at 

60,000hrs.

Compliance
Components are UL recognized and 
luminaires are cULus listed for 50˚C 
ambient environments unless noted 
otherwise, wet location listed, and ROHS 
compliant. IP66 Rated. Options to meet 
Buy American Act requirements.
 
Warranty
Lumiere warrants the Lanterra series of 
fixtures against defects in material and 
workmanship for five (5) years. Auxiliary 
equipment such as LED drivers carries 
the original manufacturer’s warranty.

DOMESTIC
PREFERENCES 9 SERIES DIRECTION HOOD LED CCT & CRI

FIELD RE-
PLACEABLE 

OPTIC 1

FIELD 
REPLACEABLE 

OPTIC 2 ²
FINISH LIGHT LEVEL VOLTAGE MOUNTING OPTIONS

[Blank]=Standard
BAA=Buy American 
Act

9003 W1
W2 6 

Up or 
Down
Up 
and 
Down

RW

RI 

FL 

Standard-
Recessed 
Lens with 
weep 
holes - 
Outdoor

Recessed 
Lens with 
no weep 
holes - 
Indoor

Flush lens 
hood

Standard CRI
LED2790 - 2700K, 90 CRI
LED 3090 - 3000K, 90 CRI
LED 3590 - 3500K, 90 CRI
LED 4080 - 4000K, 80 CRI
LED 5080 - 5000K, 80 CRI
Premium CRI
LED 2797 - 2700K, 97 CRI
LED 3097 - 3000K, 97 CRI
LED 3597 - 3500K, 97 CRI
LED 4097 - 4000K, 97 CRI

S
M 
F
W

Spot
Medium
Flood
Wide 
Flood

S
M 
F
W

Spot
Medium
Flood
Wide 
Flood

BK
BZ
CS
WT

Black
Bronze
City Silver
White

L1

L2

LC1

LC2

Light 
Level 1
(10W)

Light 
Level 2
(20W)

Light 
Level 
Color 1
(12W)

Light 
Level 
Color 2
(20W)

Univ 120-
277V RSM

WRR8 

WRS8 

WIS 3, 4

Round Surface Mount- 
mounts directly to 
junction box

Remote Driver Housing - 
Round Wall Plate
Remote Driver Housing - 
Square Wall Plate

Wall Integral Driver Plate

SVPD25 Standalone 
integral 
sensor

Standard Paint Finish

Remote Driver Housing

Integral Driver Mount

Specifications and dimensions subject to change without notice.

Notes: 1. Order LC remote separately
             2. Only available for double head option (W2)
             3. 9003-W1 not available  in LC2
             4. 9003-W2 not available in L2, LC1 and LC2
             5. Only available for Single head, Up or down (W1) with RSM only

6. W2 doubles input wattage listed
7. Only available for LEDCR

8. Remote Driver distance up to 60'
9. Only product configurations with this designated prefix are built to be compliant with the Buy American Act of 1933 (BAA).  Please refer to 
DOMESTIC PREFERENCES website for more information. Components shipped separately may be separately analyzed under domestic preference 
requirements.
10. Accessories sold separately will be separately analyzed under domestic preference requirements. Consult factory for further information.

7.622 [193.60]

Ø3.220 [81.79]

7.622in
[190.61mm]

3.22in
[81.79mm]

9003-W1-RW 9003-W2-RW 9003-W1-FL 9003-W2-FL

11.738 [298.14]

Ø3.220 [81.79]

11.738in
[298.14mm]

3.22in
[81.79mm]

6.702 [170.23]

Ø3.220 [81.79]

6.702in
[170.23mm]

3.22in
[81.79mm]

9.898 [251.41]

Ø3.220 [81.79]

9.898in
[251.41mm]

3.22in
[81.79mm]

4in
[101.6mm]

4in
[101.6mm]

4in
[101.6mm]

4in
[101.6mm]

Type
Catalog # Type 

Date 

Project 

Comments 

Prepared by 

1.125in
[28.57mm]

1.125in
[28.57mm]

AVAIL ABL E

CO

MPLIANT OPTIONS

BAA
BUY AMERICAN ACT

https://www.cooperlighting.com/global/resources/programs/domestic-preferences
bjwit
Highlight

bjwit
Highlight

bjwit
Highlight

bjwit
Highlight

bjwit
Highlight

bjwit
Highlight

bjwit
Highlight

bjwit
Highlight

bjwit
Highlight

bjwit
Line



LANTERRA 9003

7.59in 
[192.74mm]

7.62in 
[193.60mm]

11.74in 
[298.14mm]

7.59in 
[192.74mm]

4.77in 
[121.19mm]

2.75in 
[69.88mm]

3.22in 
[81.79mm]

5.35in 
[135.78mm]

4.63in 
[117.48mm]

7.62in 
[193.60mm]

3.30in 
[83.82mm]

2.75in 
[69.88mm]

5.35in 
[135.78mm]

3.22in 
[81.79mm]

4.63in 
[117.48mm]

2.06in 
[52.21mm]

4.08in 
[103.53mm]

FRONT VIEWTOP VIEW ISO VIEW

FRONT VIEWTOP VIEW ISO VIEW

RSM-W2 (Up and down)

FRONT VIEWTOP VIEW ISO VIEW

ROUND SURFACE MOUNT (RSM)

ACCESSORIES 10 OPTICS
LCTL1RZRT452L-PK 7
ISHH01LUM
ISHH02LUM 

Light Comissioning Tool (LCT)
Programming Remote for sensor
Personal Control Remote for sensor

Filters
F71-3
F72-3
F73-3
F74-3
F75-3
F76-3
F77-3
F78-3
F79-3
F80-3
F22-3
F33-3
F44-3
F55-3
F66-3

Peach Dichroic
Amber Dichroic
Green Dichroic
Medium Blue
Yellow Dichroic
Red Dichroic
Dark Blue Dichroic
Light Blue Dichroic
Neutral Density Dichroic
Magenta Dichroic
Red Color
Blue Color
Green Color
Yellow Color
Mercury Color

Lens
LSL-3
DIF-3
OSL-3

Linear Spread Lens
Diffused Lens
Overall Spread Lens

Louver
LVR-3 45° Hex  Cell Louver

LLR-S-3-4
LLR-M-3-4
LLR-F-3-4
LLR-W-3-4
LLR-K-3-4

LLR-S-LC-3-4
LLR-M-LC-3-4
LLR-F-LC-3-4
LLR-W-LC-3-4
LR-K-LC-3-4

15° Spot
25° Medium
36° Flood
60° Wide Flood
Spot, Medium, Flood, Wide Flood Optic Kit

20° Spot - Color tuning optic
32° Medium - Color tuning optic
42° Flood - Color tuning optic
56° Wide Flood - color tuning optic
Spot, Medium, Flood, Wide Flood Color tuning optic Kit

ROUND SURFACE MOUNT (RSM)

WALL INTEGRAL DRIVER PLATE (WIS)

RSM-W1 (Up or down)

WIS-W1 (Up or down)

Specifications and dimensions subject to change without notice.

4.77in 
[121.19mm]

3.22in 
[81.79mm]

MOUNTINGS

6.38in
[162.05mm]

6.38in
[162.05mm]

4in
[101.6mm]

ACCESSORIES -  ORDER SEPARATELY

TD506024EN 
6-2022



LANTERRA 9003

4.60in 
[116.84mm]

2.55in 
[64.70mm]

3.10in 
[78.80mm]

7.95in 
[201.93mm]

2.40in 
[60.84mm]

3.22in 
[81.79mm]

2.40in 
[60.84mm]

3.30in 
[83.82mm]

5.76in 
[146.30mm]

11.74in 
[298.14mm]

REMOTE BOXFRONT VIEW

TOP VIEW

ISO VIEW

2.06in 
[52.21mm]

3.22in 
[81.79mm]

4.63in 
[117.48mm]

4.08in 
[103.53mm] 4.63in 

[117.48mm]

11.74in 
[298.14mm]

3.30in 
[83.82mm]

FRONT VIEWTOP VIEW ISO VIEW

WALL INTEGRAL DRIVER PLATE (WIS)

REMOTE DRIVER HOUSING ROUND WALL (WRR)

WIS-W2 (Up and down)

WRR-W2 (Up and down), as shown 
WRS-W2 (Square option also available)

Specifications and dimensions subject to change without notice.

REMOTE BOX

4.60in 
[116.84mm]

2.55in 
[64.70mm]

7.95in 
[201.93mm]

3.10in 
[78.80mm]

3.30in 
[83.82mm]

7.62in 
[193.60mm]

3.22in 
[81.79mm]

FRONT VIEW

TOP VIEW

ISO VIEW

REMOTE DRIVER HOUSING ROUND WALL (WRR)

WRR-W1 (Up or down), as shown 
WRS-W1 (Square option also available)

5.76in 
[146.30mm]

2.40in 
[60.84mm]

4in
[101.6mm]

4in
[101.6mm]

4in
[101.6mm]

Remote Driver distance up to 60'

Remote Driver distance up to 60'

TD506024EN 
6-2022
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LANTERRA 9003

Specifications and dimensions subject to change without notice.

PHOTOMETRICS

CANDLE POWER DISTRIBUTION CONE OF LIGHT
Horizontal Illuminance on Floor

MH FC L W

2' 1716.8 0.8 0.8

4' 429.2 1.6 1.6

6' 190.8 2.4 2.4

8' 107.3 3.2 3.2

10' 68.7 4 4

15' 30.5 6 6

20' 17.2 8 8

30' 7.6 12.2 12.2

40' 4.3 16.2 16.2

CANDELA TABLE

Angle 0-deg

0 6867
5 6216

10 4343

15 2302

20 1191

30 326

40 29

50 9

60 5

70 3

80 1

90 0

0 cd

1,717 cd

3,434 cd

5,150 cd

130°

120°

110°

100°

10º 20º 30º

40º

50º

Test Number 29477

Lumcat
9003-[W1]-X-FL-LED4080-
M-BK-L2-UNV

Lumens 1623 Lm

Watts 20.1 W

LPW 80.8 Lm/W

CCT 4000K

SC (0/90/45) 0.41 / 0.41 / 0.41

Beam Angle 24.1°

COLOR METRIC SUMMARY

TM-30-15
Rf = 82.5

Rg = 94.3 

CRI/CIE
Ra = 83.1

R9 = 11.4

25˚

COLOR METRIC SUMMARY

TM-30-15
Rf = 82.5

Rg = 94.3 

CRI/CIE
Ra = 83.1

R9 = 11.4

60˚

CONE OF LIGHT
Horizontal Illuminance on Floor

MH FC L W

2' 607.5 1.4 1.4

4' 151.9 3 3

6' 67.5 4.6 4.6

8' 38 6.2 6.2

10' 24.3 7.8 7.8

15' 10.8 11.8 11.8

20' 6.1 15.8 15.8

30' 2.7 23.6 23.6

40' 1.5 31.6 31.6

CANDELA TABLE

Angle 0-deg

0 2430

5 2439

10 2278

15 1922

20 1605

30 653

40 168

50 65

60 6

70 4

80 1

90 0

CANDLE POWER DISTRIBUTION

0 cd

610 cd

1,221 cd

1,831 cd

2,441 cd

180°
170°

160°

150°

140°

130°

120°

110°

100°

10º 20º 30º

40º

50º

Test Number P29479

Lumcat
9003-[W1]-X-FL-LED4080-
W-BK-L2-UNV

Lumens 1630 Lm

Watts 20.1 W

LPW 81.1 Lm/W

CCT 4000K

SC (0/90/45) 0.79 / 0.79 / 0.76

Beam Angle 51.1°

2000K 3000K 4000K 5000K

2000K 3000K 4000K 5000K

CCT/CRI LED2790 LED3090 LED3590 LED4080 LED5080 LED2797 LED3097 LED3597 LED4097

FC Multiplier 0.754 0.798 0.808 1.000 1.039 0.699 0.706 0.801 0.793

Light Level L1 L2

FC Multiplier 0.542 1.000

CANDLE POWER DISTRIBUTION

0 cd

1,200 cd
100°

90°

10º 20º 30º

40º

50º

CONE OF LIGHT
Horizontal Illuminance on Floor

MH FC L W

2' 1200.2 1 1

4' 300.1 2.2 2.2

6' 133.4 3.4 3.4

8' 75 4.6 4.6

10' 48 5.8 5.8

15' 21.3 8.8 8.8

20' 12 11.6 11.6

30' 5.3 17.6 17.6

40' 3 23.4 23.4

CANDELA TABLE

Angle 0-deg

0 4801

5 4641

10 4056

15 3055

20 1850

30 365

40 27

50 6

60 3

70 2

80 1

90 0

Test Number P29478

Lumcat
9003-[W1]-X-FL-LED4080-F-
BK-L2-UNV

Lumens 1787 Lm

Watts 20.1W

LPW 88.9 Lm/W

CCT 4000K

SC (0/90/45) 0.59 / 0.59 / 0.56

Beam Angle 35.4°

COLOR METRIC SUMMARY

TM-30-15
Rf = 82.5

Rg = 94.3 

CRI/CIE
Ra = 83.1

R9 = 11.4

2000K 3000K 4000K 5000K

36˚ 4,801

3,601

2,401

1,200

0

6,867

5,150

3,434

1,717

0

2,441

1,831

1,221

610

0

Note: Photometric tables show lumen output for W1 only. For W2 (Up and Down) option, uplight and downlight both match lumen output as W1.

Test Number P29476

Lumcat
9003-[W1]-X-FL-LED4080-S-
BK-L2-UNV

Lumens 1700 Lm

Watts 20.1 W

LPW 84.6 Lm/W

CCT 4000K

SC (0/90/45) 0.27 / 0.27 / 0.27

Beam Angle 16°

CONE OF LIGHT
Horizontal Illuminance on Floor

MH FC L W

2' 3222.2 0.4 0.4

4' 805.6 1 1

6' 358 1.6 1.6

8' 201.4 2 2

10' 128.9 2.6 2.6

15' 57.3 4 4

20' 32.2 5.4 5.4

30' 14.3 8.2 8.2

40' 8.1 10.8 10.8

CANDELA TABLE

Angle 0-deg

0 12889

5 9969

10 4210

15 1746

20 1126

30 298

40 22

50 6

60 5

70 3

80 1

90 0

CANDLE POWER DISTRIBUTION

0 cd

3,222 cd

6,445 cd

130°

120°

110°

100°

10º 20º 30º

40º

50º

COLOR METRIC SUMMARY

TM-30-15
Rf = 82.5

Rg = 94.3 

CRI/CIE
Ra = 83.1

R9 = 11.4

15˚

2000K 3000K 4000K 5000K

12,889

9,667

6,445

3,222

0
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LANTERRA 9003

Specifications and dimensions subject to change without notice.

PHOTOMETRICS (PREMIUM COLOR TUNING)

CONE OF LIGHT
Horizontal Illuminance on Floor

MH FC L W

2' 377.5 1.2 1.2

4' 94.4 2.4 2.4

6' 41.9 3.8 3.8

8' 23.6 5 5

10' 15.1 6.4 6.4

15' 6.7 9.6 9.6

20' 3.8 12.8 12.8

30' 1.7 19.2 19.2

40' 0.9 25.6 25.6

CONE OF LIGHT
Horizontal Illuminance on Floor

MH FC L W

2' 560.8 0.8 0.8

4' 140.2 1.8 1.8

6' 62.3 2.8 2.8

8' 35 3.8 3.8

10' 22.4 4.8 4.8

15' 10 7.4 7.4

20' 5.6 9.8 9.8

30' 2.5 14.8 14.8

40' 1.4 19.8 19.8

CANDELA TABLE

Angle 0-deg

0 1510

5 1473
10 1352

15 1083

20 734

30 145

40 7

50 5

60 2

70 1

80 1

90 0

CANDELA TABLE

Angle 0-deg

0 2243
5 2095

10 1634

15 1116

20 662

30 55

40 5

50 2

60 2

70 1

80 1

90 0

CANDLE POWER DISTRIBUTION

0 cd

378 cd

755 cd

1,133 cd

1,510 cd

180°
170°

160°

150°

140°

130°

120°

110°

100°

10º 20º 30º

40º

50º

CANDLE POWER DISTRIBUTION

0 cd

561 cd

1,122 cd

1,682 cd

2,243 cd

180°
170°

160°

150°

140°

130°

120°

110°

100°

10º 20º 30º

40º

50º

Test Number P29560

Lumcat
9003-[W1]-X-FL-[LEDCB, 
LEDCR]-F-BK-LC-UNV

Lumens 651 Lm

Watts 24.3 W

LPW 26.8 Lm/W

CCT 3500K

SC (0/90/45) 0.64 / 0.64 / 0.62

Beam Angle 39.3°

Test Number P29559

Lumcat
9003-[W1]-X-FL-[LEDCB, 
LEDCR]-M-BK-LC-UNV

Lumens 643 Lm

Watts 24.2 W

LPW 26.6 Lm/W

CCT 3500K

SC (0/90/45) 0.5 / 0.5 / 0.51

Beam Angle 29.9°

CONE OF LIGHT
Horizontal Illuminance on Floor

MH FC L W

2' 248.8 1.6 1.6

4' 62.2 3.2 3.2

6' 27.6 4.8 4.8

8' 15.5 6.6 6.6

10' 10 8.2 8.2

15' 4.4 12.4 12.4

20' 2.5 16.6 16.6

30' 1.1 24.8 24.8

40' 0.6 33.2 33.2

CANDELA TABLE

Angle 0-deg

0 995

5 981

10 927

15 853

20 725

30 303

40 26

50 5

60 4

70 3

80 0

90 0

CANDLE POWER DISTRIBUTION

0 cd

249 cd

498 cd

746 cd

995 cd 170°
160°

150°

140°

130°

120°

110°

100°

90°

80°

10º 20º 30º

40º

50º

Test Number P29561

Lumcat
9003-[W1]-X-FL-[LEDCB, 
LEDCR]-W-BK-LC-UNV

Lumens 664 Lm

Watts 24.3 W

LPW 27.3 Lm/W

CCT 3500K

SC (0/90/45) 0.83 / 0.83 / 0.77

Beam Angle 51.1°

COLOR METRIC SUMMARY

TM-30-15
Rf = 90.6

Rg = 100.4 

CRI/CIE
Ra = 92.7

R9 = 67.5

42˚

COLOR METRIC SUMMARY

TM-30-15
Rf = 90.6

Rg = 100.4 

CRI/CIE
Ra = 92.7

R9 = 67.5

COLOR METRIC SUMMARY

TM-30-15
Rf = 90.6

Rg = 100.4 

CRI/CIE
Ra = 92.7

R9 = 67.5

2700K 3000K 3500K 4000K

2700K 3000K 3500K 4000K

2700K 3000K 3500K 4000K

32˚

56˚

1,510

1,133

755

378

0

2,243

1,682

1,122

561

0

995

746

498

249

0

Note: Photometric tables show lumen output for W1 only. For W2 (Up and Down) option, uplight and downlight both match lumen output as W1.

CONE OF LIGHT
Horizontal Illuminance on Floor

MH FC L W

2' 795.2 0.6 0.6

4' 198.8 1.4 1.4

6' 88.4 2.2 2.2

8' 49.7 3 3

10' 31.8 3.8 3.8

15' 14.1 5.8 5.8

20' 8 7.8 7.8

30' 3.5 11.6 11.6

40' 2 15.6 15.6

CANDELA TABLE

Angle 0-deg

0 3181

5 2813

10 1881

15 1080

20 540

30 35

40 7

50 2

60 1

70 1

80 1

90 0

CANDLE POWER DISTRIBUTION

0 cd

795 cd

1,591 cd

2,386 cd

130°

120°

110°

100°

10º 20º 30º

40º

50º

Test Number P29558

Lumcat
9003-[W1]-X-FL-[LEDCB, 
LEDCR]-S-BK-LC-UNV

Lumens 650 Lm

Watts 24.3 W

LPW 26.7 Lm/W

CCT 3500K

SC (0/90/45) 0.39 / 0.39 / 0.42

Beam Angle 23.2°

COLOR METRIC SUMMARY

TM-30-15
Rf = 90.6

Rg = 100.4 

CRI/CIE
Ra = 92.7

R9 = 67.5

2700K 3000K 3500K 4000K

20˚ 3,181

2,386

1,591

795

0

TD506024EN 
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LANTERRA 9003

Specifications and dimensions subject to change without notice.

CCT/CRI Rf Rg Ra R9

2790 90.9 98.9 91.7 58.3

3090 90.8 99.1 92.5 62.6
3590 90.6 100.4 92.7 67.5
4080 82.5 94.3 83.1 11.4
5080 81.6 94.1 82 6
2797 94.9 100 98.1 86.9
3097 94 100.3 97.8 88.9
3597 92.9 99.3 97.2 89.1
4097 91.5 98.7 95.4 84

9003-[W1]
Regressed Hood - Black

L1 - 10 W L2 - 20 W

CBCP Lumens LPW CBCP Lumens LPW

S
Spot

 15°

LED2790 5324 621 63.4 9818 1145 57.0

LED3090 5632 657 67.0 10386 1212 60.3

LED3590 5705 666 67.9 10520 1227 61.1

LED4080 7057 823 84.0 13014 1518 75.5

LED5080 7331 855 87.3 13519 1577 78.5

LED2797 4935 576 58.7 9100 1062 52.8

LED3097 4981 581 59.3 9186 1072 53.3

LED3597 5650 659 67.3 10419 1216 60.5

LED4097 5596 653 66.6 10319 1204 59.9

M
Medium 

Flood 25°

LED2790 2829 590 60.2 5218 1088 54.1

LED3090 2993 624 63.7 5519 1151 57.3

LED3590 3032 632 64.5 5590 1166 58.0

LED4080 3750 782 79.8 6916 1442 71.8

LED5080 3896 813 82.9 7185 1498 74.6

LED2797 2622 547 55.8 4836 1009 50.2

LED3097 2647 552 56.3 4882 1018 50.7

LED3597 3003 626 63.9 5537 1155 57.5

LED4097 2974 620 63.3 5484 1144 56.9

F
Flood 

36°

LED2790 1943 666 68.0 3584 1229 61.1

LED3090 2056 705 71.9 3791 1300 64.7

LED3590 2082 714 72.9 3840 1317 65.5

LED4080 2576 883 90.1 4750 1629 81.0

LED5080 2676 918 93.6 4934 1692 84.2

LED2797 999 560 57.1 1842 1032 51.4

LED3097 1818 623 63.6 3353 1150 57.2

LED3597 2062 707 72.2 3803 1304 64.9

LED4097 2042 700 71.5 3766 1292 64.3

W
Wide Flood 

60°

LED2790 999 560 57.1 1842 1032 51.4

LED3090 1057 592 60.4 1949 1092 54.3

LED3590 1070 600 61.2 1974 1106 55.0

LED4080 1324 742 75.7 2442 1368 68.1

LED5080 1376 771 78.7 2537 1421 70.7

LED2797 926 519 52.9 1708 957 47.6

LED3097 935 524 53.4 1724 966 48.0

LED3597 1060 594 60.6 1955 1095 54.5

LED4097 1050 588 60.0 1936 1085 54.0

LUMEN TABLE

Ambient 
Tempurature

TM-21 
Lumen Maintenance

(60,000 Hours)

Theoretical L70
(Hours)

25°C, 40°C, 50°C > 87% > 102,000

90
03

LUMEN MAINTENANCE

TM30 DATA

POWER TABLE

Number of Heads Light Level
Input Current 

(A)
at 120 VAC

Input Current 
(A)

at 277 VAC

Input Power 
(W)

W1

L1 0.08 0.03 10

L2 0.177 0.088 20.93

LC1 0.1 0.085 11.4

LC2 0.183 0.088 21.44

W2

L1 0.16 0.06 20

L2 0.354 0.176 41.86

LC1 0.2 0.17 22.8

LC2 0.366 0.176 42.88

TD506024EN 
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LANTERRA 9003

Specifications and dimensions subject to change without notice.

INTEGRATED SENSOR - SVPD2

The Lanterra Cylinder 9003 with Integrated Sensor technology provides automatic energy savings without 
sacrificing performance. Traditionally, these types of energy savings required coordination between the luminaire 
and a lighting control system. The Lanterra Cylinder 9003 delivers superior lighting with integrated PIR occupancy 
sensing and daylighting controls.   

Capture the benefits of traditional lighting controls, without complicated circuit planning or special wiring. The 
Lanterra Cylinder 9003 delivers automatic ON to an energy saving light level, while ensuring lighting is turned OFF 
when the space is unoccupied.

The SVPD2 sensor is configured for outdoor use, so the integral daylight sensor will enable the luminaire to 
automatically adjust to daylight conditions by turning off when sufficient sunlight is present. Consult factory for 
indoor configuration.

Occupied light levels and unoccupied light levels can be adjusted using the integrated sensor programming 
remote (Catalog Number: ISHH01LUM).  While the default unoccupied level is OFF, a lower light level can be saved 
instead using the programming remote. The integrated sensor personal remote (Catalog Number: ISHH02LUM)  
provides code compliant manual raise, lower, ON, OFF control. 

The Lanterra Cylinder 9003 with Integrated Sensor is easy to install with no special wiring and ensures energy 
savings out-of-the-box with default control settings. 

 HOW IT WORKS

•	 As the user enters the space controlled by the integral sensor, the lighting turns ON to the occupied light level.  

•	 Lighting will remain at the occupied level until the space is unoccupied. This will start the occupancy timeout 
period (default 20 minutes).

•	 If the space remains unoccupied for half of the timeout period, the lighting will automatically reduce to the 
Energy Saver light level (default matches occupied level).  This adjustable light level is often set to half of the 
occupied daylight level using the programming remote. 

•	 At the end of the timeout period the lighting will go to the unoccupied light level.  This adjustable light level uses 
the OFF default setting.

•	 If sufficient sunlight is present, the luminaire will remain OFF, regardless of occupancy.

Coverage

Optional Remote Controls

Top View
9.1m

[30 ft.]

6.1m
[20 ft.]
4.5m

[15 ft.]
3m

[10 ft.]
1.5m
[5 ft.]

0

1.5m
[5 ft.]
3m

[10 ft.]
4.5m

[15 ft.]

6.1m
[20 ft.]

9.1m
[30 ft.]

Side View

0

2.4m
[8 ft.] 6.1m

[20 ft.]
4.5m

[15 ft.]

3m
[10 ft.]

1.5m
[5 ft.]

0

9.1m
[30 ft.]

6.1m
[20 ft.]

4.5m
[15 ft.]

3m
[10 ft.]

1.5m
[5 ft.]

SVPD2 Coverage Pattern (not to scale)

CL

100

0

Li
g

h
t 

Le
ve

l (Occ)
Occupied Level

(Occ)
Occupied Level

Timeout Value

(ES)
Energy Saver
Light Level

OccupiedUnoccupiedOccupiedUnoccupied

Energy Savings
Opportunities

(UnOcc)
Unoccupied Level

0.95”
[24.36 mm]

1.69”
[43.13 mm]

Sensor Dimensions

ISHH01LUM Programming Remote ISHH02LUM Personal Control Remote
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ALAN & DIANE SLEAPER 
624 RENSON RD 
HARTLAND, WI 53029 
 

 ANDREA HAYSE 
423 RENSON RD 
HARTLAND, WI 53029-1816 
 

 ANDREW D LEMKE 
619 BELSHIRE DR 
HARTLAND, WI 53029-1801 
 

ANDREW HENERY AND HAILEY HENERY 
603 BELSHIRE DR 
HARTLAND, WI 53029-1801 
 

 ANN C CHARLESWORTH 
613 RENSON RD 
HARTLAND, WI 53029 
 

 BENJAMIN & JESSICA THOMPSON 
431 RENSON RD 
HARTLAND, WI 53029-1816 
 

BOBBY & MARY WANGLER 
626 BELSHIRE DR 
HARTLAND, WI 53029-1802 
 

 BRIAN & BETH ARNDT 
217 HAZEL LN 
HARTLAND, WI 53029 
 

 CHARLES & KAREN KVOOL TRUST 
208 HAZEL LN 
HARTLAND, WI 53029 
 

CHRISTOPHER R KLAWITTER AND 
ROBERT M KLAWITTER 
618 BELSHIRE DR 
HARTLAND, WI 53029-1802 
 

 CYNTHIA L CORRIGAN 
612 BELSHIRE DR 
HARTLAND, WI 53029 
 

 DANIEL & KAREN ZEUSKE 
539 RENSON RD 
HARTLAND, WI 53029-1825 
 

DAVID & CAROL ACKLEY 
633 BELSHIRE DR 
HARTLAND, WI 53029-1801 
 

 DAVID L VODNIK 
604 BELSHIRE DR 
HARTLAND, WI 53029 
 

 DAVID & ANN GREVENKAMP 
618 RENSON RD 
HARTLAND, WI 53029-1820 
 

DELBERT KRAEMER AND EDNA 
KRAEMER 
545 RENSON RD 
HARTLAND, WI 53029 
 

 GAIL & JAMES SCHNEEBERGER 
251 CIRCLE DR 
HARTLAND, WI 53029 
 

 GRANT & MARY HULTMAN 
250 CIRCLE DR 
HARTLAND, WI 53029-1807 
 

JAMES F ECKERT 
241 CIRCLE DR 
HARTLAND, WI 53029 
 

 JAMES & TORIE SHEFFIELD 
604 RENSON RD 
HARTLAND, WI 53029-1820 
 

 JAMES & PAMELA SCHNEIDER 
242 NIXON AVE 
HARTLAND, WI 53029 
 

JASON A CHRISTIANSEN 
280 HAZEL LN 
HARTLAND, WI 53029-1808 
 

 JESSICA KOEHLER 
211 HAZEL LN 
HARTLAND, WI 53029-1808 
 

 JOINT SCHOOL DISTRICT NO 3 
651 E IMPERIAL DR 
HARTLAND, WI 53029-2699 
 

KEVIN G LANIGAN 
212 HAZEL LN 
HARTLAND, WI 53029-1809 
 

 MICHAEL WARREN 
632 BELSHIRE DR 
HARTLAND, WI 53029-1802 
 

 NICK JAROS AND CAITY JAROS 
279 HAZEL LN 
HARTLAND, WI 53029-1809 
 

PATRICK & CYNTHIA DECLEENE 
627 BELSHIRE DR 
HARTLAND, WI 53029 
 

 PEGGY A HOLDEN 
250 NIXON AVE 
HARTLAND, WI 53029-1711 
 

 RICKY LOW AND KELLY LOW 
612 RENSON RD 
HARTLAND, WI 53029 
 



ROBERT & ELIZABETH EBERHARDY JOINT 
REVOCABLE TRUST 
285 HAZEL LN 
HARTLAND, WI 53029 
 

 ROBERT & VALERIE WISNIEWSKI 
511 RENSON RD 
HARTLAND, WI 53029 
 

 SCOTT & CINDY ZANE 
286 HAZEL LN 
HARTLAND, WI 53029 
 

SHAUN & TRACY FARRELL 
236 NIXON AVE 
HARTLAND, WI 53029 
 

 ST CHARLES CONGREGATION 
521 RENSON RD 
HARTLAND, WI 53029 
 

 ST CHARLES CONGREGATION 
313 CIRCLE DR 
HARTLAND, WI 53029-1824 
 

VERONICA ONOFRE VELAZQUEZ AND 
FELIPE LORENZO IRINEO 
611 BELSHIRE DR 
HARTLAND, WI 53029-1801 
 

    

     

     

     

     

     

     

     



MEMORANDUM     January 10, 2024 

 
 
 
 
TO:  Ryan Bailey 
FROM: Scott Hussinger Building Inspector/Zoning Administrator 
 
RE:  Facade and site improvements at 123 Lawn St 
  
 
The Village Zoning Code supports the proposed façade improvement, expanded 
parking in the street yard, and ADA access to the lower level at 123 Lawn Street. 
 
None of the proposed improvements encroach into the 100-year floodplain.  
 
Planning Commission will want to confirm: 

Will there be rooftop mechanicals? If yes, then screening? 
 

Need to confirm light fixture type. Should be “cut off” type to prevent light 
trespass onto other properties. 
Will exterior lights be on all night or off by 9pm? 
 
Is any work on accessory building or dumpster enclosure being proposed?  

 
 Will there be any grading in 100-year floodplain? 
 
 
 
 







KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
Dear Village of Hartland Administrative Team and Board Members, 
 
KT Real Estate, LLC has purchased the property located at 123 Lawn St Hartland, WI 53029. As you may be 
aware, the current property has been vacant for a period of time and is in need of improvements. We are 
excited to present our development for the existing site and building to add value for the community. We are 
a local business owner in the general area and Krystle has had a successful physical therapy clinic in the Town 
of Oconomowoc for many years. This opportunity in the Village of Hartland will allow her to relocate her 
business to the top floor of the building and move closer to her existing client base. The lower level will be 
white boxed and prepared for a future tenant that will meet municipal zoning requirements.  
 
Our proposed development is to enhance the north elevation facing Lawn St. and to increase the front 
pavement area to move parking away from the front entrance, meet ADA requirements and add a few 
additional stalls. We plan to paint the existing EFIS for rest of the entire building/shed, add a pergola to the 
back patio area, remove the existing aluminum awing, create a seating area on the back patio, add painted 
lettering to the rear wall and alter the rear entrance door to meet ADA requirements. To meet ADA 
requirements for the rear entrance, we will need to demo 11’ of the current retaining/knee high wall, re-pour 
the concrete pad and re-grade a small section of pavement area to meet walking path slopes.  
 
To assist with our overall submittal, we held a pre-development meeting with village staff to gain their 
feedback prior to working on this the project. For this submittal, we have provided our civil and architectural 
elevation plans. In addition, we had a design firm create 3D images of the front and rear elevation to better 
understand our proposed development for the building.  
 
Last, we are including current site photos with notes to assist with our submittal. We look forward to this 
opportunity to present in January 2024.  
 
Thank you. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
North Building Elevation- We are proposing to remodel the entire front of the building with updated 
materials, adding windows and new architectural features. In addition, we will add pavement in the eastern 
grass area move parking away from the front entrance, add a few more stalls and meet ADA requirement for 
slopes.  
 

 
 

Entire front elevation will be remodeled, 
see Architectural drawings. 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 

Southwest View of North Building Elevation 
 

New Pavement Area 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

South View of East Side of Building- this elevation will not be altered; we will paint the existing EFIS. 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

South View of West Side of Building- this elevation will have minor return of cement board siding on the 
northwest corner to compliment the front elevation, but the rest will not be altered, we will paint the existing 
EFIS. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
Northeast View of the West Side Building Elevation- we are proposing to paint the existing EFIS. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 

North View on Entrance Road to Rear Lot- Existing paving will be re-sealed, crack filled and re-striped. 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 
 
 
North View of South Building Elevation- 11’ of retaining wall/knee high wall will be removed to allow a clear 
path to the rear building entrance and the remainder of EFIS will be painted. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Remove Awning 

Remove 11’ of Wall 

Re-pave small section pavement 
to meet ADA slopes to entrance. 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 
 
 
Northwest View of South Building Elevation: Paint existing EFIS, add pergola to patio area, add painted letters 
to rear wall.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Painted Letters 

Pergola Added to 
Raised Patio area. 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 
 
 
 
 
Northwest View of East Building Elevation- This elevation will not be altered and the EFIS will be painted. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 
 
 
 
 
 

Site has a Dumpster Enclosure. 
 

 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 
 
 
 

West View of Rear Shed- Shed will cleaned and painted. 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The site is currently well landscaped with several mature trees/bushes/shrubs and landscape beds. The 
overall grass area is in excellent condition. Our plan to evaluate the perennials that return in the landscape 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

bed areas, install new weed fabric over all landscape bed areas, re-plant perennials in areas that do not 
return, hire a professional tree service company to trim mature trees on the front of the property that  
overhang the future parking lot/building areas, remove all invasive shrubs/weeds along the property and 
maintain the property on weekly basis during the growing season. We find value in being next to the river 
walk and look forward to making the property more appealing for all community members that go by the 
property. Unfortunately, we closed on the property after the growing season so we are unsure on the number 
of perennials in the bed areas, but we were able to clean up a lot of the landscape after closing and will 
ensure it will be addressed during our construction period in 2024. Here are several photos of the overall 
property to better understand the current landscape: 
 

Southeast View from Rear Parking Lot 
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Northwest View from the Riverwalk Path 

 
South Property Line Adjacent to the Village Parking Lot 
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North View from Rear West Property Line Adjacent to Residential Homes 

 
 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
East View from Rear West Property Line 

 
 

North View of Pine Entrance to Lawn St 

 
 
 
 



KT Real Estate, LLC Proposed Development 123 Lawn St Hartland, WI 53029 Existing Site Photos with Notes 

 

 
 

South View of Front Yard and East Tree Line along Riverwalk Path 

 
 

East Property Tree Line along Riverwalk Path 
 

 
 
 

Branches that 
overhang the lot 
or building will be 
trimmed.  
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North View of East Tree Line along Riverwalk Path 

 
 

South View from Eastern Property Line 

 
 

Branches that 
overhang the lot 
or building will be 
trimmed.  
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 GRAPHICAL SCALE (FEET)
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THE INFORMATION SHOWN ON THIS DRAWING CONCERNING TYPE AND LOCATION OF
UNDERGROUND UTILITIES IS NOT GUARANTEED TO BE ACCURATE OR ALL INCLUSIVE. THE
CONTRACTOR IS RESPONSIBLE FOR MAKING HIS OWN DETERMINATIONS AS TO THE TYPE AND
LOCATION OF UNDERGROUND UTILITIES AS MAY BE NECESSARY TO AVOID DAMAGE THERETO. IF
ADDITIONAL UTILITIES ARE KNOWN TO EXIST IN THE PROPERTY, THE OWNER WILL PROVIDE
EXISTING PLANS OF OTHER UTILITIES SERVING THE SITE AND THE BUILDING THAT OTHERWISE
CANNOT BE LOCATED BY A VISUAL OBSERVATION OF THE PROPERTY OR OF WHICH THE SURVEYOR
WOULD HAVE NO KNOWLEDGE.

CONTRACTOR RESPONSIBILITY:

EXISTING CONDITIONS SURVEY PROVIDED BY PINNACLE ENGINEERING GROUP. ALTHOUGH PEG
HAS NO REASON TO BELIEVE THE SURVEY IS INACCURATE, PEG MAKES NO WARRANTS THAT
EXISTING INFORMATION CONTAINED WITHIN THESE PLANS IS ALL-INCLUSIVE OR ACCURATE.
CONTRACTOR SHALL UNDERTAKE NECESSARY EFFORTS TO VERIFY THE EXISTING CONDITIONS
PRIOR TO THE START OF MATERIAL PROCUREMENT AND CONSTRUCTION EFFORTS/ACTIVITIES.

EXISTING CONDITIONS SURVEY:

DEMOLITION NOTES
1. PERIMETER SILT FENCING AND CONSTRUCTION ENTRANCES SHALL BE INSTALLED

PRIOR TO ANY DEMOLITION.  PLEASE REFER TO GRADING AND EROSION AND
SEDIMENT CONTROL PLAN SHEETS  FOR FURTHER DETAILS.

2. EXISTING FEATURES ARE SHOWN FOR INFORMATIONAL PURPOSES ONLY AND ARE
NOT GUARANTEED TO BE ACCURATE OR ALL INCLUSIVE. CONTRACTOR SHALL BE
RESPONSIBLE FOR VERIFYING THE TYPE, LOCATION, SIZE AND ELEVATION OF
UNDERGROUND UTILITIES AS THEY DEEM NECESSARY TO AVOID DAMAGE
THERETO. CONTRACTOR/OWNER SHALL CALL "MISS DIG" PRIOR TO ANY
DEMOLITION.

3. CONTRACTOR SHALL PERFORM ALL DEMOLITION WORK IN ACCORDANCE WITH ALL
APPLICABLE FEDERAL, STATE, AND LOCAL REQUIREMENTS.

4. COORDINATE WITH ALL APPLICABLE UTILITY COMPANIES AND THE MUNICIPALITY
TO PROTECT EXISTING FUNCTIONING UTILITIES, BULKHEAD/REMOVE
CONNECTIONS AS NECESSARY, AND TO ENSURE ALL UTILITIES ARE INACTIVE
PRIOR TO ANY DEMOLITION ACTIVITIES. CONTRACTOR SHALL TAKE ADEQUATE
PRECAUTIONS TO ENSURE PROTECTION OF EXISTING UTILITIES THAT ARE NOT TO
BE IMPACTED. THE CONTRACTOR IS RESPONSIBLE FOR REPAIR OF ANY EXISTING
UTILITIES DAMAGED AS A RESULT OF THE DEMOLITION.

5. VOIDS LEFT BY REMOVAL OF FEATURES SHALL BE MODIFIED/FILLED TO PREVENT
PONDING OF WATER.

6. DEMOLISH AND DISPOSE EXISTING PIPING, CABLE/WIRES, STRUCTURES, OR
OTHER SURFACE FEATURES INDICATED ON THE PLANS TO BE REMOVED.

7. CLEARING AND GRUBBING DESIGNATIONS SHALL INCLUDE CLEARING, GRUBBING,
REMOVING, AND DISPOSING OF ALL VEGETATION AND DEBRIS WITHIN THE LIMITS
OF CONSTRUCTION, AS DESIGNATED ON THE PLANS. CONTRACTOR SHALL
REMOVE ONLY THOSE TREES ABSOLUTELY NECESSARY TO ALLOW FOR
CONSTRUCTION.

8. CONTRACTOR SHALL REMOVE EXISTING FENCING IN A MANNER TO ALLOW REUSE.
ANY FENCING MATERIAL TO BE REUSED IN THE CONSTRUCTION OF RELOCATED
FENCE LINES SHALL BE PRESENTED TO ENGINEER FOR INSPECTION AND
PROPOSED CONTRACT DEDUCT ASSOCIATED WITH REUSE OF THE SALVAGED
MATERIAL. ENGINEER OR OWNER WILL PROVIDE WRITTEN ACCEPTANCE OF THE
PROPOSED SALVAGED MATERIAL.

9. CONTRACTOR SHALL COORDINATE WITH THE MUNICIPALITY FOR TERMINATION OF
PUBLIC UTILITY CONNECTIONS TO SITE.

10. CONTRACTOR SHALL COORDINATE STOCKPILE LIMITS AND LOCATIONS WITH
ENGINEER/OWNER PRIOR TO DEMOLITION.
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THE INFORMATION SHOWN ON THIS DRAWING CONCERNING TYPE AND LOCATION OF
UNDERGROUND UTILITIES IS NOT GUARANTEED TO BE ACCURATE OR ALL INCLUSIVE. THE
CONTRACTOR IS RESPONSIBLE FOR MAKING HIS OWN DETERMINATIONS AS TO THE TYPE AND
LOCATION OF UNDERGROUND UTILITIES AS MAY BE NECESSARY TO AVOID DAMAGE THERETO. IF
ADDITIONAL UTILITIES ARE KNOWN TO EXIST IN THE PROPERTY, THE OWNER WILL PROVIDE
EXISTING PLANS OF OTHER UTILITIES SERVING THE SITE AND THE BUILDING THAT OTHERWISE
CANNOT BE LOCATED BY A VISUAL OBSERVATION OF THE PROPERTY OR OF WHICH THE SURVEYOR
WOULD HAVE NO KNOWLEDGE.

CONTRACTOR RESPONSIBILITY:

CONTRACTOR RESPONSIBILITY: SEE ADDITIONAL 
CONSTRUCTION NOTES LOCATED ON SHEET C-3

LEGEND

PARKING COUNT (FOR INFORMATION ONLY, NOT TO BE PAINTED)

4" YELLOW STRIPE

ADA PARKING STALL SIGNAGE (SEE DETAIL)

CONCRETE PAVEMENT
- 6" CONCRETE SLAB

    - 6" MIN.  - 1 14" CRUSHED AGGREGATE BASE COURSE CONFORMING TO GRADATION
               REQUIREMENTS OF WISDOT STANDARD SPECIFICATIONS, SECTION 301 AND 305.

4" DIAGONAL AT 45° SPACED 2' O.C.

ADA STALL INSIGNIA

ASPHALT PAVEMENT
    - 8" - 1 14" CRUSHED AGGREGATE BASE COURSE CONFORMING TO GRADATION

               REQUIREMENTS OF WISDOT STANDARD SPECIFICATIONS, SECTION 301 AND 305.
- 3 12" HMA PAVEMENT (2 LIFTS)

   2" BINDER COURSE - 4 LT 58-28 S
   1 12" SURFACE COURSE - 5 LT 58-28 S

WALK FLUSH WITH PAVEMENT (SEE DETAIL)

SITE DATA
SITE AREA: 1.22 AC (53,109 SF)

DISTURBANCE LIMITS: 0.07 AC (3,194 SF)

EXISTING IMPERVIOUS AREA: 0.41 AC (17,715 SF)

PROPOSED IMPERVIOUS AREA: 0.45 AC (19,660 SF)

NET NEW IMPERVIOUS AREA: 0.04 AC (1,945 SF)

BUILDING DOOR SLAB (2% MAX SLOPE WITHIN
DRIVE IN OR MAN DOOR)

ENLARGED VIEWSCALE: 1" = 10'

NORTH

X

ENLARGED VIEWSCALE: 1" = 10'

NORTH

ALL ONSITE DRAINS TO HAVE DEBRIS
REMOVED, CLEANED AND JETTED PRIOR
TO CONSTRUCTION COMPLETION

INLET PROTECTION (SEE DETAIL)
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GENERAL NOTES AND
CONSTRUCTION DETAILS

123 LAWN STREET
ADDRESS

TYPE D INLET PROTECTION
#105  06-20-14

INSTALLATION NOTES:

1. DO NOT INSTALL INLET PROTECTION TYPE "D" IN INLETS SHALLOWER THAN 30 INCHES, MEASURED FROM THE BOTTOM OF THE INLET
TO THE TOP OF THE GRATE.

2. TRIM EXCESS FABRIC IN THE FLOW LINE TO WITHIN 3 INCHES OF THE GRATE.

3. THE INSTALLED BAG SHALL HAVE A MINIMUM SIDE CLEARANCE, BETWEEN THE INLET WALLS AND THE BAG, MEASURED AT THE BOTTOM
OF THE OVERFLOW HOLES, OF 3 INCHES. WHERE NECESSARY THE CONTRACTOR SHALL CINCH THE BAG, USING PLASTIC ZIP TIES, TO
ACHIEVE THE 3 INCHES CLEARANCE. THE TIES SHALL BE PLACED AT A MAXIMUM OF 4 INCHES FROM THE BOTTOM OF THE BAG.

NOTES:

1. INLET PROTECTION DEVICES SHALL BE MAINTAINED
OR REPLACED AT THE DIRECTION OF THE ENGINEER.

2. MANUFACTURED ALTERNATIVES APPROVED AND
LISTED ON THE WisDOT EROSION CONTROL PRODUCT
ACCEPTABILITY LIST MAY BE SUBSTITUTED.

3. WHEN REMOVING OR MAINTAINING INLET
PROTECTION, CARE SHALL BE TAKEN SO THAT THE
SEDIMENT TRAPPED ON THE GEOTEXTILE FABRIC
DOES NOT FALL INTO THE INLET. ANY MATERIAL
FALLING INTO THE INLET SHALL BE REMOVED
IMMEDIATELY.

1 FINISHED SIZE, INCLUDING FLAP POCKETS WHERE
REQUIRED, SHALL EXTEND A MINIMUM OF 10 INCHES
AROUND THE PERIMETER TO FACILITATE
MAINTENANCE OR  REMOVAL.

2 FLAP POCKETS SHALL BE LARGE ENOUGH TO
ACCEPT WOOD 2 INCH X 4 INCH.

INLET SPECIFICATIONS
AS PER PLAN,

DIMENSION LENGTH
AND WIDTH TO MATCH

GEOTEXTILE FABRIC,
TYPE "FF"

2.
0'

FLAP POCKET

USE REBAR OR STEEL ROD FOR REMOVAL
OR

FOR INLETS WITH CAST CURB BOX USE WOOD
2"x4", EXTEND 10" BEYOND GRATE WIDTH ON

BOTH SIDES, LENGTH VARIES. SECURE TO
GRATE WITH WIRE OR PLASTIC TIES.

FRONT, BACK, AND
BOTTOM TO BE MADE
FROM SINGLE PIECE

OF FABRIC.

MINIMUM DOUBLE
STITCHED SEAMS
ALL AROUND SIDE

PIECES AND ON FLAP
POCKETS.

1.00'

2

1

2

4" x 6" OVAL HOLE
SHALL BE HEAT

CUT INTO ALL FOUR
SIDE PANELS

1.
17

' M
IN

FLOW

TRENCH DETAIL

2

NOTE: ADDITIONAL POST DEPTH OR TIE
BACKS MAY BE REQUIRED IN UNSTABLE
SOILS

2.
33

' M
AX

FLOW

DIRECTION

NOTES:
1. ALL SILT FENCE MATERIALS AND INSTALLATION SHALL BE IN CONFORMANCE WITH WI DNR TECHNICAL STANDARD 1056.

2. GEOTEXTILE FABRIC SHALL MEET THE REQUIREMENTS OF MATERIAL SPECIFICATION 592 GEOTEXTILE TABLE 1 OR 2, CLASS
I WITH EQUIVALENT OPENING SIZE OF AT LEAST 30 FOR NONWOVEN AND 50 FOR WOVEN.

3. SILT FENCE SHALL BE ANCHORED BY SPREADING AT LEAST 8-INCHES OF FABRIC IN A
4-INCH WIDE AND 6-INCH DEEP TRENCH OR 6-INCH DEEP V-TRENCH ON THE UPSLOPE SIDE OF THE FENCE. TRENCHES
SHALL NOT BE EXCAVATED WIDER OR DEEPER THAN NECESSARY FOR PROPER INSTALLATION.

4. FOLD MATERIAL TO FIT TRENCH AND BACKFILL AND COMPACT TRENCH WITH EXCAVATED SOIL.

5. WOOD POSTS SHALL BE A MINIMUM SIZE OF 1.125-INCHES x 1.125-INCHES OF DRIED OAK OR HICKORY.

6. SILT FENCE TO EXTEND ABOVE THE TOP OF PIPE, WHERE APPLICABLE.

7. POST SPACING SHALL BE SELECTED BASED ON GEOTEXTILE FABRIC (8-FEET FOR WOVEN AND 3-FEET FOR NON-WOVEN).

WOOD POSTS
LENGTH 3' - 4'
20" MIN. DEPTH IN
GROUND

BACKFILL AND
COMPACT TRENCH

WITH EXCAVATED SOIL

GEOTEXTILE
FABRIC ONLY

SILT FENCE SHALL BE STAPLED, USING AT
LEAST 0.5-INCH STAPLES, TO THE UPSLOPE SIDE OF THE

POSTS IN AT LEAST 3 PLACES

NYLON
CORD

SEAM

FO
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1

2

GEOTEXTILE
FABRIC

FLOW
DIRECTION

EXPRESS
FABRIC

8.0' MAX
SEE NOTE 6

8.0' MAX
SEE NOTE 6

SILT FENCE

1

#100-C  07-31-14

WALK FLUSH WITH PAVEMENT
#624  4/30/12

6x6-W2.9xW2.9

#3 BAR
SLOPE

WELDED WIRE FABRIC

6"
5"

CONCRETE
SIDEWALK 2.5"

GRAVEL BASE EXTEND GRAVEL
BASE 6" PAST

CONCRETE

SLOPE

12"3.0'

1.
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BINDER COURSE

SURFACE COURSE

STRAW WATTLE
#137  06/01/15

12" WATTLE
STAKE WITHIN 2'
OF END OF WATTLE

2"
M

AX
.

4'

24
" M

IN
.

12" WOOD STAKE

STRAW WATTLES

WOOD STAKE,
SEE DETAIL

STRAW
 WATTLES

WOOD
STAKE

SLOPE
SURFACE

TRENCH

24
" M

IN
.

GENERAL SPECIFICATIONS FOR CONSTRUCTION ACTIVITIES
1. THE PROPOSED IMPROVEMENTS SHALL BE CONSTRUCTED ACCORDING TO THE  WISCONSIN D.O.T. STANDARD SPECIFICATIONS FOR HIGHWAY AND

STRUCTURE  CONSTRUCTION, LATEST EDITION, THE STANDARD SPECIFICATIONS FOR SEWER & WATER IN WISCONSIN, AND WISCONSIN ADMINISTRATIVE
CODE, SPS 360, 382-383,  AND THE LOCAL ORDINANCES AND SPECIFICATIONS.

2. THE CONTRACTOR SHALL OBTAIN  ALL PERMITS REQUIRED FOR EXECUTION  OF THE WORK. THE CONTRACTOR SHALL CONDUCT THEIR WORK ACCORDING
TO THE  REQUIREMENTS OF THE PERMITS.

3. THE CONTRACTOR SHALL NOTIFY THE OWNER AND THE MUNICIPALITY FORTY- EIGHT (48)  HOURS PRIOR TO THE START OF CONSTRUCTION.

4. THE MUNICIPALITY SHALL HAVE THE RIGHT TO INSPECT, APPROVE, AND REJECT THE  CONSTRUCTION OF THE PUBLIC PORTIONS OF THE WORK.  THE OWNER
SHALL HAVE THE RIGHT TO INSPECT, APPROVE, AND REJECT THE CONSTRUCTION OF ALL PRIVATE PORTIONS OF THE WORK.

5. THE CONTRACTOR SHALL INDEMNIFY THE OWNER, THE ENGINEER, AND THE  MUNICIPALITY, THEIR AGENTS, ETC, FROM ALL LIABILITY INVOLVED WITH THE
CONSTRUCTION, INSTALLATION, AND TESTING OF THE WORK ON THIS PROJECT.

6. SITE SAFETY SHALL BE THE SOLE RESPONSIBILITY OF THE CONTRACTOR.

7. THE CONTRACTOR IS RESPONSIBLE FOR FIELD VERIFYING ALL UTILITY INFORMATION  SHOWN ON THE PLANS PRIOR TO THE START OF CONSTRUCTION. THE
CONTRACTOR SHALL  CALL DIGGER'S HOTLINE AT 1-800-242-8511 TO NOTIFY THE UTILITIES OF HIS INTENTIONS,  AND TO REQUEST FIELD STAKING OF
EXISTING UTILITIES.

8. SILT FENCE AND OTHER EROSION CONTROL FACILITIES MUST BE INSTALLED PRIOR TO  CONSTRUCTION OR ANY OTHER LAND DISTURBING ACTIVITY.
FOLLOW THE SEQUENCE OF CONSTRUCTION ON THE GRADING & EROSION CONTROL PLAN FOR MORE DETAILS.  INSPECTIONS SHALL BE MADE WEEKLY OR
AFTER EVERY RAINFALL OF 0.5" OR MORE.  REPAIRS SHALL BE MADE IMMEDIATELY.  THE CONTRACTOR SHALL BE  RESPONSIBLE FOR REMOVING ALL
EROSION CONTROL FACILITIES ONCE THE THREAT OF EROSION HAS PASSED WITH THE APPROVAL OF THE GOVERNING AGENCY.

9. ANY ADJACENT PROPERTIES OR ROAD RIGHT-OF-WAYS WHICH ARE DAMAGED DURING  CONSTRUCTION MUST BE RESTORED BY THE CONTRACTOR.

10. TRASH AND DEBRIS SHALL BE NOT BE ALLOWED TO ACCUMULATE ON THIS SITE AND THE SITE SHALL BE CLEAN UPON COMPLETION OF WORK.

11. THE OWNER SHALL HAVE THE RIGHT TO HAVE ALL MATERIALS USED IN CONSTRUCTION TESTED FOR COMPLIANCE WITH THESE SPECIFICATIONS.

12. SPOT ELEVATIONS REPRESENT THE GRADE ON PAVEMENT SURFACE OR FLOW LINE UNLESS OTHERWISE NOTED.

13. THE CONTRACTOR SHALL IMMEDIATELY NOTIFY ENGINEER/OWNER IF GROUNDWATER IS ENCOUNTERED DURING EXCAVATION.

14. WORK WITHIN ANY ROADWAY RIGHT-OF-WAY SHALL BE COORDINATED WITH THE APPROPRIATE MUNICIPAL OFFICIAL PRIOR TO COMMENCEMENT OF ANY
CONSTRUCTION ACTIVITIES.  CONTRACTOR SHALL BE RESPONSIBLE FOR OBTAINING ALL NECESSARY PERMITS AND FEES. GRADING WITHIN RIGHT-OF-WAY IS
SUBJECT TO APPROVAL BY SAID OFFICIALS.  RESTORATION OF RIGHT-OF-WAY IS CONSIDERED INCIDENTAL AND SHALL BE INCLUDED IN THE COST OF
GRADING.  RESTORATION SHALL INCLUDE ALL ITEMS NECESSARY TO RESTORE RIGHT-OF-WAY IN-KIND INCLUDING LANDSCAPING.

15. CONTRACTOR SHALL COMPLY WITH ALL VILLAGE OF HARTLAND CONSTRUCTION STANDARDS/ORDINANCES.

16. LANDSCAPE AND TURF AREAS SHALL HAVE A MINIMUM OF 4-INCH TOPSOIL REPLACEMENT.

SPECIFICATIONS FOR GRADING & EROSION CONTROL
1. THE CONTRACTOR SHALL ASSUME SOLE RESPONSIBILITY FOR THE COMPUTATIONS OF  ALL GRADING AND FOR ACTUAL LAND BALANCE, INCLUDING UTILITY

TRENCH SPOIL.  THE  CONTRACTOR SHALL IMPORT OR EXPORT MATERIAL AS NECESSARY TO COMPLETE THE  PROJECT. CONTRACTOR SHALL NOTIFY
OWNER OF THE NEED TO IMPORT OR HAUL OFF SOIL.  ON-SITE LOCATIONS SUITABLE FOR BORROW OR FILL MAY BE PRESENT.  COORDINATE WITH OWNER.

2. THE CONTRACTOR IS RESPONSIBLE FOR VERIFYING SOIL CONDITIONS PRIOR TO  COMMENCEMENT OF CONSTRUCTION. A GEOTECHNICAL REPORT MAY BE
AVAILABLE FROM  THE OWNER.

3. SITE SHALL BE CLEARED TO THE LIMITS SHOWN ON THE PLANS.  REMOVE VEGETATION FROM THE SITE.  BURNING IS NOT PERMITTED.    PROTECT TREES AND
OTHER FEATURES FROM DAMAGE WITH FENCING. STOCKPILES SHALL NOT BE LOCATED CLOSER THAN 25' TO A DRAINAGE STRUCTURE OR FEATURE AND
SHALL BE SURROUNDED WITH SILT FENCE.

4. THE GEOTECHNICAL ENGINEER IS RESPONSIBLE FOR VERIFYING COMPACTION AND FILL PLACEMENT IN THE FIELD.  THE GEOTECHNICAL ENGINEER MAY
SUPERCEDE THESE SPECIFICATIONS IF THERE IS GOOD CAUSE TO DO SO.  AN EXPLANATION MUST BE SUBMITTED TO THE ENGINEER IN WITTING BEFORE
ANY DEVIATIONS ARE MADE.

5. IF NO GEOTECHNICAL RECOMMENDATION IS AVAILABLE, THEN THE FOLLOWING SPECIFICATIONS SHALL APPLY. ALL FILL SHALL BE CONSIDERED
STRUCTURAL FILL AND SHALL BE PLACED IN ACCORDANCE WITH THE FOLLOWING: THE COMPACTED FILL SUBGRADE SHALL CONSIST OF AND SHALL BE
UNDERLAIN BY SUITABLE BEARING MATERIALS, FREE OF ALL ORGANIC, FROZEN OR OTHER DELETERIOUS MATERIAL AND INSPECTED AND APPROVED BY THE
RESIDENT GEOTECHNICAL ENGINEER. PREPARATION OF THE SUBGRADE, AFTER STRIPPING, SHALL CONSIST OF PROOF-ROLLING TO DETECT UNSTABLE
AREAS THAT MIGHT BE UNDERCUT, AND COMPACTING THE SCARIFIED SURFACE TO THE SAME MINIMUM DENSITY INDICATED BELOW. THE COMPACTED FILL
MATERIALS SHALL BE FREE OF ANY DELETERIOUS, ORGANIC OR FROZEN MATTER AND SHALL HAVE A MAXIMUM LIQUID LIMIT (ASTM-D-423) AND PLASTICITY
INDEX (ASTM D-424) IF 30 AND 10 RESPECTFULLY, UNLESS SPECIFICALLY TESTED AND FOUND TO HAVE LOW EXPANSIVE PROPERTIES AND APPROVED BY AN
EXPERIENCED SOILS ENGINEER. THE TOP TWELVE (12") INCHES OF COMPACTED FILL SHOULD HAVE A MAXIMUM THREE (3") INCH PARTICLE DIAMETER AND
ALL UNDERLYING COMPACTED FILL A MAXIMUM SIX (6") INCH PARTICLE DIAMETER UNLESS SPECIFICALLY APPROVED BY AN EXPERIENCED SOILS ENGINEER.
ALL FILL MATERIAL MUST BE TESTED AND APPROVED UNDER THE DIRECTION AND SUPERVISION OF AN EXPERIENCED SOILS ENGINEER PRIOR TO
PLACEMENT, IF THE FILL IS TO PROVIDE NON-FROST SUSCEPTIBLE CHARACTERISTICS, IT MUST BE CLASSIFIED AS A CLEAN GW, GP, SW, OR SP PER UNITED
SOIL CLASSIFICATION SYSTEM (ASTM D-2487). FOR STRUCTURAL FILL THE DENSITY OF THE STRUCTURAL COMPACTED FILL AND SCARIFIED SUBGRADE AND
GRADES SHALL NOT BE LESS THAN 95 PERCENT OF THE MAXIMUM DRY DENSITY AS DETERMINED BY THE STANDARD PROCTOR (ASTM D-698) WITH THE
EXCEPTION TO THE TOP 12 INCHES OF PAVEMENT SUBGRADE WHICH SHALL A MINIMUM IN-SITU DENSITY OF 100 PERCENT OF THE MAXIMUM DRY DENSITY,
OR 5 PERCENT HIGHER THAN UNDERLYING FILL MATERIALS. THE MOISTURE CONTENT OF COHESIVE SOIL SHALL NOT VARY BY MORE THAN -1 TO +3 PERCENT
AND GRANULAR SOIL ±3 PERCENT OF OPTIMUM WHEN PLACED AND COMPACTED OR RECOMPACTED, UNLESS SPECIFICALLY APPROVED BY THE SOILS
ENGINEER TAKING INTO CONSIDERATION THE TYPE OF MATERIALS AND COMPACTION EQUIPMENT BEING USED. THE COMPACTION EQUIPMENT SHOULD
CONSIST OF SUITABLE MECHANICAL EQUIPMENT SPECIFICALLY DESIGNED FOR SOIL COMPACTION. BULLDOZERS OR SIMILAR TRACKED VEHICLES ARE
TYPICALLY NOT SUITABLE FOR COMPACTION. MATERIAL THAT IS TOO WET TO PERMIT PROPER COMPACTION MAY BE SPREAD ON THE FILL AND PERMITTED
TO DRY. DISCING, HARROWING OR PULVERIZING MAY BE NECESSARY TO REDUCE THE MOISTURE CONTENT TO A SATISFACTORY VALUE, AFTER WHICH IT
SHALL BE COMPACTED. THE FINISHED SUBGRADE AREAS OF THE SITE SHALL BE COMPACTED TO 100 PERCENT OF THE STANDARD PROCTOR (ASTM D-398)
MAXIMUM DENSITY.

6. NO FILL SHALL BE PLACED ON A WET OR SOFT SUBGRADE. THE SUBGRADE SHALL BE  PROOF-ROLLED AND INSPECTED BY THE GEOTECHNICAL ENGINEER
BEFORE ANY MATERIAL  IS PLACED.

7. SUBGRADE TOLERANCES ARE +/-1" FOR LANDSCAPE AREAS AND +/- 12" FOR ALL PAVEMENT AND BUILDING AREAS.
8. TOPSOIL SHALL BE FREE OF DELETERIOUS MATERIALS, ROOTS, OLD VEGETATION, ROCKS OVER 2” DIAMETER AND SHALL NOT BE EXCESSIVELY CLAYEY IN

NATURE. NO CLUMPS LARGER THAN 4” ARE ACCEPTABLE.   TOPSOIL MAY BE AMENDED AS NEEDED WITH SAND OR COMPOST TO BE LOOSE WHEN SPREAD.

9. THE CONTRACTOR SHALL MAINTAIN SITE DRAINAGE THROUGHOUT  CONSTRUCTION.  THIS MAY INCLUDE THE EXCAVATION OF TEMPORARY DITCHES OR
PUMPING TO ALLEVIATE  WATER PONDING.  ANY DEWATERING SHALL NOT GO DIRECTLY TO STREAMS, CREEKS, WETLANDS OR OTHER ENVIRONMENTALLY
SENSITIVE AREAS WITHOUT BEING TREATED FIRST.  A DIRT BAG OR OTHER DEWATERING TREATMENT DEVICE MAY BE USED TO CAPTURE SEDIMENT FROM
THE PUMPED WATER.

10. CONTRACTOR IS ADVISED THAT ALL MUD AND DEBRIS MUST NOT BE DEPOSITED ONTO  THE ADJACENT ROADWAYS PER THE REQUIREMENT OF THE
MUNICIPALITY OR OTHER  APPROPRIATE GOVERNMENT AGENCIES.  IN THE EVENT THIS OCCURS, THE ROADWAYS SHALL BE POWER SWEPT IMMEDIATELY
AND ALL SEDIMENT REMOVED FROM DOWNSTREAM FACILITIES.

SPECIFICATIONS FOR PAVING
1. ALL DIMENSIONS ARE TO FACE OF CURB OR FACE OF BUILDING UNLESS NOTED OTHERWISE. ALL UTILITY DIMENSIONS ARE TO OUTSIDE OF PIPE OR CENTER

OF STRUCTURE UNLESS OTHERWISE NOTED.  ALL PAVING DIMENSIONS ARE TO FACE OF CURB OR TO EDGE OF PAVEMENT; EXCEPT FOR THE SETBACK FROM
PARKING LOTS, MANEUVERING LANES AND FIRE ACCESS LANES, WHERE THE SETBACK IS MEASURED FROM THE BACK OF CURB TO THE PROPERTY LINE.

2. AGGREGATES USED IN THE CRUSHED STONE BASE SHALL CONFORM TO THE GRADATION REQUIREMENTS SECTIONS 301.2 AND 305.2.2 OF THE STANDARD
SPECIFICATIONS. THICKNESS SHALL BE  PER THE DETAIL ON THE PLANS. BASE SHALL BE 1 14 INCH DIAMETER LIMESTONE UNLESS NOTED OTHERWISE.
RECYCLED MATERIALS MAY BE ALLOWED WITH APPROVAL FROM THE OWNER.

3. SUBGRADE SHALL BE PROOFROLLED AND APPROVED BY A GEOTECHNICAL ENGINEER PRIOR TO PLACEMENT OF STONE BASE.  EXCAVATE UNSUITABLE
AREAS AND REPLACE WITH BREAKER RUN STONE AND RECOMPACT. REFER TO THE GEOTECHNICAL REPORT FOR ADDITIONAL SPECIFICATIONS.

4. EXISTING PAVEMENT SHALL BE SAWCUT IN NEAT STRAIGHT LINES TO FULL DEPTH AT ANY POINT WHERE EXISTING PAVEMENT IS REMOVED.  CURB AND WALK
SHALL BE REMOVED TO THE NEAREST JOINT.  REMOVED PAVEMENT SHALL BE REPLACED WITH THE SAME SECTION AS EXISTING.  MUNICIPAL STANDARDS
MAY REQUIRE ADDITIONAL WORK.

5. ASPHALT FOR PARKING AREAS AND THE PRIVATE ROAD SHALL BE PER THE DETAILS. MATERIALS AND PLACEMENT SHALL CONFORM TO THE DOT STANDARD
SPECIFICATIONS, SECTION 450 AND 460 TYPE LT IS REQUIRED UNLESS NOTED OTHERWISE. A COMMERCIAL GRADE MIX MAY BE SUBSTITUTED ONLY WITH
APPROVAL FROM THE OWNER.

6. CONCRETE FOR CURB, DRIVEWAY, WALKS AND NON-FLOOR SLABS SHALL CONFORM TO THE SECTION 415 OF THE STANDARD SPECIFICATIONS, GRADE A,
ASTM C-94, 6 BAG MIX, WITH A MINIMUM 28 DAY COMPRESSIVE STRENGTH OF 3,500 PSI. JOINTING SHALL BE PER SECTION 415.3.7 OF THE STANDARD
SPECIFICATION WITH CONSTRUCTION JOINTS HAVING A MAXIMUM SPACING OF 10'. EXPANSION JOINTS SHALL BE PROVIDED EVERY 50'. CONCRETE SHALL BE
FINISHED PER SECTION 415.3.8 WITH A MEDIUM BROOM TEXTURE. A CURING MEMBRANE IN CONFORMANCE WITH SECTION 415.3.12 IS REQUIRED.

7. PROVIDE CONTRACTOR GRADE ACRYLIC, STRIPING PAINT FOR NEW ASPHALT OR COATED ASPHALT.  APPLY MARKING PAINT AT A RATE OF ONE (1) GALLON
PER THREE TO FOUR HUNDRED (300-400) LINEAL FEET OF FOUR (4) INCH WIDE STRIPES OR TO MANUFACTURER'S SPECIFICATION, WHICHEVER IS GREATER.

8. THOROUGHLY CLEAN SURFACES FREE OF DIRT, SAND, GRAVEL, OIL AND OTHER FOREIGN MATTER.  CONTRACTOR RESPONSIBLE TO INSPECT EXISTING
PAVEMENT SURFACES FOR CONDITIONS AND DEFECTS THAT WILL ADVERSELY AFFECT QUALITY OF WORK, AND WHICH CANNOT BE PUT INTO AN
ACCEPTABLE CONDITION THROUGH NORMAL PREPARATORY WORK AS SPECIFIED.

GENERAL EROSION AND SEDIMENT CONTROL NOTES

1. ALL CONSTRUCTION SHALL ADHERE TO THE REQUIREMENTS SET FORTH IN EPA'S NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES) STORMWATER
GENERAL PERMIT FOR CONSTRUCTION SITE LAND DISTURBANCE ACTIVITIES. ALL EROSION AND SEDIMENT CONTROL MEASURES ARE TO BE CONSTRUCTED AND
MAINTAINED IN ACCORDANCE WITH LOCAL, STATE AND FEDERAL TECHNICAL STANDARDS AND PROVISIONS IN EFFECT AT THE TIME OF CONSTRUCTION. THESE
PROCEDURES AND STANDARDS SHALL BE REFERRED TO AS BEST MANAGEMENT PRACTICES (BMP'S). IT IS THE RESPONSIBILITY OF ALL CONTRACTORS ASSOCIATED
WITH THE PROJECT TO OBTAIN A COPY OF, AND UNDERSTAND, THE BMP'S PRIOR TO THE START OF CONSTRUCTION ACTIVITIES.

2. THE EROSION CONTROL MEASURES INDICATED ON THE PLANS ARE THE MINIMUM REQUIREMENTS.  ADDITIONAL CONTROL MEASURES AS DIRECTED BY
OWNER/ENGINEER OR GOVERNING AGENCIES SHALL BE INSTALLED WITHIN 24 HOURS OF REQUEST.

3. MODIFICATIONS TO THE APPROVED SWPPP IN ORDER TO MEET UNFORESEEN FIELD CONDITIONS ARE ALLOWED IF MODIFICATIONS CONFORM TO BMP'S. ALL
MODIFICATIONS MUST BE APPROVED BY OWNER/ENGINEER/GOVERNING AGENCY PRIOR TO DEVIATION OF THE APPROVED PLAN.

4. INSTALL PERIMETER EROSION CONTROL MEASURES (SUCH AS CONSTRUCTION ENTRANCES, SILT FENCE AND EXISTING INLET PROTECTION) PRIOR TO ANY SITE WORK,
INCLUDING GRADING OR DISTURBANCE OF EXISTING SURFACE COVER, AS SHOWN ON PLAN IN ORDER TO PROTECT ADJACENT PROPERTIES/STORM SEWER SYSTEMS
FROM SEDIMENT TRANSPORT.

5. CONSTRUCTION ENTRANCES SHALL BE INSTALLED AT ALL LOCATIONS OF VEHICLE INGRESS/EGRESS POINTS. CONTRACTOR IS RESPONSIBLE TO COORDINATE
LOCATION(S) WITH THE PROPER AUTHORITIES, PROVIDE NECESSARY FEES AND OBTAIN ALL REQUIRED APPROVALS OR PERMITS. ADDITIONAL CONSTRUCTION
ENTRANCES OTHER THAN AS SHOWN ON THE PLANS MUST BE APPROVED BY THE APPLICABLE GOVERNING AGENCIES PRIOR TO INSTALLATION.

6. PAVED SURFACES ADJACENT TO CONSTRUCTION ENTRANCES SHALL BE SWEPT AND/OR SCRAPED TO REMOVE ACCUMULATED SOIL, DIRT AND/OR DUST IMMEDIATELY
AND AS REQUESTED BY THE GOVERNING AGENCIES.

7. ALL EXISTING STORM SEWER FACILITIES THAT  WILL COLLECT RUNOFF FROM DISTURBED AREAS SHALL BE PROTECTED TO TO PREVENT SEDIMENT DEPOSITION WITHIN
STORM SEWER SYSTEMS. INLET PROTECTION SHALL BE IMMEDIATELY FITTED AT THE INLET OF ALL INSTALLED STORM SEWER AND SILT FENCE SHALL BE IMMEDIATELY
FITTED AT ALL INSTALLED CULVERT INLETS . ALL INLETS, STRUCTURES, PIPES, AND SWALES SHALL BE KEPT CLEAN AND FREE OF SEDIMENTATION AND DEBRIS.

8. ALL TEMPORARY AND PERMANENT EROSION CONTROL MEASURES MUST BE MAINTAINED AND REPAIRED AS NEEDED.  THE GENERAL CONTRACTOR  WILL BE
RESPONSIBLE FOR INSPECTION AND REPAIR DURING CONSTRUCTION.  THE OWNER WILL BE RESPONSIBLE IF EROSION CONTROL IS REQUIRED AFTER THE
CONTRACTOR HAS COMPLETED THE PROJECT.

9. TOPSOIL STOCKPILES SHALL HAVE A BERM OR TRENCH AROUND THE CIRCUMFERENCE AND PERIMETER SILT FENCE TO CONTROL SILT.  IF TOPSOIL STOCKPILE
REMAINS UNDISTURBED FOR MORE THAN SEVEN (7) DAYS, TEMPORARY SEEDING AND STABILIZATION IS REQUIRED.

10. EROSION CONTROL MEASURES TEMPORARILY REMOVED FOR UNAVOIDABLE CONSTRUCTION ACTIVITIES SHALL BE IN WORKING ORDER IMMEDIATELY FOLLOWING
COMPLETION OF SUCH ACTIVITIES OR PRIOR TO THE COMPLETION OF EACH WORK DAY, WHICH EVER OCCURS FIRST.

11. MAINTAIN SOIL EROSION CONTROL DEVICES THROUGH THE DURATION OF THIS PROJECT. ALL TEMPORARY EROSION AND SEDIMENT CONTROL MEASURES SHALL BE
REMOVED WITHIN THIRTY (30) DAYS AFTER FINAL SITE STABILIZATION IS ACHIEVED OR AFTER THE TEMPORARY MEASURES ARE NO LONGER NEEDED.  DISTURBANCES
ASSOCIATED WITH EROSION CONTROL REMOVAL SHALL BE IMMEDIATELY STABILIZED.

12. PUMPS MAY BE USED AS BYPASS DEVICES. IN NO CASE SHALL PUMPED WATER BE DIVERTED OUTSIDE THE PROJECT LIMITS. PUMP DISCHARGE SHALL BE DIRECTED
INTO AN APPROVED FILTER BAG OR APPROVED SETTLING DEVICE.

13. GRADING EFFORTS SHALL BE CONDUCTED IN SUCH A MANNER AS TO MINIMIZE EROSION. EROSION AND SEDIMENT CONTROL MEASURES SHALL CONSIDER THE TIME OF
YEAR, SITE CONDITIONS, AND THE USE OF TEMPORARY OR PERMANENT MEASURES. ALL DISTURBED AREAS THAT WILL NOT BE WORKED  FOR A PERIOD OF FOURTEEN
(14) DAYS  REQUIRE TEMPORARY SEEDING FOR EROSION CONTROL. SEEDING FOR EROSION CONTROL SHALL BE IN ACCORDANCE WITH TECHNICAL STANDARDS.

14. DURING PERIODS OF EXTENDED DRY WEATHER, THE CONTRACTOR SHALL KEEP A WATER TRUCK ON SITE FOR THE PURPOSE OF WATERING DOWN SOILS WHICH MAY
OTHERWISE BECOME AIRBORNE.THE CONTRACTOR IS RESPONSIBLE FOR CONTROLLING WIND EROSION (DUST) DURING CONSTRUCTION AT HIS/HER EXPENSE.

15. DISTURBED AREAS AND AREAS USED FOR STORAGE OF MATERIALS THAT ARE EXPOSED TO PRECIPITATION SHALL BE VISUALLY INSPECTED FOR EVIDENCE OF, OR THE
POTENTIAL FOR, POLLUTANTS ENTERING THE DRAINAGE SYSTEM ON A DAILY BASIS.

16. QUALIFIED PERSONNEL (PROVIDED BY THE GENERAL/PRIME CONTRACTOR) SHALL INSPECT DISTURBED AREAS OF THE CONSTRUCTION SITE THAT HAVE NOT BEEN
FINALLY STABILIZED AND EROSION AND SEDIMENT CONTROLS WITHIN 24 HOURS OF ALL 0.5-INCH, OR MORE, PRECIPITATION EVENTS WITH A MINIMUM INSPECTION
INTERVAL OF ONCE EVERY SEVEN (7) CALENDAR DAYS IN THE ABSENCE OF A QUALIFYING RAIN OR SNOWFALL EVENT. REPORTING SHALL BE IN ACCORDANCE WITH OF
THE GENERAL PERMIT. CONTRACTOR SHALL IMMEDIATELY ARRANGE TO HAVE ANY DEFICIENT ITEMS REVEALED DURING INSPECTIONS REPAIRED/REPLACED.

17. SEE ADDITIONAL DETAILS AND NOTES ON SITE STABILIZATION AND CONSTRUCTION DETAILS.

ADA SIGN
#706  10-11-12

VAN
ACCESSIBLE

RESERVED
PARKING

VEHICLES WITH VET OR
DISABLED PLATES OR

STATE DISABLED CARD

THIS SPACE

PROVIDE VAN-ACCESSIBLE SIGN
AT VAN-ACCESS LOCATIONS

2" DIAMETER GALVANIZED
STEEL POST

8" DIAMETER BY 3'-6" DEEP
CONCRETE BASE

GRADE

1.0'

1.
50

'
5.

0'

HANDICAP PARKING SIGN SHALL
CONFORM TO CITY STANDARDS

#104   04-24-13
INLET PROTECTION

INLET PROTECTION - TYPE "B"
(WITHOUT CURB BOX)

INLET PROTECTION, TYPE "C"
(WITH CURB BOX)

INLET PROTECTION - TYPE "A"

2' ABOVE
GROUND

VARIES

NOTES:

1. GEOTEXTILE FABRIC SHALL MEET THE REQUIREMENTS OF MATERIAL SPECIFICATION
592 GEOTEXTILE TABLE 1 OR 2, CLASS I, WITH AN EOS OF AT LEAST 30 FOR NONWOVEN
AND 50 FOR WOVEN.

2. WHEN REMOVING OR MAINTAINING INLET PROTECTION, CARE SHALL BE TAKEN SO
THAT THE SEDIMENT TRAPPED ON THE GEOTEXTILE FABRIC DOES NOT FALL INTO THE
INLET. ANY MATERIAL FALLING INTO THE INLET SHALL BE REMOVED IMMEDIATELY.

1 FINISHED SIZE, INCLUDING FLAP POCKET WHERE REQUIRED, SHALL EXTEND A MINIMUM
OF 10 INCHES AROUND THE PERIMETER TO FACILITATE MAINTENANCE OR REMOVAL.

2 FOR INLET PROTECTION, TYPE "C" (WITH CURB BOX), AN ADDITIONAL 18 INCHES OF
FABRIC IS WRAPPED AROUND THE WOOD AND SECURED WITH STAPLES. THE WOOD
SHALL NOT BLOCK THE ENTIRE HEIGHT OF THE CURB BOX OPENING.

3 FLAP POCKETS SHALL BE LARGE ENOUGH TO ACCEPT WOOD 2x4.

TYPE "B" & "C" INSTALLATION NOTES

TRIM EXCESS FABRIC IN THE FLOW LINE TO WITHIN 3
INCHES OF THE GRATE.

THE CONTRACTOR SHALL DEMONSTRATE A METHOD OF
MAINTENANCE, USING A SEWN FLAP, HAND HOLDS OR
OTHER METHODS TO PREVENT ACCUMULATED SEDIMENT
FROM ENTERING THE INLET.

GEOTEXTILE FABRIC,
TYPE FF

WOOD 2"x4" STAKES
AND  CROSS BRACING

2.0'4.0'

GRATED INLET

BURIED FABRIC
MIN. 6" DEPTH

DIRECTION OF
RUNOFF WATER
FLOW

GEOTEXTILE
FABRIC

WOOD 2"x4" EXTENDS 10" BEYOND GRATE
WIDTH ON BOTH SIDES, LENGTH VARIES,
SECURE TO GRATE WITH WIRE OR
PLASTIC TIES.

GEOTEXTILE
FABRIC

FABRIC SHALL BE BURIED
IN TRENCH TO PREVENT
UNDERMINING OF THE
INLET PROTECTION

GEOTEXTILE FABRIC SHALL
BE SECURED TO THE STAKES

AND  CROSS BRACING. FABRIC
SHALL COMPLETELY

SURROUND INLET TO
PREVENT SEDIMENT LADEN

RUNOFF FROM ENTERING
INTO THE INLET

WOOD 2"x4" STAKES
AND CROSS BRACING

VARIES

1
2
3

1









 

KT REAL ESTATE LLC 
391 SANDHILL LANE 
DOUSMAN, WI53118-8837 
 

 138 NORTH LLC 
PO BOX 510888 
MILWAUKEE, WI 53202-0154 
 

 145 NORTH AVENUE, LLC 
145 NORTH AVE 
HARTLAND, WI 53029-1728 
 

ALARCON TRUST 
W341S9275 CORNER CT 
EAGLE, WI 53119-1661 
 

 ATHAN & SHERRY ECHOLS 
217 NORTH AVE 
HARTLAND, WI 53029-1717 
 

 CHARLENE M MARSALLI 
209 NORTH AVE 
HARTLAND, WI 53029-1717 
 

COLIN & DANIELLE FOSTER 
229 NORTH AVE 
HARTLAND, WI 53029-1717 
 

 DR K W SCHUMANN AND JAMES E 
LIEBERT 
N80W34680 PETERSEN RD 
OCONOMOWOC, WI 53066 
 

 HAROLD & KATHERINE KLEIFGEN 2020 
LIVING TRUST 
206 NORTH AVE 
HARTLAND, WI 53029-1718 
 

HARTLAND RIVERWALK LLC 
101 N MILLS ST 
MADISON, WI 53715-1136 
 

 HOOT HOMES LLC 
201 NORTH AVE 
HARTLAND, WI 53029-1717 
 

 HOPKINS SAVINGS & LOAN 
PO BOX 460169 C/O RYAN PTS DEPT 
HOUSTON, TX 77056-8169 
 

JAMES D HILLIGOSS JR & JILL M 
SCHWEDA-HILLIGOSS 
159 NORTH AVE 
HARTLAND, WI 53029 
 

 JAMES & MARY LEAHY 
214 NORTH AVE 
HARTLAND, WI 53029-1718 
 

 JAS COFFEE LLC 
150 E CAPITOL DR 
HARTLAND, WI 53029-2104 
 

JOSEPH ERICK BARNES & RACHAEL L 
WIERZCHOWSKI 
224 NORTH AVE 
HARTLAND, WI 53029-1718 
 

 LAKE EFFECT INVESTMENTS LLC 
122 LAWN ST 
HARTLAND, WI 53029-1714 
 

 LORETTA WERNER 
N3645 OLD M ROAD 
WEST SALEM, WI 54669-9101 
 

LYNN EGAN 
207 NORTH AVE 
HARTLAND, WI 53029-1717 
 

 MARK PAPE 
223 NORTH AVE 
HARTLAND, WI 53029 
 

 MICHAEL & CHRISTINA CALLIES 
REVOCABLE TRUST 
241 NORTH AVE 
HARTLAND, WI 53029-1717 
 

MITCHELL M MURPHY AND BRIANNA D 
MURPHY 
246 NORTH AVE 
HARTLAND, WI 53029-1721 
 

 NICHOLAS REID REVOCABLE TRUST 
N31W28802 LAKEWOOD LN N 
PEWAUKEE, WI 53072-3353 
 

 RAECHAL M LAIRD 
214 LAWN ST 
HARTLAND, WI 53029-1706 
 

RED CAP HOLDINGS LLC 
W271N6155 MAPLE ST 
SUSSEX, WI 53089-4711 
 

 RICHARD & PATRICIA NOWAKOWSKI 
220 LAWN ST 
HARTLAND, WI 53029-1706 
 

 ROBERT & MICHELLE HARROUN 
235 NORTH AVE 
HARTLAND, WI 53029 
 

ROBERT JEWELL III & JANET JEWELL 
218 NORTH AVE 
HARTLAND, WI 53029 
 

 SCOTT LEE CROFT 
210 NORTH AVE 
HARTLAND, WI 53029-1718 
 

 TIMOTHY FREY 
240 NORTH AVE 
HARTLAND, WI 53029 
 



 
 

                                          Village of Hartland  
Administration 

210 Cottonwood Ave, Hartland, WI 53029 
www.villageofhartland.com 

 
 

Committee:   
Village Board 

 Date:  
1/17/2024 

Village Board Item Number:  Date: 1/22/2024 

Submitted By: Chief Jambretz 
  

  

    Subject: Ambulance fee updates. 
  

 

Details: HFD has asked our billing company for up dates on our Ambulance fees. It has been 2 years since we have 
updated our billing prices and would like to get board approval for these fees to increase.As everyone is aware prices 
for products and restocking the Ambulance has been increasing sometimes on a monthly basis. HFD uses 2 
companies to purchase our different supplies and are continually checking for the best price available. 

Options & Alternatives: The options are given in the attached sheet we can change the fees to whatever 
the board would desire. 
  

Financial Remarks: If we can change our billing this would work to offset some of the costs of 
restocking our Ambulance. 
  

Executive Recommendation: We recommend changing the Ambulance fees to help offset the restocking the 
ambulances to what ever the board sees fit. 
    

http://www.villageofhartland.com/




MEMORANDUM OF UNDERSTANDING REGARDING THE 
NIBIN ENFORCEMENT SUPPORT SYSTEM (NESS) 

Memorandum of Understanding 
between 

and the 
Bureau of Alcohol, Tobacco, Firearms and Explosives 

Article I. Purpose and Authority 

The Bureau of Alcohol, Tobacco, Firearms and Explosives (ATF) is extending their on-going 
commitment to the law enforcement community by providing participating agencies with access to 
National Integrated Ballistic Information Network (NIBIN) data. The agency will be able to access 
NIBIN data through the NIBIN Enforcement Support System (NESS) via an Internet connection. The 
NESS application allows ATF to collect, analyze, refer, and track NIBIN and other crime gun data. 
Access will facilitate information sharing and provide near real-time intelligence to participating 
agencies. The mission of the program is to reduce firearms violence through aggressive identification, 
investigation, and prosecution of shooters and their sources of crime guns. 

ATF has made a concerted effort to leverage existing information technology to better assist law 
enforcement agencies in the investigation of shooters and other armed violent offenders, prohibited 
persons possessing firearms, and sources of crime guns. This Memorandum of Understanding (MOU) 
establishes and defines a partnership between the Parties that will result in ATF NESS installation, 
operation, and administration for the dissemination of crime gun data to enhance the efforts of law 
enforcement to integrate resources to reduce firearms violence, identify shooters and sources of crime 
guns, and refer them for prosecution. 

This MOU is entered into by the U.S. Department of Justice (DOJ), ATF, and 
_________________________________, hereinafter collectively referred to as “the Parties,” and with 
_________________________________ referred to as the “NESS Partner Agency.” This MOU will 
refer to individuals employed and authorized for NESS access by the NESS Partner Agency as 
“Users”. 

The Parties agree that it is the public interest to enhance cooperation among Federal, State, Tribal, and 
local enforcement and public safety agencies with regard to reducing firearms violence, identify 
shooters, and their sources of crime guns. The NESS Partner Agency acknowledges that ATF and the 
NESS program will assist Federal, State, Tribal, and local law enforcement and public safety agencies 
in combatting firearms violence. 

This MOU is established pursuant to the authority of the participants to engage in activities related to 
the investigation and suppression of violent crimes involving firearms. ATF’s authority is derived 
from, among other things, 28 U.S.C. § 599A, 18 U.S.C. § 3051, 27 CFR § 0.130, and, specifically, the 
Gun Control Act of 1968, 18 U.S.C. Chapter 44 and the National Firearms Act, 26 U.S.C. Chapter 
53. The parties enter into this MOU pursuant to 31 U.S.C. § 6305.



Article II. Background 
 

ATF is a law enforcement organization within DOJ with unique responsibilities dedicated to reducing 
violent crime and protecting the public. ATF recognizes the role that firearms play in violent crimes 
and pursues an integrated enforcement and regulatory strategy. Investigative priorities focus on armed 
violent offenders and career criminals, armed narcotics traffickers, violent gangs, and domestic and 
international arms traffickers. 

 
 

Article III. Scope 
 

The purpose of this MOU is to establish an interagency agreement governing the access and utilization 
of NESS. In addition, the MOU will designate a primary and alternate point of contact (POC) for the 
NESS Partner Agency. The agency POC will ensure adherence to the MOU between ATF and NESS 
Partner Agency Users. These POCs shall also identify individuals from their respective agencies who 
will require system access, periodically validate the list of Users, and to notify an ATF POC 
immediately if it becomes necessary to revoke or suspend a User’s account. 

 
This MOU is effective upon the date of the last signature by the authorized representatives of the 
Parties and shall remain in effect until terminated by either Party. 

 
 

Article IV. Interagency Communications 
 

The Parties agree that a principal POC within each organization shall coordinate all communications 
and tasks under this MOU. To ensure access is permitted to all NESS Partner Agency data, an 
Originating Agency Identifier (ORI Code) must be provided for each ORI code used by the NESS 
Partner Agency. The ATF POC can assist the NESS Partner Agency in determining what ORI Codes 
are appropriate. The designated POCs shall be as follows: 

 
ATF Field Division 

Name  

Address  

 Designated ATF 
Primary POC 

Designated ATF 
Alternate POC 

Name:   

Title:   

Email Address:   

Phone #:   



NESS Partner Agency 
Name 

Address 

Designated NESS Partner 
Agency Primary POC 

Designated NESS Partner 
Agency Alternate POC 

Name: 
Title: 
Phone #: 
Email Address: 
Date of Birth: 
Signature: 
Date: 

NESS Partner Agency ORIs 

Article V. Responsibilities and Procedures 

In becoming an approved NESS Partner Agency of the NESS application, the involved Parties hereby 
acknowledge and accept the following responsibilities and procedures: 

1. Responsibilities of the NESS Partner Agency. The NESS Partner Agency shall:

a. Appoint primary and alternate POCs within your agency (see table above). The appointed
individuals will be responsible for creating, coordinating, and maintaining a list of all
personnel, and determining the access levels for Users within the Partner Agency who will
require access to NESS.

b. The designated POC(s) will immediately notify ATF in the event that a User’s account needs
to be suspended or revoked for any number of reasons, including (but not limited to) employee
transfer, retirement, or release from employment.

c. Complete a Request for Change of Agency Point of Contact Form if the POC changes.

d. Agree to make every effort to provide complete and accurate information including
investigative reports and data related to NIBIN linked shootings and gun recoveries, to the fullest
extent allowed by law. This includes general event data including case numbers, dates,



locations, associated persons, etc. Partner Agencies that make a commitment to comprehensive 
data sharing with ATF will be provided an information platform for developing the best local 
investigative strategies for their community in the reduction of firearm related crime and 
violence. 

e. Share the results of NIBIN leads/hits including arrest and prosecution data with ATF via the
NESS application.

f. Provide a list of ORI numbers for the NESS Partner Agency (see table above), which will allow
NESS to associate Users to the correct NESS Partner Agency NIBIN data. If the NESS Partner
Agency needs to add or remove ORI numbers, it shall submit a completed Amendment of
Originating Agency Identifier Form.

g. Use information generated and retrieved pursuant to this MOU, only for the purpose(s)
identified in the Agreement.

2. Responsibilities of the Bureau of Alcohol, Tobacco, Firearms and Explosives:

a. The ATF Field Division shall:

1) Appoint primary and alternate ATF POCs.

2) Coordinate all communications and tasks listed under this MOU and serve as a liaison
between the NESS Partner Agency POC and ATF’s Firearms Operations Division (FOD).

3) Ensure data sharing processes between ATF and the NESS Partner Agency.

b. FOD shall:

1) Maintain the NESS application and share NIBIN Leads with the NESS Partner Agency.

2) Upon receipt of this signed MOU, provide detailed instructions to the field division POCs
on the process of requesting and receiving NESS User access for the NESS Partner Agency.

3) Maintain a copy of this MOU along with any associated User agreements.

4) Review all applications for NESS User access in a timely manner and facilitate the
provisioning of accounts.

5) Upon receipt of a request for account revocation, FOD will immediately deactivate said User
account.



Article VI. Conditions 

Both ATF and the NESS Partner Agency acknowledge their understanding that the NESS application 
is “LAW ENFORCEMENT SENSITIVE” and intended “FOR OFFICIAL LAW ENFORCEMENT 
USE ONLY.” Failure to protect and safeguard such data from loss, misuse, or unauthorized access 
could adversely affect law enforcement operations, including those areas related to officer safety, as 
well as, the fair and equitable administration of justice, and the privacy of individuals. 

Information within NESS is to be used for investigative purposes only. NESS data reflects a 
compilation of information from multiple data sources and should not be relied upon as evidence. 
Investigators must collect original reports for any evidentiary purposes. NESS information should not 
be used to develop statistics or for reporting purposes. By providing your agency with NESS, ATF is 
not waiving any privileges that prevent further disclosure of the materials. No information contained 
therein may be duplicated, reproduced, or disseminated without the express authorization of ATF 
and/or the Originating Partner Agency, except as may be required by State or Federal law or court of 
competent jurisdiction.  In accordance with Paragraph 10, Article XII, the NESS Partner Agency 
agrees to notify ATF prior to such a release. 

The Federal government may monitor and audit usage of this system, and all persons are hereby 
notified that use of this system constitutes consent to such monitoring and auditing. Unauthorized 
attempts to upload information and/or change information on NESS are strictly prohibited and are 
subject to prosecution under the Computer Fraud and Abuse Act of 1986 and Title 18 U.S.C. §§ 1001 
and 1030. 

The Parties agree that premature disclosure of NESS data can reasonably be expected to interfere with 
pending or prospective law enforcement proceedings. It is agreed that the law enforcement sensitive 
firearms information generated pursuant to this Agreement shall not be disclosed to a third party 
without the consent of both Parties of this Agreement, subject to Federal and any applicable non-
conflicting state law. The Parties agree to notify all other Parties to the MOU prior to the release of 
any sensitive firearms information to a third party under State or Federal law. The Parties acknowledge 
that NESS shall only be used for law enforcement purposes. 

The Parties agree to define a “crime gun’ as “any firearm illegally possessed, used in a crime, or 
suspected by law enforcement officials of having been used in a crime.” 

Article VII. Applicable Laws 

The applicable statutes, regulations, directives, and procedures of the United States, DOJ, and ATF shall 
govern this MOU and all documents and actions pursuant to it. Nothing in this MOU will prevail over 
any Federal law, regulation, or other Federal rule recognized by ATF. This MOU is not a funding 
document. All specific actions agreed to herein shall be subject to funding and administrative or 
legislative approvals. 



Article VIII. Modifications and Terminations 

This MOU shall not affect any pre-existing or independent relationships or obligations between the 
Parties. If any provision of this MOU is determined to be invalid or unenforceable, the remaining 
provisions shall remain in force and unaffected to the fullest extent permitted by law and regulation. 

Amendments to this MOU are effective upon the date of the last signature on the Amendment, by the 
authorized representative(s) of the Parties. This MOU may be amended or modified only by written 
agreement and mutual consent of the Parties. Parties to this MOU may terminate their participation at 
any time upon a seven (7) day written notification of their intent to withdraw to the other Party. If 
either Party terminates this MOU, ATF will retain all of its interest in the electronically stored 
information contained in the NESS database. 

Termination of the MOU by either Party will result in the revocation of all NESS accounts established 
under this Agreement. However, after termination, ATF agrees to provide to the NESS Partner Agency 
continued access to the NIBIN data associated with only cases originating from the NESS Partner 
Agency, subject to Federal law and regulations. 

Article IX. Liability 

Each Party shall assume the responsibility and liability for the acts and omissions of its own 
employees or agents in connection with the performance of their obligations under this Agreement 
that are executed within the scope of their employment, including claims for injury, loss or 
damage to personal property or death, except in the case of the federal Government, liability shall 
be determined pursuant to the Federal Tort Claims Act (FTCA – 28 U.S.C. § 1346). 

No third party is intended to benefit or otherwise claim any rights whatsoever under this MOU. The 
rights and obligations set out in the MOU run between the signatories to this MOU only. 

Article X. User Access 

Prior to gaining NESS access, each User shall execute a User Agreement and Rules of Behavior, 
acknowledging that the operations described in this Agreement are subject to audit by the ATF; the 
U.S. Department of Justice; Office of the Inspector General; the General Accounting Office; and other 
auditors designated by the U.S. Government. 

Article XI. Costs 

The use of the NESS system is provided without charge to the NESS Partner Agency. ATF is not 
responsible for costs associated with the NESS Partner Agency’s computer hardware, computer 
software (other than the NESS application), Internet connection(s), or other communications 
requirements associated with their use of the NESS application. ATF will maintain access to the 
NESS application furnished to the NESS Partner Agency and shall facilitate repairs to the NESS 
application in an expeditious manner, subject to availability and funding, but no guarantees as to when 
repairs will be completed. However, ATF will not assume maintenance or repairs required as the 
result of improper use of the NESS application or enhancements to the NESS application, as well as 
repairs to local computer hardware, computer software, or communications problems. ATF will not 



fund the costs associated with a NESS Partner Agency who chooses to manipulate their internal data 
structure for data communication and transfer reasons. 

Article XII. Limitations of the Agreement 

1. Relationship between the Parties: The relationship between the Parties to this Agreement is and
shall remain that of independent departments and entities. Nothing herein shall be construed to imply
that either Party’s employees are employees of the other.

2. Resources: This MOU does not require that the Parties are to contribute resources (financial or
otherwise) to each other.

3. Letters of Understanding: The Parties are responsible for establishing relevant letters of
understanding or interagency agreements initiated or required as a consequence of this MOU.

4. No Guarantee: The NESS Partner Agency acknowledges that information is input into the NESS
system based on data collected and available at the time, and that ATF makes no guarantee that said
information will always be 100% accurate or up to date.

5. Anti-Deficiency Act: The obligations in this MOU are subject to the availability of the necessary
resources to the Parties. No provision of this MOU shall be interpreted to require obligation or payment
of funds in violation of the Anti-Deficiency Act, 31 U.S.C. Section 1341, or other applicable laws.

6. Entire Agreement: The mutual covenants and terms represent the entire Agreement and
understanding of the Parties with respect to the subject matter hereof and supersede all prior and
contemporaneous agreements and understandings relative to such subject matters. No representations
or statements of any kind made by either Party, which are not expressly stated herein, shall be binding
on such Party.

7. Waiver: Failure or delay on the part of any Party to exercise any right, remedy, power or privilege
hereunder shall not operate as a waiver thereof. A waiver, to be effective, must be in writing and signed
by the Party making the waiver. A written waiver of a default shall not operate as a waiver of any
other default or of the same type default on a future occasion.

8. Severability: A determination that any term of this MOU is invalid for any reason shall not affect
the validity of the remaining terms.

9. Governing Law: The terms and provisions in this Agreement shall be construed under the
applicable federal laws, in conjunction with state and local laws that do not conflict with the federal
mandates.

10. Release of Information: Releases to the media or third parties, judicial demands, public
announcements, Freedom of Information Act/Privacy Act/Open Records requests, and
communications with Congress concerning information generated and retrieved pursuant to this MOU
shall be addressed by the Parties following coordination by authorized representatives of each Party.



Article XIII. Conclusion 

It is the intent of the signatories that this MOU ensures coordination, cooperation and the mutual 
conduct of enforcement and research activities relative to the NESS application. The result of this 
cooperation and coordination will be the successful prosecution of illegal firearm crimes in State and 
Federal jurisdictions as well as the development of an accurate picture of violent crime and the 
inception of new strategies to effectively disrupt the cycle of violence. 

ATF and the NESS Partner Agency hereby agree to abide by the terms and conditions of this MOU, 
including any appendices, and all policies of the NESS Program. In witness whereof, the parties have 
hereby executed this MOU. 

_____________________________________ ____________________________________ 
Signature    Date  Signature    Date 
(Chief Law Enforcement or Public Safety Official) (ATF - Special Agent in Charge) 

_____________________________________ ____________________________________ 
Name  Name 

_____________________________________ Special Agent in Charge 
Title  Title 

_____________________________________ ____________________________________ 
NESS Partner Agency  ATF Field Division 

___________________________________ 
Signature    Date 

___________________________________ 
            Name 

Chief, Firearms Operations Division______ 
            Title 
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BUREAU OF ALCOHOL, TOBACCO, FIREARMS AND EXPLOSIVES 
 
 

MEMORANDUM OF UNDERSTANDING REGARDING THE 
eTRACE INTERNET BASED FIREARM TRACING APPLICATION 

 
 

Memorandum of Understanding 
between the 

HARTLAND POLICE DEPARTMENT 
and the 

Bureau of Alcohol, Tobacco, Firearms and Explosives 
   
 

Article I. Purpose and Authority 
 
The Bureau of Alcohol, Tobacco, Firearms and Explosives (ATF) would like to extend their on-
going commitment to the law enforcement community by providing participating agencies with a 
paperless firearm trace submission system and trace analysis module that is readily accessible 
through a connection to the World Wide Web (Internet).  This application, known as eTrace, 
provides the necessary utilities for submitting, retrieving, storing and querying firearms trace 
related information relative to your jurisdiction.  The firearms tracing process is a valuable service 
offered by ATF to the global law enforcement community.  Information acquired through the 
firearm tracing process can be utilized to solve individual cases, to maximize the investigative 
information available for use in identifying potential illegal firearms traffickers, and to supplement 
the analysis of crime gun trends and trafficking patterns.  
 
Law Enforcement agencies that make a commitment to comprehensive crime gun tracing will be 
provided with an information platform for developing the best investigative strategies for the 
reduction of firearms-related crime and violence.  ATF has made a concerted effort to leverage 
existing information technology to better assist law enforcement agencies in the investigation of 
illicit firearms trafficking as well as the interdiction of firearm sources to juveniles, youth offenders 
and other prohibited persons.  This Memorandum of Understanding (MOU) is intended to 
formalize a partnership between the participating agencies with regard to policy and procedures 
relative to the access and utilization of eTrace services. 
 
The parties enter into this MOU pursuant to 31 U.S.C. § 6305; the E-Government Act of 2002, 
Public Law No. 107-347; and the Government Paperwork Elimination Act of 1998 (GPEA), Public 
Law  No. 105-277. 
 
Article II. Background 
 
The Bureau of Alcohol, Tobacco, Firearms and Explosives (ATF) is a law enforcement 
organization within the United States Department of Justice with unique responsibilities dedicated 
to reducing violent crime and protecting the public.  ATF enforces the Federal laws and regulations 
relating to alcohol, tobacco, firearms, explosives and arson by working directly and in cooperation 
with others to:   
 

http://thomas.loc.gov/cgi-bin/bdquery/z?d107:HR02458:|TOM:/bss/d107query.html|


• Suppress and prevent crime and violence through enforcement, regulation, and                  
community outreach 

• Support and assist federal, state, local, and international law enforcement.  
• Provide innovative training programs in support of criminal and regulatory enforcement    

functions 
• Ensure fair and proper revenue collection. Provide fair and effective industry regulation 

 
ATF recognizes the role that firearms play in violent crimes and pursues an integrated enforcement 
and regulatory strategy. Investigative priorities focus on armed violent offenders and career 
criminals, narcotics traffickers, narco-terrorists, violent gangs, and domestic and international 
arms traffickers.  
Sections 924(c) and (e) of Title 18 of the United States Code provide mandatory and enhanced 
sentencing guidelines for armed career criminals and narcotics traffickers as well as other 
dangerous armed criminals.  
 
As part of ATF’s unique enforcement powers the Congress of the United States has provided ATF 
with two federal sentencing laws that mandate minimum mandatory sentences for defendants 
convicted of offenses relating to the possession of a firearm in violation of the Gun Control Act of 
1968.  Under Title 18, United States Code, Section 924(c), defendants convicted of possessing a 
firearm during the commission of an offense defined as a federal crime of violence or a drug 
trafficking crime shall receive an additional 5 years imprisonment added to the punishment for the 
original offense.  Under Title 18, United States Code, Section 924(e), a defendant convicted of 
illegally possessing a firearm in violation of Section 922 (g) who has three previous convictions 
for an offense defined as a violent felony or as a serious drug trafficking offense shall be 
imprisoned not less than 15 years.  
 
ATF uses these statutes to target, investigate and recommend prosecution of these offenders to 
reduce the level of violent crime and enhance public safety. ATF also strives to increase State and 
local awareness of available Federal prosecution under these statutes.  For more information about 
the use of these statutes please contact your local ATF office.  
 
Article III. Scope 
 
The purpose of this MOU is to establish an interagency agreement governing the access and 
utilization of eTrace.  In addition, the MOU will designate a primary and alternate point of contact 
within your agency.  The agency point of contact will be charged with ensuring adherence to the 
MOU between the Bureau and the client agency users. The MOU will require the designated 
agency point of contact to identify individuals from their respective agency who will require 
system access, to periodically validate the list of users, and to notify the National Tracing Center 
immediately in the event that it becomes necessary to revoke or suspend a user’s account. 
 
Article IV. Interagency Communications 
 
The participating law enforcement entity and the Bureau of Alcohol, Tobacco, Firearms and 
Explosives agree that a principal point of contact within each organization shall coordinate all 
communications and tasks under this MOU.  The designated points of contact (POC) shall be as 
follows:   



ATF Field Division Name:   Chicago Field Division 
 

Address: 175 West Jackson 
 Suite 1500 
 Chicago, Illinois  60604 

 
 
Participating Law Enforcement Agency Name: HARTLAND POLICE DEPARTMENT 
 
Agency Address: 

 
210 COTTONWOOD AVENUE 

 HARTLAND, WI  53029 

 
 
Article V. Responsibilities and Procedures 
 
In becoming an approved user of the eTrace application, the involved parties hereby 
acknowledge and accept the following responsibilities and procedures: 

 
A. Responsibilities of the participating Law Enforcement Agency 
 

The Participating Law Enforcement Agency shall:           
 
1. Appoint a primary and alternate point of contact within your agency.  The above 

appointed individuals will be responsible for creating and maintaining a list of all 
personnel within your department that will require access to eTrace. 

2. The designated POC(s) within your agency will be responsible for signing as the 
Designated Law Enforcement Agency Primary Point of Contact and Alternate Point 
of Contact on page three of this MOU.   

3. The designated POC(s) will immediately notify the ATF National Tracing Center via 
eTrace in the event that an individual’s eTrace account needs to be suspended or 
revoked for any number of reasons, to include (but not limited to): employee transfer, 

 Designated ATF Contact Alternate ATF Contact 
Name: Matthew Corley Bonnie Schneider 
Title: Industry Operations Intelligence Specialist Industry Operations Intelligence Specialist 
Phone #: (314) 210-7817 (312) 846-8898 

 Designated Law Enforcement Agency 
Primary POC 

Designated Law Enforcement Agency 
Alternate POC 

Name: TORIN MISKO PAULA HOFFA 
Title: CHIEF OF POLICE DETECTIVE 
Phone #: (262) 367-2323 (262) 367-2323 
Email Address: TMISKO@VILLAGEOFHARTLAND.WI.GOV PAULAH@VILLAGEOFHARTLAND.WI.GOV 
Date of Birth: On File On File 
Signature:   
Date:   



retirement, or release from employment.  
4. Once this MOU and relative attachments have been completed and signed by all 

involved parties, the original copies should either be mailed to the ATF National 
Tracing Center at the address below, or scanned and emailed to 
eTraceAdmin@atf.gov.  

 
Bureau of Alcohol, Tobacco, Firearms and Explosives 

National Tracing Center Division 
244 Needy Road 

Martinsburg, WV  25401 
Attn: eTrace Customer Service Group 

 
Phone: (800) 788-7133 

eMail:  eTraceAdmin@atf.gov 
 
B. Responsibilities of the Bureau of Alcohol, Tobacco, Firearms and Explosives:  
 

The appointed ATF Field Division representatives shall: 
             

1. Coordinate all communications and tasks listed under this MOU and serve as a liaison 
between the participating law enforcement agency and the National Tracing Center 
Division. 

 
The ATF National Tracing Center (NTC) Division shall:  

 
1. Upon receipt of this signed MOU, send an e-mail which will provide detailed 

instructions on the process of requesting and receiving an eTrace user account. 
2. Review all applications for eTrace access in a timely manner and facilitate the 

provisioning of accounts to include relative user identifiers and passwords.  Once 
accounts are activated, each individual user will receive an e-mail containing their 
account information.  

3. Upon receipt of a request for account revocation, the NTC will immediately 
deactivate the said user account. 

 
Article VI. Conditions 
 

• Both ATF and the participating law enforcement agency acknowledge their understanding 
that the eTrace application is intended “FOR OFFICIAL LAW ENFORCEMENT USE 
ONLY”.  The federal government may monitor and audit usage of this system, and all 
persons are hereby notified that use of this system constitutes consent to such monitoring 
and auditing. Unauthorized attempts to upload information and/or change information on 
these web sites are strictly prohibited and are subject to prosecution under the Computer 
Fraud and Abuse Act of 1986 and Title 18 U.S.C. Sections1001 and 1030.   

 
• The parties acknowledge that the eTrace application will only be accessed and utilized 

from your official duty station and/or alternate task force locations.  However, under 
isolated and stringent circumstances eTrace can be accessed from an alternate location, 

mailto:eTraceAdmin@atf.gov
mailto:eTraceAdmin@atf.gov


specifically in furtherance of Law Enforcement activities.  
 

• The parties agree that premature disclosure of certain firearms trace information can 
reasonably be expected to interfere with pending or prospective law enforcement 
proceedings.  This law enforcement sensitive information includes data that can link a 
traced firearm to:  the location of a crime; the Federal firearms licensee; retail purchaser or 
possessor of a traced firearm; or to firearms trafficking patterns involving a traced firearm.  
It is agreed that the law enforcement sensitive firearms trace information generated 
pursuant to this agreement shall not be disclosed to a third party without the consent of 
both parties of this agreement, subject to State and Federal law.  The parties agree to notify 
all other parties to the MOU prior to the release of any sensitive firearms trace information 
to a third party under State or Federal law. The parties acknowledge that trace data may 
only be utilized for law enforcement purposes.  Through Public Law 112–55, 125 STAT. 
552 (November 18, 2011), Congress enacted restrictions regarding the further 
dissemination of firearm trace data outside of law enforcement. The participating law 
enforcement agency and any contractors working on their behalf must adhere by these 
disclosure restrictions.  ATF recommends that these restrictions are discussed with the 
participating law enforcement agency’s legal counsel prior to any data-sharing. 

 
• IT IS FURTHER AGREED THAT PRIOR TO THE INITIATION OF ANY 

INDEPENDENT FIREARMS TRAFFICKING INVESTIGATIONS BY THE 
PARTICIPATING LAW ENFORCEMENT AGENCY (BASED ON FIREARM 
TRACING DATA OBTAINED VIA ETRACE), THE INTELLIGENCE GROUP AT 
THE ABOVE REFERENCED ATF FIELD DIVISION WILL BE CONTACTED.   
This critical step will not only allow for the further collaboration of valuable 
investigative information, but will also assist in ensuring the effectiveness and overall 
safety of investigating officers.   

 
• It is understood that any report or trace result generated through the use of eTrace does 

not constitute a fulfillment of the Interstate Nexus requirement in any Federal, State or 
Administrative legal process or litigation.  That expert testimony or Interstate Nexus 
determination is made through trained experts who must be contacted at the local ATF 
Field Office or Field Division Directorate. 

 
• The parties agree that a ‘crime gun’ is defined as “any firearm that is illegally possessed, 

used in a crime, or suspected by law enforcement officials of having been used in a crime”. 
 

• The parties agree that the ATF, National Tracing Center will be designated as the central 
recipient of all information entered into the eTrace application relative to crime gun 
recoveries.  The participating law enforcement agency agrees to make every effort to 
provide complete and accurate firearm trace-related information to include: recovery 
location, possessor information and associated individuals.  Law Enforcement agencies 
that make a commitment to comprehensive crime gun tracing will be provided an 
information platform for developing the best local investigative strategies for their 
community in the reduction of firearm related crime and violence. 

 
 



Article VII. Conclusion 
 
It is the intent of the signatories that this MOU ensures coordination, cooperation and the mutual 
conduct of enforcement and research activities relative to the eTrace application.  The result of 
this mutual cooperation and coordination will be the successful prosecution of illegal firearm 
crimes in State and Federal jurisdictions as well as the development of an accurate picture of the 
illegal firearms market and the inception of new strategies to effectively interrupt this market and 
impact the rate of firearm related violence.   
  
This MOU is effective upon the date of the last signature by the authorized representative of the 
parties and shall remain in effect for an unspecified time period, wherein the authorized point of 
contact maintains that position within the participating agency, unless terminated earlier in writing 
by either party.  Amendments to this MOU are effective upon the date of the last signature on the 
Amendment, by the authorized representative of the parties.  This MOU may be amended or 
modified only by written agreement. Parties to this MOU may terminate their participation at any 
time upon written notification of their intent to withdraw to all other parties in the MOU.  
Termination of the MOU by either party will result in the revocation of all eTrace accounts 
established under this agreement.   
 
In witness whereof, the parties have hereunto executed this MOU. 
 
 
 
 

   
Signature      Date   Signature         Date 
(Chief Law Enforcement Official)  (ATF - Special Agent in Charge or designee) 
 
TORIN MISKO  

 
Christopher Amon 

Name  Name 
 
CHIEF OF POLICE  

 
Special Agent in Charge 

Title  Title 
 
HARTLAND POLICE DEPARTMENT  

 
Chicago Field Division 

Agency/Department  ATF Field Division 
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STATE OF WISCONSIN             WAUKESHA COUNTY          VILLAGE OF HARTLAND 
ORDINANCE NO. ____________ 

 
AN ORDINANCE TO AMEND CHAPTER 30 OF THE VILLAGE OF HARTLAND  

MUNICIPAL CODE PERTAINING TO COURT 
 

The Village Board of the Village of Hartland, Waukesha County, Wisconsin does hereby ordain as 
follows: 

SECTION 1: Article II of Chapter 30 of the Village of Hartland Municipal Code of Ordinances 
pertaining to Municipal Court is hereby repealed in its entirety and replaced with the following. 
 
ARTICLE II.  MUNICIPAL COURT 
 

Sec 30-21 MUNICIPAL COURT CREATED 
 
There is hereby created and established a Municipal Court under the provisions of  
Chapter 755 of the Wisconsin Statutes for the City of Oconomowoc, Village of  
Oconomowoc Lake, Village of Dousman, Town of Delafield, Village of Nashotah,  
Town of Lisbon, Town of Merton, Village of Sussex, Village of Hartland, Village of  
Lac LaBelle, Town of Oconomowoc, Village of Summit, Village of Chenequa, Town  
of Erin, Village of Merton, Village of Sullivan, Village of Johnson Creek, Town of  
Ixonia (Contract Member), Town of Ottawa (Contract Member), Town of Sullivan  
(Contract Member), and City of Delafield (Contract Member) or so many of those municipalities 
which enact an ordinance identical to this ordinance pursuant to § 755.01(4). 

 
 Sec 30-22 MUNICIPAL JUDGE 
 

Such court shall be under the jurisdiction of and presided over by a Municipal Judge,  
who shall be an attorney licensed to practice law in Wisconsin, and who shall reside in  
one of the following Municipalities: City of Oconomowoc, Village of Oconomowoc  
Lake, Village of Dousman, Town of Delafield. Village of Nashotah, City of Delafield,  
Town of Lisbon, Town of Merton, Village of Sussex, Village of Hartland, Village of  
Lac LaBelle, Town of Oconomowoc, Village of Summit, Village of Chenequa, Town  
of Erin, Village of Merton, Village of Sullivan, Village of Johnson Creek, Town of  
Ixonia, Town of Ottawa, or Town of Sullivan, or those municipalities which enact an  
ordinance identical to this ordinance and enter into an agreement pursuant to  
§ 566.0301 Wis. Stats. for the joint exercise of the power granted under § 755.01 Wis.  
Stats. Such Municipal Judge shall be elected at large in the spring election for a term  
of four (4) years commencing May 1. All candidates for the position of Municipal Judge  
shall be nominated by nomination papers as provided in § 8.10 Wis. Stats., and  
selection at a primary election if such is held as provided in § 8.11 Wis. Stats. The  
Town Board of the Town of Delafield shall provide for a primary election whenever  
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three (3) or more candidates file nomination papers for such position of Municipal  
Judge as provided in §8.11(1)(a) Wis. Stats., and such primary election shall be held on  
the third Tuesday of February as provided in §5.02(22) Wis. Stats. 

Sec 30-23 ELECTIONS 

The Municipal Clerk of each municipality shall see to the compliance with § 5.58(1)(c),  
§ 5.60(1)(b), § 5.60(2), § 7.10(1)(a), § 7.60(4)(a) and § 8.10(6)(bm) to provide for the  
election of a Municipal Judge under § 755.01 (4). 

 Sec 30-24 OATH AND BOND 

The Judge shall, after his election or appointment to fill a vacancy, take and file the  
official oath as prescribed in § 757.02(1) Wis. Stats. The Municipal Judge shall not act  
until his/her oath have been filed as required by Section § 19.01(4)(c) and Section  
755.03(2), Wis. Stats. 

 Sec 30-25 SALARY 

The salary of the Municipal Judge shall be fixed by the governing bodies of the  
municipalities that created and established this Municipal Court, which shall be in lieu  
of fees and costs. No salary shall be paid for any time during his/her term during which 
such Judge has not executed his official oath, as required by § 755.03, Wis. Stats., and  
filed pursuant to § 19.01 Wis. Stats. The municipalities may by separate ordinances,  
resolutions, or through the budget process, allocate funds for the administration of the  
Municipal Court pursuant to Wis. Stats. § 66.0301. 

 Sec 30-26 JURISDICTION 

The municipal Judge of the Municipal Court shall have such jurisdiction as provided  
by § 755.045 and § 755.05 Wis. Stats., and as otherwise provided by State Law. The  
Municipal Judge is authorized to issue inspection warrants under § 66.01 19 Wis.  
Stats. 

 Sec. 30-27 LOCATION AND HOURS 

The Municipal Court shall be held in the Municipal Building of the City of  
Oconomowoc Police Department at 630 E. Wisconsin Avenue, Oconomowoc,  
Wisconsin. The Municipal Court shall be open at such times as determined by the  
Municipal Judge, but no less than every Friday commencing at 8:00 am. 

 Sec. 30-28 FINES AND FORFEITURES 

The Municipal Judge may impose punishment and sentences as provided by ss 800.09,  
Wis. Stats., and as provided in the ordinances of the following municipalities: City of  



3 
 

Delafield, City of Oconomowoc, Village of Oconomowoc Lake, Village of Dousman, Town of 
Delafield, Village of Nashotah, Town of Lisbon. Town of Merton, Village of Sussex, Village 
of Hartland, Village of Lac LaBelle, Town of Oconomowoc, Village of  
Summit, Village of Chenequa, Town of Erin, Village of Merton, Village of Sullivan,  
Village of Johnson Creek, Town of Ixonia, Town of Ottawa or Town of Sullivan. All  
forfeitures, fees, penalty assessments and costs shall be paid to the Treasurer of the  
Municipality within which the case arose within 7 days after receipt of the money by  
the Municipal Judge or other court personnel. At the time of the payment, the Municipal  
Judge shall report to the Treasurer the title of the action, the offense for which a  
forfeiture was imposed and the total amount of the forfeiture, fees, penalty assessment  
and costs, if any. 

 Sec 30-29 STIPULATIONS AND DEPOSITS IN MUNICIPAL COURT 

The Municipal Court herein established shall be operated pursuant to and in  
compliance with the provisions of Chapter 800 Wis. Stats., and, where applicable,  
other provisions of the Wis. Stats. as referred to in subsection (10) below. The  
Municipal Judge shall establish in accordance with § 800.037 Wis. Stats., a schedule  
of deposits for violations of City, Village and Town ordinances, resolutions and  
bylaws, except traffic regulations which are and shall be governed by § 345.26 Wis.  
Stats., and boating violations which are, and shall be governed by § 23.66 and § 23.67 Wis. 
Stats. Such deposit schedule shall be approved by the respective governing bodies  
of the municipalities creating and establishing this Court and shall be posted in the  
office of the Municipal Court Clerk and the police departments of the respective  
communities. 

Sec 30-30 PROCEDURE IN MUNICIPAL COURT 
The procedure in Municipal Court shall be as provided by this Ordinance and State  
Law including, but not excluding because of enumeration Chapters 66, 345, 751, 755,  
757 and 800 of Wis. Stats. 
 
Sec 30-31 CONTEMPT PROCEDURES 
 
(a) The Municipal Judge may impose a sanction authorized under § 800.12(2) for  

contempt of court, as defined in § 785.01(1) Wis. Stats., in accordance with the  
procedures under § 785.03 Wis. Stats. 

(b) The Municipal Judge may impose a forfeiture for contempt under § 800.12(1)  
Wis. Stats., in an amount not to exceed $50.00 or, upon nonpayment of the  
forfeiture and the penalty assessment under § 757.05 Wis. Stats., a jail sentence not  
to exceed 7 days. 
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Sec 30-32 ABOLISHMENT   

The Municipal Court hereby established shall not be abolished while the §755.01(4)  
agreement is in effect. 

SECTION 2. SEVERABILITY    

The several sections of this ordinance are declared to be severable. If any section or portion thereof 
shall be declared by a court of competent jurisdiction to be invalid, unlawful or unenforceable, such 
decision shall apply only to the specific section or portion thereof directly specified in the  
decision, and shall not affect the validity of any other provisions, sections or portions thereof of the 
ordinance. The remainder of the ordinance shall remain in full force and effect. Any other ordinances 
whose terms are in conflict with the provisions of this ordinance are hereby repealed as to those 
terms that conflict. 
 
SECTION 3. EFFECTIVE DATE 

This ordinance shall take effect and be in force from and after its passage and publication  
as provided by law. 

Dated this ________  day of _____________  2024. 

VILLAGE OF HARTLAND 

By: _______________________________   
            J e f f r e y  P f a n n e r s t i l l  
 
ATTEST: 
 
____________________________________ 
Sandee Policello, Village of Hartland Clerk 
 
  
ADOPTED:  _ _____________ 
 
PUBLISHED: _____________ 
 

 



SUCCESSOR AGREEMENT FOR THE OPERATION OF THE 
LAKE COUNTRY MUNICIPAL COURT 

a/k/a MUNICIPAL COURT 
FOR WESTERN WAUKESHA COUNTY 
(Pursuant to Section 66.0301, Wis. Stats.) 

AGREEMENT effective January 10, 2024, and on the date set opposite the signature of  
the Mayor, Village President, or Town Board Chairperson, by and between the City of  
Oconomowoc, Town of Oconomowoc, Village of Summit, Town of Merton, Town of  
Lisbon, Town of Delafield, Town of Erin, Village of Hartland, Village of Oconomowoc  
Lake, Village of Chenequa, Village of Lac La Belle, Village of Sussex, Village of Merton,  
Village of Dousman, Village of Nashotah, Village of Sullivan, Village of Johnson Creek,  
Town of Ottawa (Contract Member), Town of Ixonia (Contract Member), Town of Sullivan  
(Contract Member), and City of Delafield (Contract Member) all being municipal  
corporations organized and existing under the laws of the State of Wisconsin. 

RECITALS: 

WHEREAS, Section 755.01(1), Wis. Stats., provides that any municipality may establish  
a municipal court to be maintained at the expense of the municipality; and 

WHEREAS, Section 755.01(4), Wis. Stats., provides that two or more cities, towns or  
villages may enter into an agreement under Section 66.0301, Wis. Stats., for the joint  
exercise of the power granted under Section 755.01O), after enactment of identical  
ordinance by each affected City, Town or Village; and 

WHEREAS, the municipalities that are parties to this agreement have enacted identical  
ordinances thereby creating and establishing a municipal court to serve said  
municipalities; and 

WHEREAS, the municipalities have expressed willingness to enter into a contract for  
the joint operation of said municipal court and for the equitable sharing of the costs  
thereof, pursuant to Section 755.01 (4) and 66.0301, Wis. Stats. 

NOW, THEREFORE, in consideration of the benefits to be derived by each  
municipality from the joint operation of the municipal court, the member municipalities  
agree as follows: 

1. GENERAL. The municipal court shall be organized and shall operate pursuant to  
Chapter 755 Wis. Stats., the ordinances adopted by the member municipalities, and the  
terms of this agreement. In the event of conflict, the provisions of the Wisconsin statutes  
governing this court shall prevail. Pursuant to Section 755.01 (4), Wis. Stats., each  
member of the multimember Municipal Court shall adopt identical ordinances, and after  
adoption execute this Intermunicipal Agreement. 



2. ORGANIZATION. Except for matters required by statute to be determined by the  
respective governing bodies of member municipalities, the general operation of the court  
shall be by the judge and the Court Administrative Committee. In addition, the  
Administrative Committee has currently authorized three sub-committees, namely: (1)  
Operations Committee; (2) Personnel Committee; and (3) Long Range Planning  
Committee. Each sub-committee shall have no less than three (3) members appointed by  
the chairperson of the Administrative Committee. Each sub-committee will in turn appoint  
a chair and keep brief minutes/notes of any meetings. Meetings will be publicly posted.  
The Operations Committee will meet not less than monthly, review and approve monthly  
financial statements and payment of bills, deal with general court operations, and  
formulate and recommend the annual court budget. The Personnel Committee will meet  
as needed and deal with personnel issues only. Both the Operations Committee and  
Personnel Committee may be involved, either individually or jointly, in the update of any  
employee handbook. The Long-Range Planning Committee will meet as needed to discuss  
and make recommendations as to the court's future facility needs. 

3. COURT ADMINISTRATIVE COMMITTEE. 

(a) Composition. The Court Administrative Committee shall be comprised of one  
representative of each member municipality who shall be appointed by the Mayor,  
President or Chairperson of the member municipality, subject to confirmation by the  
respective governing body. In order to assure participation and continuity of  
representation, each member municipality may appoint an alternate who shall act on  
committee matters in the absence of the representative. Contract municipalities shall not  
be a member of the Administrative Committee. The Administrative Committee shall  
appoint a chair and a vice chair for a term not to exceed 2 years. These appointments shall  
occur at the annual fall meeting or whenever a vacancy occurs. The appointments takes  
effect on January 1 of the following year. 

(b) Powers and Duties. The Administrative Committee shall have general control over  
the operation of the court, except where such control is specifically granted to the Judge  
or the governing bodies by statute, in which case the Administrative Committee shall be  
a recommending agency. The Administrative Committee may delegate certain authority  
or powers to the Operations or other committees. The Administrative Committee shall  
recommend to the governing bodies the annual court budget and the bail bond schedule  
for the court. The Operations Committee shall cause appropriate bank accounts to be  
established for the deposit of all fees, forfeitures, assessments and costs paid into the court  
and shall adopt appropriate accounting procedures to ensure the proper handling of said  
funds. The Administrative Committee shall, with input from the judge, recommend that  
the court's participating municipalities approve the annual budget as prepared and  
recommended by the Operations Committee for the operation of the court. 

(c) Voting and Procedure. The Court Administrative Committee shall be governed by  
Robert's Rules of Order and a majority vote of all the representatives of the Court  
Administrative Committee shall be required to adopt any motion or resolution. A simple  
majority of members or alternate members shall constitute a quorum. 



Many of the municipalities that comprise this Municipal Court for police  
protection purposes contract with a County Sheriff's Department. If a municipality that  
contracts with a Sheriff's Department for police service appoints the Contract Deputy  
Sheriff as the municipality's member of the Administrative Committee, the Contract  
Deputy Sheriff shall be entitled to vote on any matter as the representative for each of the  
municipalities that the Contract Deputy Sheriff represents. Each municipality represented  
by a Contract Deputy Sheriff shall count toward meeting the quorum requirement. 

4. MUNICIPAL JUDGE. This court shall be presided over by a Municipal Judge, who  
shall be an attorney licensed to practice law in Wisconsin, and who shall reside in one of  
the court's Member or Contract Municipalities. The Municipal Judge shall be elected at  
large in the spring election for a term commencing on May 1. All candidates for the  
position of Municipal Judge shall he nominated by nomination papers as provided in  
Section 8.10. Wis., Stats, and selection at a primary election if such is held as provided in  
Section 8.11, Wis. Stats. Each Member Municipality shall provide for a primary election  
whenever three (3) or more candidates file nomination papers for the position of  
Municipal Judge as provided in Section 8.11(1)(a), Wis. Stats., and such primary election  
shall be held on the third Tuesday of February as provided in Section 5.02(22), Wis. Stats. 

5. ELECTIONS. The Municipal Clerk of each municipality shall see to the  
compliance with Statutes 5.58O) (c), 5.60(1)(b). 5.60(2), 7.10(1)(a), 7.60(4)(a) and  
8.10(6)(a) to provide for the election of a Municipal Judge under Section 755.01 (4). 

6. OATH AND BOND. The judge shall, after his/her election or appointment to fill a  
vacancy, take and file the official oath as prescribed in Section 757.02(1), Wis. Stats. The  
Municipal Judge shall not act until his/her oath have been filed as required by Section  
19.01(4)(c) and Section 755.03(2), Wis. Stats. 

7. JURISDICTION. The Municipal Judge of the Municipal Court shall have such  
jurisdiction as provided by Section 755.045 and 755.05, Wis. Stats., and as otherwise  
provided by state law. The Municipal Judge is authorized to issue inspection warrants  
under Section 66.122 and 66.123, Wis. Stats. 

8. JUDGE'S SALARY. The salary of the Judge shall be set by the annual budget of  
the Court, approved and recommended by the Administrative Committee, and approved  
by the City Common Council and Village and Town Boards as part of the budget process. 

9. LOCATION AND HOURS. The Municipal Court shall be held in the Community  
Room of the City of Oconomowoc Public Safety Building or at such other locations as  
the Administrative Committee may direct. The Municipal Court shall be open at such  
times as determined by the Municipal Judge, but no less than every Friday commencing  
at 8:00 am. 

10. CLERK. The Clerk is appointed by the Judge pursuant to Section 755.10, 
Wis. Stats. Salary and fringe benefits of the Clerk and any Deputy Clerks or other part- 
time employees are set forth in the Court's annual budget and must be approved and  
recommended by the Administrative Committee, and approved by the City Common  
Council, Village and Town Boards. 



11. FORFEITURES FEES PENALTY ASSESSMENTS AND COSTS. All 
forfeitures, fees, penalty assessments and other costs paid to the Municipal Court shall be  
accounted for and disbursed by the Municipal Court with the approval of the Operations  
Subcommittee on a not less than monthly basis. The Municipal Judge may impose  
punishment and sentences as provided by Section 800.09, Wis. Stats., and as provided in  
the ordinances of the Member Municipalities. 

 12. STIPULATIONS AND DEPOSITS IN MUNICIPAL COURT. The Municipal 
Court herein established shall be operated pursuant to and in compliance with the  
provisions of Chapter 800, Wis. Stats, and, where applicable, other provisions of the  
Wisconsin Statutes. The Municipal Judge shall establish in accordance with Section  
800.03(3), Wis. Stats, a schedule of deposits for violations of city, village and town  
ordinances, resolutions and by-laws, except traffic regulations which are and shall be  
governed by Chapter 345.27, Wis. Stats., and boating regulations which are and shall be  
governed by Chapter 23.67, Wis. Stats. Such deposit schedule shall be approved by the  
respective governing bodies of the municipalities creating and establishing this court and  
shall be posted in the office of the Municipal Court Clerk and the police departments of  
the respective communities. 

13. PROCEDURE IN MUNICIPAL COURT. The procedure in Municipal 
court shall be as provided by this ordinance and state law, including, but not excluding  
because of enumeration, Chapters 66, 345, 751, 757 and 800, Wis. Stats. 

14. CONTEMPT PROCEDURES. 

(a) The Municipal Judge may impose a sanction authorized under Section  
800.12(2) for contempt of court as defined in Section 785.01 (1), Wis. Stats., in accordance  
with the procedures under Section 785.03, Wis. Stats. 

(b) The Municipal Judge may impose a forfeiture for contempt under Section  
800.12(2) Wis. Stats. in an amount not to exceed $200.00 (or as otherwise authorized by  
statute), or, upon nonpayment of the forfeiture and the penalty assessment under Section  
165.87 Wis. Stats., a jail sentence not to exceed 7 days. 

15. BUDGET PROCESS. 

(a) Time and Approval. The Operations Committee, Judge, and Clerk shall  
formulate a budget annually to be approved by the Administrative Committee no later  
than November 15th of each year for the next succeeding year. The members of the  
committee shall present said budget to their respective governing bodies for approval. The  
budget shall be approved annually by the governing bodies no later than December 31.  
Approval by a majority of all the Member Municipalities shall constitute approval of the  
budget. 

(b) Court Costs. The local share of the court costs required to be collected  
pursuant to Section 814.65(1), Wis. Stats., shall be retained by the court to be applied to  
the operating expenses of the court. Any excess of costs collected shall be held in reserve 



or otherwise disbursed as approved by the Administrative Committee in compliance with  
all applicable statutes. 

(c) Court Operating Expenses. The net operating expenses, if any, after  
application of the local share of the court costs, shall be charged to Member Municipalities  
based upon each municipality's percentage of total annual filed cases. Contributions shall  
be based upon the approved budget, with appropriate credits and debits being made on the  
next succeeding billing after annual audit. Payment shall be made within 30 days of  
billing. Citations entered by the court for any municipality when not received by the court  
in electronic format, will be assessed a per citation fee for entering such citations into the  
court software. Any community using the court will be assessed a fee set by the  
Administrative Committee if no citation has been submitted to the court in a calendar year.  
The current cost per citation entry is $5.00 and $500.00 per year if no citations submitted. 

(d) Capital Expenditures. Capital expenditures shall be made a separate line  
item of the annual budget. All purchases other than operating expenses over $500.00 shall  
be noted as Capital Expenditures. 

16. CONTRACT ADMINISTRATION AND AMENDMENTS. The  
affirmative vote of a majority of all member governing bodies shall be required to adopt  
any resolution pertaining to the operation of the court, or amending this agreement. 

17. CONTRACT MUNICIPALITIES. The court may add additional  
communities in the future upon request of a community and approval of the  
Administrative Committee. Any added community will come into the court as a Contract  
Municipality. If the Contract Municipality is satisfied with the operation of the court, and  
the Administrative Committee is satisfied with the nature and level of services being  
provided to the Contract Municipality, the Contract Municipality may apply for Member  
Municipality status with such application to be approved by vote of the Administrative  
Committee. Any Contract Municipality will have municipal court services provided  
pursuant to a contract entered into between the Contract Municipality and the  
Administrative Committee. Contract Municipalities do not have a vote on the  
Administrative Committee. Any costs incurred by the court in adding the contract  
community will be charged to that community. 

18. TERMINATION. Any Member Municipality may withdraw from this  
Agreement by giving notice in writing to the Judge and Chair of the Administrative  
Committee no later than August 31st of any year. Upon giving such notice, the Member  
Municipality's participation in the Municipal Court shall terminate at the end of said year.  
The Municipal Court hereby established shall not be abolished while the Section 755.01  
(4) Agreement is in effect. 

19. COUNTERPARTS. This Agreement may be executed in one or more  
counterparts, each of which shall be deemed an original, but all of which together shall  
constitute one and the same instrument. 



IN WITNESS WHEREOF the parties have executed this Agreement under seal to be  
effective as of the date first written. 

This ordinance shall take effect and be in force from and after its passage and publication as  
provided by law. 

Dated this  day of _______________  . 2024. 

         VILLAGE OF HARTLAND 

 

  

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
J e f f r e y  P f a n n e r s t i l l  
V i l l a g e  P r e s i d e n t  
 
 

ATTEST: 
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sandee Policello, Village of Hartland Clerk  

ADOPTED:   ___________________________ 
 
 
PUBLISHED:  ____________________________



STATE OF WISCONSIN                            WAUKESHA COUNTY                          VILLAGE OF HARTLAND 

ORDINANCE NO. ____________ 

 

AN ORDINANCE AMENDING SECTION 6-37 
OF THE VILLAGE OF HARTLAND MUNICIPAL CODE 

 PERTAINING TO OPERATORS LICENSE 
 
THE VILLAGE BOARD OF THE VILLAGE OF HARTLAND DO ORDAIN AS FOLLOWS: 
 
SECTION 1:  Chapter 6 of the CODE OF ORDINANCES OF THE VILLAGE OF HARTLAND is hereby amended 
as follows: 
 
Division 2. – Operators License 

Section 6-37 – License and age requirements 

(a) No person, other than the licensee, an agent or manager named in the license or a member of the 
licensee's immediate family who has attained the age of 18, shall sell or serve alcoholic beverages 
in any place operated under a class A or class B license unless he/she possesses an operator's 
license issued by the village or is at least 18 years of age and is under the immediate supervision of 
the licensee or a person holding an operator's license who is on the premises at the time of service.  

(b) A checkout clerk in a class A licensed premises does not require an operator's license, but the 
checkout clerk must be at least 18 years of age and a licensed operator must be on the premises 
and be able to supervise the checkout of alcoholic beverages. 

 No operator’s license may be issued unless the applicant is at least 18 years of age and provides an 
application to the village clerk with evidence of compliance with license training provisions 
contained in § 125.17(6), Wis. Stats. 

(c) An operator's license will be issued only to those persons who have attained the age of 18. 

Pursuant to § 125.17, Wis. Stats., an operator’s license may be issued by the village clerk for 
purposes of compliance with § 125.32(2) and 125.68(2), Wis. Stats after a background check has 
been completed that indicates no arrest or conviction for alcohol or drug related offenses and has 
been approved by the chief of police. 

(d)  If the applicant for an operator’s license has an arrest or conviction for an alcohol or drug related 
offense, or the village clerk is uncertain whether the applicant satisfies any other requirement for 
an operator’s license, the application shall be referred to the village board, which shall make a 
determination regarding the approval or denial of the operator’s license. 

 
SECTION 2:   If any section, sentence, clause, phrase or portion of this ordinance is for any reason held 

invalid or unconstitutional by any court of competent jurisdiction, such portion shall be deemed a 
separate, distinct and independent provision and such holding shall not affect the validity of the 
remainder of such ordinance. 

 
 



SECTION 3:  This Ordinance shall take effect and be in full force after adoption and publication. 

 

Adopted this _______ day of _________________, 2024. 

 

VILLAGE OF HARTLAND 

 

By: ______________________________________ 
       Jeffrey Pfannerstill, Village President 
 

 

ATTEST: 

 

By: _______________________________________ 
       Sandee Policello, Village Clerk  
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Village Board 

 Date:   
1/18/2024 

Village Board Item Number:  Date: 1/22/2024 

Submitted By: Sandee Policello, Clerk 
  

  

    Subject:  Proposed ordinance amendment to sec. 6-37 Pertaining to Operators License 
  

 

Details:  Wis. Stat. Sec. 125.17 allows for the governing municipal body to enact an ordinance authorizing the clerk 
to issue operator’s licenses.  The proposed amendment would allow the clerk to issue an operator license after a 
background check has been completed that indicates no arrest or conviction for alcohol or drug related offenses 
and the chief of police has approved the application.  This change would streamline the process with less 
administrative steps required to issue a license.  It would also shorten the waiting period for applicants and 
therefore prevent the need to first issue a provisional license when a license is desired prior to Board approval.  If a 
background check indicates an arrest or conviction for alcohol or drug related offense(s), the application will be 
presented to the Village Board for consideration. 

Options & Alternatives: The Board can decide to continue with the current license approval process 

Financial Remarks: Approval would save staff time spent on the issuance of new and renewal operator license 
applications 
  

Executive Recommendation: Recommend adoption of the ordinance amendment to increase efficiency in the 
issuance of operator licenses 
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STATE OF WISCONSIN                            WAUKESHA COUNTY                          VILLAGE OF HARTLAND 

ORDINANCE NO. ____________ 

 

AN ORDINANCE AMENDING SECTION 6-37 
OF THE VILLAGE OF HARTLAND MUNICIPAL CODE 

 PERTAINING TO OPERATORS LICENSE 
 
THE VILLAGE BOARD OF THE VILLAGE OF HARTLAND DO ORDAIN AS FOLLOWS: 
 
SECTION 1:  Chapter 6 of the CODE OF ORDINANCES OF THE VILLAGE OF HARTLAND is hereby amended 
as follows: 
 
Division 2. – Operators License 

Section 6-37 – License and age requirements 

(a) No person, other than the licensee, an agent or manager named in the license or a member of the 
licensee's immediate family who has attained the age of 18, shall sell or serve alcoholic beverages 
in any place operated under a class A or class B license unless he/she possesses an operator's 
license issued by the village or is at least 18 years of age and is under the immediate supervision of 
the licensee or a person holding an operator's license who is on the premises at the time of service.  

 
(b) No operator’s license may be issued unless the applicant is at least 18 years of age and provides an 

application to the village clerk with evidence of compliance with license training provisions 
contained in § 125.17(6), Wis. Stats. 

 
(c) Pursuant to § 125.17, Wis. Stats., an operator’s license may be issued by the village clerk for 

purposes of compliance with § 125.32(2) and 125.68(2), Wis. Stats after a background check has 
been completed that indicates no arrest or conviction for alcohol or drug related offenses and has 
been approved by the chief of police. 

 
(d)  If the applicant for an operator’s license has an arrest or conviction for an alcohol or drug related 

offense, or the village clerk is uncertain whether the applicant satisfies any other requirement for 
an operator’s license, the application shall be referred to the village board, which shall make a 
determination regarding the approval or denial of the operator’s license. 

 
SECTION 2:   If any section, sentence, clause, phrase or portion of this ordinance is for any reason held 
invalid or unconstitutional by any court of competent jurisdiction, such portion shall be deemed a 
separate, distinct and independent provision and such holding shall not affect the validity of the 
remainder of such ordinance. 
 
 
 
 
 
 



 
SECTION 3:  This Ordinance shall take effect and be in full force after adoption and publication. 

 

Adopted this _______ day of _________________, 2024. 

 

VILLAGE OF HARTLAND 

 

By: ______________________________________ 
       Jeffrey Pfannerstill, Village President 
 

 

ATTEST: 

 

By: _______________________________________ 
       Sandee Policello, Village Clerk  
 

 

 



PREPARED FOR:

Village of Hartland

2l-0 Cottonwood Ave

Hartland, Wl 53029

frh, b;t A'

ERuekert.Mielke

PREPARED BY:

Ruekert & Mielke, lnc.

W233N2080 Ridgeview Pkwy

Waukesha, Wl 53188

Public Facilities Needs Assessment and lmpact Fee Study

@ 2023 Copyright Ruekert & Mielke, lnc.



TABLE OF CONTENTS

PURPOSE AND BACKGROUND

GENERAL....

Growth Forecast...

Service Area

Annual lncreases

PARKS AND RECREATION FACILITIES

TRANS PORTATION FAC I LITI ES

LIBRARY FACILITIES

HOUSING AFFORDABILIry....

SUMMARYAND NEXT STEPS ....15

1

4

4

o

7

7

13

14

IRuekert.Mielke
TOC-1

Project # 09-10083



Village of Hartland

Public Facilities Needs Assessment and lmpact Fee Study

PUBLIC FACILITIES NEEDS ASSESSMENT AND IMPACT FEE STUDY

PURPOSE AND BACKGROUND

Ruekert & Mielke, lnc. (FVM) and the Village of Hartland (Hartland) have prepared impact fee
studies in 1998 and 2008. This study will update those fees for the parks and recreation
facilities, the library facilities, and the transportation facilities. Each section explains the basis for
each recommendation. Police facilities and fire protection and emergency medical facilities will
be updated in an amendment after updated facilities plans become available.

Puroose of lmpact Fees

lmpact fees can provide a needed source of funding for infrastructure. They are designed to
recover the costs of public facilities needed to serve new growth by applying the adage "growth
pays for growth." The Village has done well at doing so. lt enacted impact fees well over 20 years
ago, and since then, it has met many of the needs created by new growth.

This study is a public facility needs assessment under Wisconsin Statutes S 66.0617(4). This
study develops and recommends impact fees that comply with the impact fee standards in
Wisconsin Statutes S 66.0617(6).

Requirements and Restrictions

Requirements to impose impact fees in Wisconsin Statutes S 66.0617 include the following

Conduct a public needs assessment that

o Defines the service area.

o Provides service standards to determine the infrastructure needs.

o lncludes an inventory of existing public facilities.

o ldentifies existing deficiencies (lack of facilities for the current population).

o Lists facilities needed to serve new groMh, along with cost estimates.

o Estimates the effect of the impact fees on the availability of affordable housing.

Make the public needs assessment available to the public for at least 20 days before the
public hearing.

lssue a Class 1 notice about the new public needs assessment.

Hold a public hearing.

a

a

a

a

1
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Village of Hartland

Public Facilities Needs Assessment and lmpact Fee Study

To keep imposing impact fees, Wis. Stat. $ 66.0617 require the following:

. Explain to developers what the fees will be used for when the fees are collected.

. Segregate the funds.

. Spend the money only on the capital costs for which the fees were imposed.

. Refund the money to the oriqinal paver if the money is not spent within 8 vears (10 years
for sewer infrastructure).

. Specifo a procedure within the municipal ordinances for developers to contest the fees.

Impact fees cannot be used for

. Vehicles.

o Operation and maintenance expenses.

. lnfrastructure to serve the needs of the current population (existing deficiencies).

o lnfrastructure to serve needs beyond the forecast period.

. lnfrastructure to comply with current law (e.9. American with Disabilities Act).

o lnfrastructure that will serve new growth outside of the municipality.

Facilities that are not listed in Wis. Stat. $ 66.017(1)(f)l such as cemeteries, community
centers, and electric utilities.

a

As required by the Wisconsin statutes, each section of this study on a department that
recommends impact fees for new projects contains an inventory of existing facilities, a list of
future projects, the service standards, existing deficiencies, and the calculation of the impact
fee. The study also contains the required analysis on the effect that the proposed impact fees
would have on housing affordability.

Other ltems of Note

The cost for land can be included, as can legal, engineering, and design costs for the
new public facilities.

Fees must be reduced proportionate to new funding sources for the same projects. For
instance, if the municipality wins a grant or levies a special assessment on a project for
which impact fees are being charged, the impact fees must be reduced proportionate to
the amount of this new funding.

a

2
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Village of Hartland

Public Facilities Needs Assessment and lmpact Fee Study

Fees must also bear a "rational relationship" to the need for the new public facilities
required to serve new development.

Municipalities can pay debt for new-growth projects with impact fees. That means that
the fees can go toward debt payments for the life of the loan.

Example

To illustrate how impact fees are formed, a simple example is provided. Happyville anticipates a
lot of residential growth. To figure out how much developers might pay for parks to serve the
new growth, Happyville puts together an impact fee study. Let's say the National Recreation and
Park Association recommends 1 acre of parkland per 100 residents - that recommendation is
the standard Happyville chooses to use for how much parkland it should have. Happyville has
700 residents. That means Happyville should have 7 acres. However, its current inventory for
parks is 3 acres. This means Happyville has an existing deficiencyof 4 acres.

The groMh forecast shows that Happyville will add 300 more residents. Therefore, the future
need for the community is a total of 10 acres. Happyville plans to buy 8 acres of land and
develop it into parkland. After the land purchase, Happyville will have a total of 11 acres of
parks, which is '1 more than what the standard says it needs. The 1 "excess" acre that will serve
needs beyond the forecast period cannot be paid for with impact fees. Nor can the 4 acres that
will meet an existing deficiency. That means of the 8 acres being purchased, only 3 are eligible
to be paid for with impact fees. (8 acres minus 4 acres for an existing deficiency minus 1

"excess" acre = 3 acres.)

Of the total project cost, 37.5 percent is eligible to be paid for with impact fees (3 divided by 8 =
37.5 percent). Each acre is estimated to cost $100,000 for a total of $800,000, so $300,000 can
be collected in impact fees.

The impact fee for parks is the eligible project cost divided by the forecast number of new
residential units. Happyville anticipates each new home will be occupied by 2 people each.
Therefore, there will be 150 new homes in the forecast period. (300 new residents divided by 2
people/home = '150 new homes.) $300,000 divided by '150 new homes equals an impact fee of
$2,000 per home.

Takeawavs and Best Practices

lmpact fees seldom pay for entire projects

a

a

a

a

a

Thus, municipalities should develop a plan for how to pay for the rest of the projects.

Othenrvise, they may end up not following through on the projects and refunding the
money. lssuing refunds may prove very challenging.

Municipalities should follow through on their plans for serving new growth.

Debt provides a way for municipalities to spread out the cost recovery for new growth
beyond 8 years.

a

a

3
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Certain kinds of impact fees (parks, library) can be charged only to residential
development. The rest can be charged to all kinds of development.

A Municioalitv's Riqht to Flexibilitv

State statutes grant much latitude to municipalities in how they spend impact fee funds. As the
footnotes to Wisconsin Statutes S 66.0617 explain, the law "allows a municipality to impose
impact fees for a general type of facility without committing itself to any particular proposal
before charging the fees." The footnotes to the statutes make explicit that a "municipality must
be allowed flexibility to dealwith the contingencies inherent in planning." The project details that
follow in this study represent Hartland's best planning at this time, but Hartland reserves its
statutory right to alter its planning to best suit evolving needs after this study is finished.

GENERAL

The growth forecast and service area give a common framework for developing impact fees for
specific facility types.

Growth Forecast

Hartland's most recent comprehensive plan offers a groMh forecast for land use in acres. This
forecast includes both residential and nonresidential development. A column was added to show
the change in acreage for each land-use category.

a

Land Use

Commercial

Business Park

lndustrial

P u blic/lnstitutiona I

High Density Residential

Medium Density Residential

Low/M edium Density Residential

Low Density Residential

Estate Residential

Park

Open Space

Utility
Agriculture
Vacant

Downtown Mixed Use

Total

Table 1 - Land Use in Acres

Current 2045 lncrease (Decrease)

(r0)

19

(741

3

49

(1s)

3

200
(13)

89

228
209

2t9
202

26

361

s60

130

236

254

4

L00

99

79

247

13s

222

251

11

364

760

rt7
236

249

L3

(s)

9

(100)

(ee)

3434

7L7 7L7

To determine residential growth, the change in acreage for each residential land-use category
was multiplied by the estimated number of residential units per acre, and then the change in

4
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residential units for each residential category was added together. This method of forecasting
shows a net increase of 794 residential units.

* All units/acre come from the ranges in Figure 21 of Hartland's comprehensive plan except downtown mixed use;

that unit comes from https://sustainablecitycode.org/brief/mixed-use-zoning/
** Total rounded to a whole number

The US Census Bureau estimates an average of 2.53 persons per household in Hartland. An
additional 794 residential units with 2.53 people per household yields 2,009 more people by
2045.

However, the large development underway at the old quarry site will build 267 units, and these
units cannot be included in the impact-fee analysis since the infrastructure needed to serve
them will be funded through the tax increment district (TlD) in which it is occurring. lmpact fees
need to be adjusted whenever there is another source of funding for the infrastructure to serve
new groMh, whether it comes from a TlD, a grant, or some other way. Deducting 267 units from
the 794 units yields 527 units eligible for impact fees, or an increase of 1,333 people eligible for
impact fees.

One change from the prior study is to propose a uniform rate for residences. The prior study
split residential fees into 3 categories, one for studios and one-bedroom apartments, another for
two-bedroom units, and the third for three-bedroom units and single-family homes. The reason
for the switch to a uniform rate is the difference of people per unit among the categories has
diminished considerably. According to US Census data, the number of people per household in
the Village has declined, while at the same time the number of people per apartment has risen,
according to National Multifamily Housing Council data. This compression of people per unit in
each category makes the distinction less significant. Additionally, having only one fee for
residential units reduces variability in forecasting.

To determine nonresidential growth, land-use data was also used. The table below adds up the
net change in acres from Table 1 for nonresidential land devoted to uses that would be eligible
for impact fees: commercial, business park, public/institutional, and downtown mixed use. The
industrial category was excluded from the total because the reduction in acreage is due to the old
quarry site currently being classified as industrial land use.

5

Land Use

Table 2 - Forecast of Residential Units
Increase {Decrease)

in Acres Units/Acre * Cu rrent 2045
lncrease (Decrease)

lUnits t*
H igh Density Residential

Medium Density Residential

Low/Medium Density Residential

Low Density Residential

Estate Residential

Downtown Mixed Llse

49

{1s )

3

200
(13 )

34

8.00

5.00

2.s0

1.00

0.20

8.00

L,6L6

130

903

550

26

2,008

55

910

760

23

272

392
(7s)

8

200
(3)

272
Total 258 3,235 4,028 794
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Table 3 - Nonresidential Land Use in Acres

Land Use Current 2A4s lncrease {Decrease)
Commercial

Business Park

Pub licllnstit ution a I

Downtown Mixed Use

89

228
2L9

o

79 (10)

19

3

34

247

222

34

Total 46

For those impact fees that can be charged to both residential and nonresidential development,
the cost for new growth needs to be divided between the two kinds of development. Using
equalized value provides a reasonable way to allocate costs between the two. The equalized
values in the table below come from the Wisconsin Department of Revenue's Waukesha County
2023 Statement of Changes in Equalized Values for Hartland.

Table4-GrowthShare

Type of Development 2023 Equalized Value Share ofTotal
Residential

Nonresidential *
$

s

1,378,980,500

s92,494,200
69.9%

3O.lo/o

s
* Nonresidential = Commercial + Manufacturing

t,97L,474,7OO 100.o%

This approach would allocate a little over two-thirds of the cost to residential development, with
the remainder being charged to nonresidential development. To develop a fee for nonresidential
development, a forecast for the gross building area of nonresidential development was created.
The acreage in the table below comes from the forecast in Table 3.

Hartland's current ordinance allows for redevelopment to be charged impact fees if the
redevelopment adds new residential dwelling units or "or that results in nonresidential uses that
create a need for new, expanded or improved public facilities within the village." RVM
recommends that Hartland keeps that section of its ordinance so that it can continue to
adequately fund the cost imposed by new growth.

Service Area

Wisconsin Statutes s. 66.0617(\(a)2 require Hartland to base impact fees on an explicitly
identified service area. The service area for this study is the entire Village of Hartland.

b

Table 5: Forecast lncremental Building Floor Area

Land Use Development (Acres)
Develo pment (sq

ft)
G ross-Fl o o r-Area-to-

Total-Area Ratio

Forecast lncremental
Buildine FloorArea lso ft)

N o nresidentia I 46 2,OO3,760 0.2s s00,940
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Annual lncreases

Hartland could automatically adjust its impact fees each year to account for inflation. This
practice helps Hartland's fees keep pace with rising costs for projects. Hartland should consider
adjusting fees each year based on a reliable yet readily accessible measure of inflation for
projects, such as the US Census Bureau's Construction Price lndex for single-family houses
under construction. Hartland could use the change from the twelve-month period preceding
October of the prior year to implement its increases in January.

Other municipalities tie their increases to such measures. Doing so provides a cogent rationale
for not only the increase but also the amount of the increase itself.

PARKS AND RECREATION FACILITIES

Hartland plans to continue to impose impact fees to fund parks and recreation facilities described
in the 2008 impact fee study.

The tables below come from Hartland's Comprehensive Outdoor Recreation Plan with updates
from Village staff, and they inventory Hartland's parks and recreation facilities. The following table
inventories the Village's parks, and the features they contain.

7
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o.1 1.8 1.4 4.2 6.0 1? 5 288 14 5 160 1.7 71 521 28.9
N N N c c c c G G R R

1 1 1 1 1 1 1 1 1

1 1 1 1

1 1 1 1 4 1

1 1 2

1 3

)
1

1 1 3

4 2 2 5 2

1 4 3 6 g 5 11 1) I l 4

) 2 10 6 4 6 32 l
1 1 3

1 1 1 T L

1 1 1

1 1 1 1 1 1 1 1

1 2 )
2 4 ) ? 4

2 2 2 2 2

) 3

1 1 1 1

1 1

7

1

1 1

1

1 1 1

1

1

1

1

1 1 1 1 1

1

1 1

4 I

Table 6 - lnvento ry

Sunnyslope Nottangham

Park Park

Bark River Hartbrook Penbrook Centenniai Bark River MillPlee Cottonwoo Maple
loliet Park

Area (acres)

classificdion

Park sign

Parking lot

Shelter
Storage facilitV

Restrooms

Concession

Stage (Fine Afts Center)

Drinking tountain
Bleacher

Bench

Picnictabl6
Barbeque grill
Paved path

Nature tEal
Natural/scenic area

sleddins hill

Play structure

swing, child

swing, infant
Spring horse

Merry go round

Tetertotter
SIide

Balance beam

Parallel bars

climbing strurture
sand box

Splash pad

Baseball diamond

softball diamond
T-ball field

Football fleld

Soccer field
Multi purpose field
Basketball court

Easketball 1/2 court

Tennis couft

Pickleball coun
coun

M=Minipark;N=NeighborhoodparkjC=Communitypark;G=GreenwayiR=Conseruancyarea;U=Undweloped

The next table inventories Hartland's trails in miles

8
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Bark River Greenway o.22 o-?2 o.00
Bafi River Parft 4.47 0,2s 0.19
CentennialPark 0.39 0-39 o.00
CTH E 1,26 1_26 o.oo
FourWinds 0.16 0.16 o.00
Hertbrook Park 0"65 0-65 0.00
Hadridge Homec$rners Assn Trail 1.27 1"n 0.00
Maple Wayside 0_13 0,13 0.00
MaryHill 1.71 1.71 0.00
Marv Hill Part 0.04 s-04 0.00
Mill Place Trails 0.48 0-.18 0.00
Nixon Park 0.56 0_49 00?
North Sh6re Drive 0.44 0-44 0.00
Penbrod< Trail 0.53 0.53 0.00
River ilkedow {rail 0.32 425 0.07
River Reserve Trails 1-77 o.50
Tteditbn of Hariland 0.50 0"50 0.00
Vilboe of Hartlard Trail o_84 o_84 0.00
IOTAL 12.21 11.11 o.*t

Total
Length/

Size

Asphalt of
Concrete
Surf&ce

Wood Chip,
Gravel,

Earthen, €t
Boardwalk

S urface

Table 7 - Trails lnventory

The following table inventories the parks and recreation facilities within the Village.

Table 8 - Parks and Recreation Facilities lnventory

Faci lity
Village

Faci I ities

School Facilities
Other

Recreation

Fa cil ities

Total

Publicly

Accessible

Not

Publicly

Accessible

Pu blicly

Accessible
Ail

Play structure 8 5 I T3 t4
Splash pad L I 1

Baseball diamond 4 T 3 5 8

Softball diamond L 1 5 2 7

T-ball field 3 3 6 6

Footbal I field 1 3 L 4

Soccer field L 1 1 2

Soccer field (youth) TL 7.5 11 18.5

Multi-purpose field 7 4 7 LL

Basketball court 2 3 2 5

Tennis court 2 L2 2 1.4

Pickleball court 8 8 8

Volleyball court L 1. t
Dog park

Swimming pool

Fitness center

Disc golf course

Track 2 2

9
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The table below lists likely future projects for parks and recreation facilities, along with their
estimated costs. The cost estimate for the bathrooms comes from industry sources while the
park shelter cost estimate comes from Village staff.

Table 9 - Future Projects

Project Sq Ft Cost

Bath room s

Park Shelter

N/A
1,890 s

250,000
100,000

Total S gso,ooo

The standards that follow come from Hartland's Comprehensive Outdoor Recreation Plan,
which are in turn based on two nationally recognized industry sources, the Trust for Public Land
and the National Recreation and Park Association. They are typically expressed in terms of
facilities to population. For instance, the standards indicate that for every 2,191 residents, a
community should have 1 play structure. The next column, Current lnventory, shows how many
or how much of each facility the Village has right now. The next column shows what the Village
should have for each facility based on the current Village population. The Surplus column
compares the Current Goal to the Current lnventory: a positive number indicates the Village
exceeds the standard while a negative number indicates the Village has an Existing Deficiency,
or not enough of that facility at present.

The 2045 Goal column shows how much the Village should have of each facility based on the
population forecast from Table 1. The next Surplus column compares what the Village has to
what the future goal says the Village should have. A positive number indicates the Village has
adequate facilities already; a negative one indicates a future need.

The Total Project Cost column has an entry only if both the project is likely to move fonryard and
the project can be at least partially attributed to new growth. The lmpact Fee Eligible column
calculates how much of a facility impact fees can pay for. For a facility to be eligible, it must
have a negative number in the Surplus column. The calculation does deduct Existing
Deficiencies, however, since impact fees cannot pay for those. (Existing Deficiencies are current
needs that are unmet. Since they are not attributed to new growth, impact fees cannot pay for
them according to state law.)

The lmpact Fee Eligible column is then multiplied by the Total Project Cost in the next column to
yield the column on the far right, New GroMh Share. The total amount at the bottom of this
column is the amount that can be recovered through impact fees.

fRuekert.Mielke
10
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Recreational Facility Type

standard of
Res id e nt s/ Fac il ity

Current

lnve nto ry

Table 10' Service Standards

surplus (Existing

CurrentGoal Deficiency)

surplus ( Future Need

2045 Goal due to New Growth)

lmpact Fee Total Project

Eliqible Cost

Growth

Share
Play Structure

splash Pad

Baseball Diamonrl

softball Diamond

Tee Ball Diamond

Foothall Fipld

Soccer Field

Soccer Field (youth)

Multi-purpose Field

Basketball court
Tennis Court

Pickleball Court

Volleyball Court

Multi use Court

hg Park

Swimming Pool

Trails (miles)

Bathrooms

Parkland (acres)

Shelterlso ftl

2,191

10,000

4,744
4,667

r3,261
9,879

6,25O

3,292
3,292
3,134

10,000

20,000

8,383

13,736

43,183

10,500

6,640
1,500

240

7

13.0

1.0

50
40
2.0

1.0

1.0

11.0

1.0

20
40
1.0

2.O

122
60

115 1

Lr20.0

37
08
09
18
0.6

0.8

1.3

2.5

25
22
08
o4

1.0

0.6

0.2

0.8

72
55

34 1

1.120 0

93
o2
41
2.2

L.4

o.2
(0.3)

8.5

45
(0 2)

3.2

0.6

1.0

{0.6)

{0.2}

{0 8)

110
0.5

t41 6

4.3

1.0

1.1

2.O

ol
10
15
29
2.9

2.5

10
05
11
01
0.2

0.9

1.4

63
391

1.10) 4

a1
00
39
20
1.3

0.0
(0.s)

81
41

(0 s)

3.0

0.5

0.9
(0.7)

(0 2)

(0 e)

108

{0 3)

136.0

l1a) 4l

21%

36%

70%

3%

L3%

a9%

10%

5

250,000

1 00 000

s

222,161

Total s 4so-ooo s 2?1.A18

The table below calculates the impact fee. lt shows the relevant rows from the last three
columns from the prior table. The New Growth Share is summed into a Subtotal, and then the
current impact fee fund balance is deducted from it. The Total New Growth Cost is what is
eligible to be recovered from impact fees. That amount is then divided by the number of future
residential units to arrive at the Recommended Fee for parks and recreation facilities.

Table 1L - lmpact Fee Calculation

lmpact Fee

Eligible

Total Project

Cost New Growth Share

Bathrooms

Park Shelter
89%

LO%

250,000

100,000

222,t67
9,651

Subtotal
Less Current lmpact Fee Fund Balance

Total New Growth Cost

$ 4so,ooo S 23r,8Lg
L60,204

s 7L,614

Development Type Forecast Units Recommended Fee

Residential s27 s 136

The recommended fee is significantly less than the current fee of $1 ,184 because the Village
has already addressed many of its parks and recreation needs, and it has a significant balance
in its impact fee fund balance for parks.

fRuekert.Mielke
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Village of Hartland

Public Facilities Needs Assessment and lmpact Fee Study

TRANSPORTATION FACILITI ES

Hartland plans to continue to impose impact fees to transportation facilities described in the 2008
impact fee study. ln particular, it is considering an expansion to its Department of Public Works
(DPW) garage. The size of the current DPW facility is listed below.

Table 12 - Department of Public Works Facilities lnventory

Department of Public Works Area (Sq Ft)

Shop Area/Storage 15,400

3,040

18,440

Cold Storage (less Police Stall )

Total

The garage expansion is listed below. The cost estimate is based on industry sources.

Table 13 - Future Projects

Project Sq Ft Cost

Garage Expansion L,L2O s 548,800

Total L20 s 548 800

The service standard is based on the expertise of Village staff, expressed in a ratio of square
feet of facility space to population. Since the current facilities are adequate for the current
needs, ihe analysis that uses this standard indicates that there are no Existing Deficiencies with
the current facilities, and the proposed Additions can be completely attributed to new growth.
Therefore, the entire cost of the potential projects can be recouped through impact fees.

A significant amount of debt remains from the facility expansion proposed in the 2008 study and
completed since then. The calculation below applies the same percentage to the debt from the
prior study. The eligible debt is then added to the cost for the proposed facility expansion in this
study, and then the Current lmpact Fee Fund Balance is deducted, yielding the Total New
Growth Cost. This amount is then divided first between residential and nonresidential growth.
The residential growth cost share is divided by the forecast number of residential units to
produce the Recommended Fee per Residence. The nonresidential growth cost share is divided
by the forecast gross building area to produce the Recommend Fee per 1,000 square feet of
new nonresidential development. The groMh forecast numbers come from the Growth Forecast
section of the study.

IRuekert.Mielke
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Village of Hartland

Public Facilities Needs Assessment and lmpact Fee Study

Table 14 - lmpact Fee Calculation

Estimated

Eligible Cost

New Growth

Share New Growth Cost

Remaining Debt from Future Growth Projects

New Space
5 tto,ttt
S 548,800

8r.6% 5

L00v
2s8,000

548,800

Subtotal

Less Current lmpact Fee Fund Balance
$

s

806,800

9s,272

Total New Growth Cost s 71L,528

Share of Costs % s
Residential

Nonresidential
69.9%

19!/"
t00.o%

s 497,690
213,838

Total S 711,s28

Residential Forecast

New Residential Units (a)

Residential Share of Costs (b)

Recommended Fee per Residence (c) = (b) / (a) s

527

497,690
944

Nonresidential Forecast

Forecast lncremental Building Floor Area in sq ft (a)

Nonresidential Share of Costs (b) s

s

s00,940

213,838

427Recommended Fee Ft (al X 1,000

The fee above would be a significant increase over the current residential fee of $250 due to the
addition of this new project.

LIBRARY FACILITIES

Hartland plans to continue to impose impact fees to fund library facilities. Hartland first imposed
impact fees for its library in 2008. Since then, the library constructed the expansion proposed in
the prior study.

Below is an inventory of the current library.

Table L5 - Library Facilities lnventory

Space Area (Sq Ft)

Existing Facility 24,LOO

SRuekert.Mielke
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Village of Hartland

Public Facilities Needs Assessment and lmpact Fee Study

The library does not anticipate needing to expand its facilities in the next ten years. Therefore,
the impact-fee calculation does not include any new projects, only the debt for its prior
expansion. For the standards and their application to the expansion project, which are included
by reference, please see the 2008 RyM impact fee study.

The Current lmpact Fee Fund Balance is deducted from the debt to arrive at the Total New
Growth Cost. That amount is divided by the forecast number of residential units to arrive at the
Recommended Fee.

Table 1.6 - lmpact Fee Calculation

Eligible Cost

New Growth

Share

New Growth

Cost

Remaining Debt from Library Expansion

Less Current lmpact Fee Fund Balance

Total New Growth Cost

L,236,8L6 42.9% 530,s94

289,Os6s

s 241,538

Development Forecast Units

Recommended

Fee

Residential s27 458

The proposed fee is substantially lower than the current fee of $950 because there are no new
projects being proposed, and much of the debt for the new-growth expansion has already been
paid off.

HOUSING AFFORDABILITY

Most households in Hartland find housing affordable. Hartland's median household income of
$88,382 exceeds Wisconsin's median household income of 967,080.

The information above provides context for evaluating the effect of impact fees on housing
affordability. The table below uses the estimated average value of a new house in Hartland.

fRuekert.Mielke
14

Project # 09-10083



Village of Hartland

Public Facilities Needs Assessment and lmpact Fee Study

Table 17 - Effect of Recommended lmpact Fees on Housing Affordability

Without lmpact Fees With Proposed lmpact Fees

Home Price(1)

Down Payment

Amount Financed

s

5

s

s

s

s

s

s

297,400 s
29,740 s

267,660 s

299,081

29,908

269,r73

Principal and lnterest Payment 
(2)

laxes '-'

lnsurance

Annual Housing Cost

21,570 $

7,524 s

1,300 s
30,394 s

2L,692

7,567

1,300

30,558

Annual lncome Required {a}

Additional Annual Income Required

L08,550 $

s

tog,L37
587

Additional Income as % of Total o.s%

{t) Median Hartland home value per US Census data
{') Assumes a 30-year fixed mortgag e at7%o annual interest
(t) 

Assumer the following tax rate: 2.s3%
(o) 

Assumes debt payments are no more than 28% of income

SUMMARYAND NEXT STEPS

To fund the facilities needed by growth, we recommend revising the Village's impaci fees. The
table below shows all the residential fees; the ones in italics are the ones that are proposed to be
updated.

Table 18 - Summary of Residential lmpact Fees

Depa rtment Cu rrent Proposed Change Change

Parks

Library

Department of Public Works

Police

Fire

5

5
s
s

$

L,184 s
es? s
2so 5
32$

110 s

136 s
4s8 5
e44 5
325

110 s

(L,048)

(4e2)

694

-89%

-s2%

278%

o%

o%

Total S z,szo S 1,681 S (84s) -3?%

According to state statute, municipalities must now provide developers with explanations of how
the impact fees being collected will be spent. R/M recommends that Hartland provides a written
or electronic copy of this study to satisfy this statutory requirement.

To move forward with new impact fees, the following steps need to take place:

fRuekert.Mielke
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Village of Hartland

Public Facilities Needs Assessment and lmpact Fee Study

1) This study is presented to Hartland's Village Board.

2) The Village Board directs that a public hearing be held to hear public comment on this
public facilities needs assessment and the proposed impact fees.

3) An ordinance is drafted to implement the recommended impact fees.

4) A Class 1 notice is published in the Village newspaper to provide the public with 20 days'
notice prior to the public hearing as required under Wisconsin Statutes 66.0617(4X3Xb).
The needs assessment must be available 20 days prior to the public hearing to allow the
public sufficient time to review.

5) A public hearing is held to hear public comment on the needs assessment and the
proposed ordinance to impose public facilities impact fees.

6) After the public hearing, the Village Board may adopt the proposed ordinance as
recommended or adopt the ordinance with amendments.

R/M encourages Hartland to periodically update its impact fees to ensure they reflect the best
growth forecasts, as well as the best capital cost and project estimates. Revisiting the fees every
3 to 5 years can help a community adjust its plans for new growth to provide the correct level of
funding and avoid changing rates as drastically as would be the case if the community waited
longer to update its fees. Police and fire impact fees can be updated sooner; they can be updated
shortly after new facilities plans become available.

IfRuekert.Mielke
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